Municipal Corporation of Delhi 

The corporation is performing certain obligatory and certain discretionary functions, namely ;

a) The construction, maintenance, and cleaning of drains and drainage works and of public latrines, urinals and similar coveniences. 

b) The scavenging, removal and disposal off filth, rubbish and other obnoxious or polluted matters. 

c) The removal of noxious vegetation and generally and abatement of all nuisances. 

d) The regulation of places for the disposal of the dead and the provision and maintenance of places for said purpose. 

e) The registration of Birth and Deaths. 

f) Public vaccination and inoculation. 

g) Measures for preventing and checking the spread of dangerous diseases. 

h) The establishment and maintenance of dispensaries and the carrying our of other measures, necessary for public medical relief. 

i) The securing or removal of dangerous buildings and places. 

j) The construction, maintenance, alteration and improvements of public streets, culverts etc. 

k) Cleaning of public streets and others public places. 

l) The removal of obstructions and projections in or upon streets and other public places. 

m) The establishment, maintenance of and aid to, schools for primary education. 

n) The laying out or the maintenance of public parks, gardens. 

To perform the a above said obligatory functions. The constitution of zone are Engg. Health, Horticulture, sanitation, conservancy and sanitation Engg. Enforcement & Licencing. Accounts branch, Education etc. 

The Administrative Head of the Zone is Dy. Commissioner. The other zonal officers who are controlling the department are superintendent Engineer, Executive Engineer, Deputy Health Officer, Assistance Commissioner, Administrative Officer, Dy. Chief Accountant, Dy. Director (Horticulture), Dy. Educational Officer, Sanitation Superintendent and Assistant Veterinary Officer. 

MANNUAL – 1

Particulars of Organization function & Duties

1. Name of Organization :
Enforcement & Licensing Department. 

2. Aims & Objectives of the Organization : 

Granting shop establishment commercial trade licences under section 417, DMC Act., 1957. Prosecution of unlicenced commercial shops trading units, regulation tehbazaries of all types in the Zone. Recovery of Tehbazari Fee/Rent etc. Handling of Pension Scheme for Old-age. Widow, Handicap, Removal of Temporary Encroachments from right of ways, seize items / articles during the action / raids and depositing the same in store. Auction the seized articles / items. 

3. Organization Chart (Zonal Level) 


Deputy Commissioner 


Assistant Commissioner 


Administrative Officer


Zonal Superintendent 

Lic. Inspector 

Rent Collector 
Peon/Beldar 
Chowkidar

MANNUAL – II 

Powers & Duties of Officers & Employees

	Assistant Commissioner 
	:
	Over all Supervision 

	
	
	

	Administrative Officer 
	:
	 Administration 

	
	
	

	Zonal Superintendent 
	:
	General Superintendence 

	
	
	

	Licensing Inspector 
	:
	Look after the allotted Ward/Area in respect of temporary encroachment, prosecution of unlicenced shops / establishments. 

	
	
	

	Rent Collector 
	:
	Recovery of Tehbazari Fee etc. and assist Licensing Inspector or any durty assigned by the supervisors. 

	
	
	

	Peon 
	:
	Distribution of Dak/Files etc. 

	
	
	

	Beldar 
	:
	To assist the encroachment removal action removing items/articles, loading unloading seizer articles. 

	
	
	

	
	
	


Manual – III

Procedure followed in Decision Making Progress

Procedure followed as per the guidelines laid down in the Delhi Municipal Corporation Act – 1957 and directions issued time to time from the Head Quarters. 

PARTICULAR OF ORGANIZATION, FUNCTION & DUTIES

1.
NAME OF THE ORGANIZATION
:
Education Department, 

2.
AIMS & OBJECTIVES OF THE ORGANIZATION

The main aim is to provide free education to the children upto primary level through formal system of education. 

3.
BRIEF HISTORY AND BACKGROUND OF ITS ESTABLISHMENT
In Education Department of MCD, South Zone Education Department, is one of the 12 Zones of MCD with its Zonal Office situated in the office of Dy. Commissioner, South Zone MCD at Green Park. There are 147 schools function under its jurisdiction fully controlled & financed by MCD. There are 4 Aided School and 41 unaided recognized primary schools functioning under its jurisdiction. 

4.
ORGANIZATION CHART (At Zonal Level)
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5.
CITIZENS INTERACTION
At school level, there is Parent Teachers Association that looks after the welfare of students & consist in proper upbringing of children. Apart from this there is Vidyalaya Kalyan Samits in which same of the local members of Public are also its members. The funding for improvements of each school given under universalization of elementary education is being spent in consultation with this samiti in which representative of local councilor of municipal corporation is also a member. 

6.
POSTAL ADDRESS OF MAIN OFFICE


Dy. Edu. Officer


Office of Dy. Commissioner


MCD South Zone, Green Park


Sri Aurobindo Marg, New Delhi-110016.

7.
WORKING HOURS
-
Zonal Office of Dy. Education Officer – 9 A.M. to 5.30 P.M. (Monday to Friday)


-
School Hours



Doubles shift schools 


Morning Shifts
 
:
7.30 A.M. to 12.30 P.M. (Summer)






8.00 A.M. to 12.30 P.M. (Winter)


Evening Shifts 

:
1 P.M. to 6 P.M. (Summer)






1 P.M. to 5.30 P.M. (Winter)

Single Shift Schools

:
8 A.M. to 1.00 P.M.

8.
PUBLIC INTERACTION

At Zonal Office : Public interaction timing are 12.00 to 1 P.M. on all working days. 

9.
GRIEVANCE REDRESS MECHANISM

Any grievances by public/ parents received through PGC or directly in Zonal Office is being looked into & reply is given within one week unless action required which required extra time. If extra time is required then the same is intimated to the complainant.

Note 
:
More information under this manual is given by Education Department (HQ), Kashmiri Gate. 

MANUAL – 2

POWERS & DUTIES OF OFFICERS AND EMPLOYEES

	S.No.
	Designation of Post
	Duties

	1. 
	Dy. Edu. Officer

Asstt. Edu. Officer

School Inspectors 
	All powers & duties as per policy & they are given by Education Department (HQ), Kashmiri Gate in the website. 

	2. 
	Office Superintendent 
	The duty is : 

(a)
To look after the entire administration of Zonal Office. 

(b) 
To assign the work & check accountability of work of his subordinate. 

(c) 
Maintenance of office records. 

(d) 
To make correspondence in consultation with his superiors. 

(e) 
Other miscellaneous work. 

	3. 
	Personal Assistant/ Jr. Steno 
	Duty is to look after the routine correspondence with others in consultation with superiors. 

	4. 
	Junior Accountant 
	Duty is 

(a) 
To have co-ordination with Zonal Accounts branch & department. 

(b) 
Preparation of Budget & other information related to finance. 

(c)
Maintenance of accounts record. 

(d) 
Reply to audit paras. 

(e) 
Other miscellaneous work. 

	5. 
	Asst. Attendance Officer 
	Duty is 

- 
To prepare & maintain all types of statistical data of Zonal Education Department including monthly records of schools. 

	6. 
	Clerks 
	-
To work under the supervision of Office Superintendent & do all allied work assigned to them, which includes forwarding of bills received from schools, maintenance of PF& SB’s under the control of each of the clerk. To put up noting/ drafting of each case referred to them. 

	7. 
	Office Peon 
	-
To assist all the officials in Zonal Office in day to day routines work. 

	8. 
	Head Master 
	- 
Administration Control in schools

-
Co-ordinate proper teaching learning process between teachers & student. 

-
Financial power upto Rs. 500/- p.m. from boys fund/ Hooby fund/ Bulbul fund

-
Control and maintain all types of funds including PTA fund. 

-
Co-ordination between zonal office & schools. 

-
Maintenance of all types of records in school

-
Power to spent upto Rs. 1000/- with approval of PTA management committee from PTA fund. 

	9. 
	Teachers 
	- 
Main duty is the all round development of children & to maintain healthy teaching- learning environment. These teachers are directly under the control of school Head Master/ Head Mistress. 

	10. 
	Chowkidars
	Duty is

-
To look after watch and ward of school property. 



	11. 
	School Attendants
	Duty is

-
To assist the Headmaster, school staff and children in day to day routine work of school. 

	12. 
	Nursery Aya’s
	Duty is

-
To assist Nursery Teacher & Nursery Children especially in safety of nursery children. 

	13. 
	Safai Karamchari 
	Duty is

-
To look after the cleanliness of school premises/ toilets. 
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PROCEDURE FOLLOWED IN DECISION – MAKING PROCESS

I.
The procedure in decision making is mainly taken through Education Department, Head Quarter, if it is a policy decision. 

II.
In routine matters, decision is taken by the officers who are competent. 

An initial stage an application/ request is sent by any individual, which is received through school authorities or received directly in Zonal Office. The same is put forward by the concerned bill clerk with in 2 days and put before AEO’s. Then the AEO’s put up before DEO’s on same day or next day. Thereafter, DEO’s forward the same either to Dy. Commissioner/ South Zone or for the Education Department, Head Quarter to taking further action. This depends upon the nature of request, asked for, as same is sent to officer who is competent to accord permission. The file/ case is returned back by same route and order/ reply is given under the signatures of DEO/ AEO of the Zone. 
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NORMS SET FOR DISCHARGE OF FUNCTION

1.
All the matters concerning school employees should be forward by Head Master/ Head Mistress of school to Zonal Office. 

2.
The Public can submit any letter, may be concerning to school, in Zonal Office upto 3 P.M. on any working day. 

3.
The letters received in Zonal Office will be put up with dairy number on same day to Zonal Head. 

4.
The Zonal Head will mark to the concerned official i.e. School Inspector, AEO, Head Clerk or Bill Clerk. 

5.
If it is information sought application/ letter then the reply is given with in a week time. 

6.
If the reply requires to be given after taking action in the case, then the matter is referred to the concerned for taking further action. Thereafter, reply is sent after taking action to the applicant. 

7.
Fresh admissions of children in the school is done by H.M. on same day if admission sought upto 31st August. Permission of Zonal AEO/ DEO is required if admission sought from 1st Sept. to 30th Sept. and if admission sought after 30th September then permission of the authorities of Head Quarter is required. 

MANUAL – 5

RULES, REGULATIONS, INSTRUCTIONS, MANUALS AND RECORDS FOR DISCHARGING FUNCTIONS

Report is being submitted by Education Department (HQ), Kashmiri Gate
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A STATEMENT OF THE CATEGORIES OF DOCUMENTS THAT ARE HELD BY IT FOR UNDER ITS CONTROL

	S.No.
	Name of Record
	Details of information
	Unit Section Available
	Retention Period

	1. 
	Children Admn./ Withdrawal record
	Admission withdrawal SLC, etc. 
	Concerned School
	20 yrs. 

	2. 
	Service Record 
	Service details regarding salary/ pension
	A.O. Pension Cell 
	Till the person is live. 

	3. 
	Service Record 
	Personal Service Record 
	Zonal Office 
	20 yrs. 

	4. 
	Building Record 
	Orderof construction of building year of construction etc. 
	Concerned school
	Till school function in said building 

	5. 
	Salary record 
	Details of salary & other allied payment 
	Accounts records room 
	20 yrs. 

	6. 
	Property record 
	Property moveable/ immoveable received from Govt. 
	School H.M. 
	Till its life.  Itemwise

	7. 
	Boys Funds/ Hobby Funds/ Bulbul/ Cubs/ PTA Funds 
	Stock Regsiter maintained under each Head 
	School concerned 
	- do - 

	8. 
	Tender Record
	Details of Tenders received
	Zonal Office 
	20 yrs. 

	9. 
	Temporary Advance Register 
	All type of temporary advances 
	Zonal Office 
	Till Audit clearance. 

	10. 
	Stock Register (Zonal Store) 
	Articles received from Deptt. & their distribution to schools 
	Zonal Store 
	- do - 

	11. 
	Library Books Records 
	Details of the books 
	Zonal Library
	20 yrs. 


MANUAL – 7

PARTICULARSOF ANY ARRANGEMENT THAT EXISTS FOR CONSULTATION WITH OR REPRESNTATION BY MEMBERS OF THE PUBLIC IN RELATION TO THE FORMATION OF ITS POLICY IF IMPLEMENTATIONS

	S.No.
	Name of Consultative Committee/ Body
	Constitution of

Committee/ Board
	Role of Responsibility
	Frequency of meeting

	1. 
	PTA Committee at school level 
	Member of Teaching Staff + Parent 
	Smooths functioning of school
	Monthly 

	2. 
	Vidyalaya Kalyam Samiti at School level. 
	Member of school Teaching staff, representative of municipal councellor, parents, local prominent, persons
	To look after the welfare of children & teacher

To spent on school activities & maintenance if any special sanction is received for said purpose. 
	As and when required
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A STATEMENT OF BOARDS, COUNCIL, COMMITTEES AND OTHER BODIES CONSTITUTED. 

Details submitted by Education Department (HQ), Kashmiri Gate.

MANUAL – 9

DIRECTORY OF OFFICERS & EMPLOYEES

	S.No.
	Name & Designation
	Office Phone No.
	E-mail address

	1. 
	Mrs. Joginder Taluja

Dy. Edu. Officer 
	26561528
	

	2. 
	Mr. N.K. Ghai 

Asst. Edu. Officer (Phy) 
	26561528
	

	3. 
	Mrs. Natho Devi 

School Inspector (G) 
	26561528
	

	4. 
	Mr. Chander Dev 

School Inspector (G)
	26561528
	

	5. 
	Mr. Dal Chand 

School Inspector (G)
	26561528
	

	6. 
	Ms. Rita Sharma 

School Inspector (G)
	26561528
	

	7. 
	Mr. B.R. Sagwan

School Inspector (Phy)  
	26561528
	

	8. 
	Mrs. Anita Naudiyal

School Inspector 
	26561528
	


Note
:
For all other employees, the details are with Director (Personnel) collected through Tata Data Consultancy Services. 
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THE MONTHLY REMUNERATION RECEIVED BY EACH OF OFFICER AND EMPLOYEES INCLUDING THE SYSTEMS OF COMPENSATION AS PROVIDED IN REGULATION. 

	S.No.
	Name & Designation
	Pay Scale
	Monthly remuneration

	1. 
	Mrs. Joginder Taluja  DEO 
	10,000 - 15200 
	30,950.00 

	2. 
	Mr. N.K. Ghai  AEO (Phy) 
	10,000 – 15200 
	29,562.00 

	3. 
	Mrs. Natho Devi 

SI (Gen) 
	6500 – 10500 
	24,659.00 

	4. 
	Mr. Chander Dev

SI (Gen) 
	6500 – 10500 
	20,249.00 

	5. 
	Mr. Dal Chand

SI (Gen) 
	6500 – 10500 
	24,173.00 

	6. 
	Ms. Rita Sharma 

SI (Gen) 
	6500 – 10500 
	15,353.00 

	7. 
	Mr. B.R. Sangwa 

SI (Phy) Current Duty Charge 
	5500 – 9000 
	21,206.00 

	8. 
	Mrs. Anita Naudiyal

SI (Phy) 
	6500 – 10500 
	16,721.00 

	9. 
	149 Head Masters/ Mistress 
	6500 – 10500 (16 HMs)

5500 – 9000 (133 HMs)
	

	10. 
	1822 Teachers 

(all categories) 
	4500 – 7000 (1447 Trs)

5500 – 9000 (374 Trs) 

6500 – 10500 (1 Tr.) 
	

	11. 
	Class IV Employees 290/ Register (in schools) 
	2550 – 3200 

2610 – 4000 

2650 – 4000 

2750 – 4000 

3000 – 4400 
	

	12. 
	Class IV Daily Wages Employee (in School) 56 
	Fixed monthly wages 2923/ 3083
	

	13. 
	Class IV Part Times 55 (in school) 
	900 p.m. 
	

	14. 
	Office Suptd. – 1 
	5500 - 175 – 9000 
	

	15. 
	Jr.Acct. (Edu) – 1 
	4500 – 7000 
	

	16. 
	Persoanl Asstt. – 1 
	5000 – 8000 
	

	17. 
	LDC – 6
	3050 – 4590 
	

	18. 
	Peon – 2 
	2750 – 4400 
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THE BUDGET ALLOCATION TO EACH AGENCY

NON-PLAN BUDGET

	S.No.
	Major Head
	Sanctioned Budget (in lakh)
	Budget Estimate (in lakh)
	Revired estimate (in lakh)
	Expenditure for last year

	1. 
	III-B-I (A) 
	7.00
	7.00
	-
	3,48,083.00 

	2. 
	III-B-I (B) 
	50.00
	50.00
	-
	13,54,430.00 

	3. 
	III-B-I (C)
	3000
	3000
	-
	26,54,18,812.00 

	4. 
	III-B-I (D) 
	400
	400
	-
	3,36,41,708.00 

	5. 
	III-B-II (ii) Till 
	1.00
	1.00
	-
	45,654.00 

	6. 
	III-B-II (iii) Posteg
	0.05
	0.05
	-
	480.00 

	7. 
	IIII-B-II (iv) Misc. 
	20.00
	20.00
	-
	11,64,465.00 

	8. 
	III-B-II (v) Water 
	5.00
	5.00
	-
	7,13,374.00 

	9. 
	III-H.I. (A) 
	4.00
	4.00
	-
	3,30,023.00 

	10. 
	III-H.I. (B) 
	5.20
	5.20
	-
	4,63,135.00 

	11. 
	IIII-H.I. (C)
	8.00
	8.00
	-
	6,52,541.00 

	12. 
	III-M.I. (B) 
	2.75
	2.75
	-
	2,45,266.00 

	13. 
	III-M.II 
	0.20
	0.20
	-
	20,487.00 

	14. 
	IV-A-I Lib (C)
	2.00
	2.00
	-
	2,28,623.00

	15. 
	IV-A.I. (D) 
	0.65
	0.65
	-
	84,861.00 


PLAN BUDGET

	S.

No.
	Name of the Plan Scheme
	Activities to be under taken
	Date of commencement
	Expected date for completion
	Amount sanctioned
	Amount spent last year

	1. 
	XL-II-G-III
	Delhi Darshan for children 
	21.09.05 
	31.12.05 
	90,000 
	1,24,080 

	2. 
	XL-II-G-VI 
	Mid Day Meal 
	Full year 
	- 
	1,90,99,000 
	- 

	3. 
	XL-II-D-V 
	Band equipment Band uniform 
	01.07.05 
	31.12.05 
	65,000 
	43,390 

	4. 
	XL-II-D-IV 
	Phy. Tr. Training Refreshment & Conveyance 
	20.07.05 
	05.08.05 
	1,10,400 
	1,12,200 

	5. 
	XL-II-D-II 
	Contingency for Teacher Training Prog. (Phy) 
	20.07.05 
	05.08.05 
	7,000 
	7,000 

	6. 
	XL-II-D-IV 
	Purchase of Sport equipment 
	01.07.05 
	31.12.05 
	70,000 
	64,225 
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The manner of execution of subsidy programme & including the amounts allocated and the details of beneficiaries of such programmes. 

(Not applicable to Zonal Education Department)

MANUAL – 13

PARTICULARS OF RECIPIENTOF CONCESSIONS, PERMITS OR AUTHORIZATION GRANTED

Details submitted by Education Department (HQ) Kashmiri Gate

MANUAL – 14

DETAILS OF RESPECT OF THE INFORMATION AVAILABLE ELECTRONIC FORM

Details submitted by Education Department (HQ) Kashmiri Gate 

MANUAL – 15

PARTICULARS OF FACILITIES AVAILABLE TO CITIZEN FOR OBTAINING INFORMATION

Facilities available  for obtaining information

	S.No.
	Facilities Available
	Nature of information
	Working hour

	1. 
	Zonal Office Notice Board 
	Latest orders/ information 
	9 AM to 5.30 PM 

	2. 
	Website 
	Tender Notices

Information regarding Deptt. & its functioning 
	Round the clock 
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NAME & DESIGNATION AND OTHER PARTICULARS OF PUBLIC INFORMATION OFFICERS

Information submitted by Education Department (HQ) Kashmiri Gate

MANUAL – 17

OTHER INFORMATION AS MAY BE PRESCRIBED

Information submitted by Education Department (HQ) Kashmiri Gate. 

MUNICIPAL CORPORATION OF DELHI

ASSESSMENT AND COLLECTION DEPARTMENT

SOUTH RANGE: GREEN PARK: NEW DELHI

NO. TAX/S.R/G.P./2005/633





DATED: ________

Subject:  Central Right to Information Bill 2004 – Preparatory Action.


In reference to Circular issued vide No. 133.PA/Addl.Cm.(R)/2005 Dated 13.07.2005 on the subject cited above, the required information in respect of Assessment & Collection department, South Range, Green Park, New Delhi is submitted for further necessary action. 

( S.K. SEHGAL )

DY. ASSESSOR & COLLECTOR

SOUTH RANGE: GREEN PARK
D.C. (SOUTH ZONE)

Sub:
Preparation of 17 Manuals under Right to Information Act, 2005.

	Section 4(1)(a)

Maintain all its records duly catalogued and indexed in a manner and the form which facilitates
	Assessment & Collection Deptt. of Municipal Corporation of Delhi is performing the act of collection of property tax.   The Unit Area System has been implemented with lofty aim of maintaining the principle of equity, transparency, parity, and to minimise the public grievances without taking to court and enabling citizen to justice at no cost.  Under Unit Area Method, all records has to be maintained electronically.  But before making it fully electronic all the manual record of Assessment files, Demand & Collection register etc. has to be feeded in computer data base.  This will ultimately be matured with the self assessment returns of 2004-2005 and 2005-2006.  This exercise of digitisation has still not become operative till date.  It will still take some time to be fully operative.  The system also ensured to make the availability of information to the general public about the properties located in Municipal Corporation of Delhi area after it become fully electronic.  Though in the Unit Area Method, such efforts have been launched to make the system transparent and people friendly by launching MCD Website and publication of property tax quide for each year to facilitate the taxpayer. 




	Section 4(1)(b)

and publish various documents within 120 days from the date of enactment of this Act. 
	This assessment and collection department has undertaken the task of preparing rules/regulations/departmental guidelines etc. in order to control the internal behaviour of the officials as well as officers of the departmental.  The such finalisation is still in the preparatory stage as the system of Unit Area Method of assessment of property tax has been implemented w.e.f. 1.4.2004.  In the initial transitory period of implementation, the department has to bear many teething problems attached with the system as earthwhile old system of assessment of property tax is also existing side by side for assessment of earlier period before 31.3.2004.  So the department has to concentrate primarily to coordinate between the two systems so that the department may switch over exclusively to the new system of Unit Area Method smoothly. 

The department undertake to complete all the formalities to make aforesaid rules and regulations of the department within a short time keeping in view the problems of the transitory phase as mentioned above. 




Manual 1

Particulars of Organization, functions and duties

(Section 4(1)(b)(I)

1.
Aims and Objectives of the Organization:
i)   To evolve a system of recovery of property tax from property tax from property owners falling in the area of MCD, based on the principal of equity, parity, transparency and justifiability.  

ii)     To do away with public grievances by a public friendly mechanism without taking recourse to court proceedings, enabling the citizens justice at no cost. 

iii)     To create a unique culture in the organization in which the employers are prepared to render all possible help to the citizens in all the matters related to property tax. 

iv)    To make the accessibility of information to the general public about the properties located in MCD area. 

2.  Mission/Vision

Assessment and Collection Department is entrusted with the task of collection of property tax from property owners, aims at maximising the recovery with citizen friendly system, transparency and negligible harassment to citizen / property owners. 


A&C deptt. is working with the vision to make them responsible towards their important duty of payment property tax.  A self consciousness is being generated among citizens to pay their property tax under the provisions of law. 

3.  Brief History and background for its establishment

The main source of internal revenue of the Corporation is property taxes.  As per section 109(2) of the DMC Act, on or before the 15th day of February of each year the Corporation has to determine rates at which the property taxes shall be levied. 


Prior to the amendment in DMC Act, 1957 by DMC (Amendment) Act, 2003 orioertues were taxed on the basis of annual rent at which such land or building was reasonably expected to be let out from year to year basis.  The Unit Area based system, which was notified and came into force from 1.8.2003 is implemented from 1.4.2004. Property owners can self assess their tax and submit the returns in the form available with all the Zonal Offices and website. 

4. Organization Charts

The assessment and collection department has been divided into 12 zones and 134 wards, the head of the department is Assessor & Collector, whereas zones are clubbed and headed by Joint Assessor & Collector, supported by Dy.Assessor & Collector and Asstt.Assessor & Collector while bottom level employees are Zonal Inspectors/Asstt.Zonal Inspectors.

5. Allocation of Business

To recover property tax and transfer duty from property owners, residing or having property in MCD areas.

6. Duties to be performed to achieve the mission

Maximise of recovery of property tax through property tax return form filed by property owner. 

7. Details of Services rendered

Maintenance of property tax related records, help the property owners by guiding them the procedure of filling form and depositing property tax.

8.  Citizens Interaction:


Hardship and Anomaly Committee was constituted, where citizens freely can send their grievances for consideration of favourable action by the MCD regarding property tax.  PRO is appointed in each office to have regular interactions with citizens and solve their grievances.  PIO/APIO are appointed to interact with citizens in important matters. 

9. Postal Address:


Head Quarter: Assessment & Collection Deptt. MCD, Ring Road, Lajpat Nagar, 

New Delhi.


Zonal Offices / Subordinate Offices:  1 to 12

10. Map of the Office Location

Available with Town Planner. 

11. Working Hours:


9.00 AM to 5.30 P.M. for Office and Public as well. 

12. Public Interaction:  Same as Point 8 above.

13. Grievance Redress Mechanism:   A tribunal is under the stage of constitution for this purpose. 

4(1)(b) (ii) – the powers and duties of its officers & employees.


Rectification / assessment of orders upto rateable value of Rs. 10 lacs by Dy Assessor & Collector, upto reteable value of Rs. 2 lacs by A.A. & C and upto reteable value of Rs. 1 lac by Suptd./ Assessing Officer 

To guide the taxpayers, maintaining of assessment files, demand and collection registers, dishonour of cheques, issue of demand notices etc. 

4(a) (b) (iii) – the procedure followed in the decision making process, including channels of supervision of accountability. 

 To issue call letters for personal hearing and submission of required documents.  After personal hearing and submission of required documents, the assessment order will be passed by the concerned Assessing Officers.  The concerned assessing officers are accountable for their duties / works.

4(1) (b) (iv) – the norms set by it for the discharge of its functions. 
Sl. No. 
Activity 


Time Frame / Norm 

Remarks
1.
Dairy of letter 



Same Day 

      -

2.
Dispatch of letter 



Same Day 
  
      -

3.
Letter put up officer 



Same Day 
 
      -

4.
Marking by officer 



Same Day 

      -

5.
Put up by AZI to officer 


with observations / remarks

Within two days 
      -

6.
Preparation of letter / assessment 
Within 7 days 
      -

	Section 4 (1) (b) (i)

the particulars of its organization, functions and duties. 
	
In formation attached 

	

	



	Section 4 (1) (b) (ii)

the powers and duties of its officers and employees;
	
Information attached 

	
	

	Section 4 (1)(b)(iii)

the procedure followed in the decision making process, including channels of supervision and accountability 
	
Information attached 

	
	

	Section 4(1)(b)(v)

the rules, regulations, instructions; manuals and records, held by it or under its control or used by its employees for discharging its functions;
	
Still under consideration 

	
	

	Section 4(1)(b)(vi)

a statement of the categories of documents that are held by it or under its control
	A statement of the categories of documents that are held by it or under its control because of transltory phase of unit area system, various records are under preparation including digitization of property tax record and all statement of properties this statement will be published later on, as and when the exercise of digitization reaches its logical end.  

	
	

	Section 4 (1)(a)(vii)

The particulars of any arrangement that exists for consultation with or representation by the members of the public in relation to the formulation of its policy or implementation thereof. 
	Nothing at department level, ths type of arrangement exists at MCD HQ level where elected body of MCD is consists of elected Municipal Councilors. 


	Section 4 (1) (b) (viii)

a statement of the boards, councils, committees and other bodies consisting of two or more persons constituted as its part or for the purpose of its advise, and as to whether meetings of these boards, councils, committees and other bodies are open to the public or the minutes of such meetings are accessible for public; 
	Nothing at department level.  This type of arrangement exists at MCD HQ level where elected body of MCD is consists of elected Municipal Councilors 

	
	



	Section 4 (1) (b) (ix)

a directory of its officers and employees; 
	
Information attached 

	
	

	Section 4 (1)(b)(x)

the monthly remuneration received by each of its officers and employees, including the system of compensation as provided in its regulations; 
	
Information attached 

	
	

	Section 4(1)(b)(xi)

the budget allocated to each of its agency, indicating the particulars of all plans, proposed expenditures and reports on disbursements made;
	
Information attached 

	
	

	Section 4(1)(b)(xii)

the manner; of execution of subsidy programmes, including the amounts allocated and the details of beneficiaries of such programmes; 
	
Not applicable 
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Directory of officers and employees

[Section 4(1((b)(ix)]

Directory 

	S. No. 
	Name and designation 
	Office Phone No. 
	E-Mail Address 

	1.
	Sh. S.K. Sehgal, Dy. A&C
	26859141
	-

	2.
	Sh. R.K. Gupta, AA&C 
	26859141
	-

	3.
	Sh. S.S. Sharma, AA&C
	26859141
	-

	4.
	Shri B.R. Bunkar, Supdt. 
	26859141
	-

	5.
	Sh. Madan Pal Jr. Steno 
	26859141
	-

	6.
	Sh. N.K. Kaushik – do - 
	26859141
	-

	7.
	Sh. Prabhu Dayal – do - 
	26859141
	-

	8.
	Smt. Veena Bhatia – do - 
	26859141
	-

	9.
	Sh. R.K. Gautam, ZI/HC
	26859141
	-

	10.
	Sh. Ram Kala, ZI/HC
	26859141
	-

	11.
	Sh. Mansoor Ali, ZI/HC
	26859141
	-

	12.
	Sh. S.K. Pahwa, ZI/HC
	26859141
	-

	13.
	Sh. Satbir Singh ZI/HC 
	26859141
	-

	14.
	Sh. Om Prakash, AZI/UDC
	26859141
	-

	15.
	Sh. Kishan Singh, AZI/UDC
	26859141
	-

	16.
	Sh. Amar Singh, ZI/HC 
	26859141
	-

	17.
	Sh. Suresh Kumar, AZI/UDC
	26859141
	-

	18.
	Sh. Dharampal, AZI/UDC
	26859141
	-

	19.
	Sh. A.S. Rana, AZI/UDC
	26859141
	-

	20.
	Sh. Ashok Kumar, AZI/UDC
	26859141
	-

	21.
	Sh. Harish Kumar, AZI/UDC
	26859141
	-

	22.
	Sh. Sanjay Gosain, BC/LDC
	26859141
	-

	23.
	Smt. Shashi Sharma, BC/UDC
	26859141
	-

	24.
	Smt. Lajja Devi, BC/LDC
	26859141
	-

	25.
	Smt. Lajwanti, BC/LDC
	26859141
	-

	26.
	Sh. Phool Singh, Peon
	26859141
	-

	27.
	Sh. Virender Singh, N/S
	26859141
	-

	28.
	Sh. Ramji, N/S
	26859141
	-

	29.
	Sh. Mahesh Kr., Peon
	26859141
	-

	30.
	Sh. Mehrar Chand, N/S
	26859141
	-

	31.
	Sh. Pradeep Kr., N/S 
	26859141
	-
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The monthly remuneration received by each of the officers and employees, 

Including the system of compensation as provided in the regulations

[ Section 4(1)(b)(x) ]

	S.No.
	Name and Designation
	Pay Scale / Monthly remuneration

	1. 
	Sh. R.K. Gupta, AA&C
	6500-10500/ 16721/-

	2. 
	Sh. B.P. Tanwar, AA&C
	6500-10500/ 17192/-

	3. 
	Sh. N.K. Jain, AA&C
	6500-10500/ 13526/-

	4. 
	Sh., S.C. Sharma, AA&C
	6500-10500/ 17281/-

	5. 
	Sh. K.C. Mittal, AA&C
	6500-10500/ 16821/-

	6. 
	Smt. Veera Mongia, Sr.Steno
	6500-8000/ 19347/-

	7. 
	Sh. S.K. Narula, Jr. Steno
	5000-8000/ 15759/-

	8. 
	Smt. Veena Bhatia, Jr. Steno
	5000-8000/ 15729/-

	9. 
	Sh. Mahavir Pd., Jr. Steno
	5000-8000/ 15399/-

	10. 
	Smt. Lalita Sharma, H.Clerk
	5000-8000/ 14748/-

	11. 
	Sh. Jagdish Lal, H.C.
	5000-8000/ 13459/-

	12. 
	Sh. K.R. Maurya, H.C.
	5000-8000/ 14451/-

	13. 
	Sh. Satbir Singh, H.C.
	5000-8000/ 14121/-

	14. 
	Sh. Roop Narain, H.C.
	5000-8000/ 13820/-

	15. 
	Sh. G.C. Chabra, H.C.
	5000-8000/ 14782/-

	16. 
	Sh. Amar Singh Sharma, H.C.
	5000-8000/ 11924/-

	17. 
	Sh. Babu Lal, H.C.
	5000-8000/ 12723/-

	18. 
	Sh. Ramesh Chand, UDC
	4000-6000/ 10338/-

	19. 
	Sh. N.R. Chaudhary, UDC
	4000-6000/ 12102/-

	20. 
	Sh. Gaurav Chaturvedi, UDC
	4000-6000/ 10482/-

	21. 
	Smt. Shashi Sharma, UDC
	4000-6000/ 11425/-

	22. 
	Sh. S.C. Madan, UDC
	4000-6000/ 13494/-

	23. 
	Sh. Sudershan Pahwa, UDC
	4000-6000/ 12768/-

	24. 
	Sh. M.K. Verma, UDC
	4000-6000/ 12246/-

	25. 
	Sh. Krishan Singh, UDC
	4000-6000/ 12026/-

	26. 
	Sh. Vijay Kumar, UDC
	4000-6000/ 11404/-

	27. 
	Sh. R.K. Handa, UDC
	4000-6000/ 12026/-

	28. 
	Sh. Suresh Kumar, UDC
	4000-6000/ 10703/-

	29. 
	Sh. Jitender Bhardwaj, UDC
	4000-6000/ 11364/- 

	30. 
	Sh. S.S. Rathi, UDC
	4000-6000/ 11364/-


Note:  Details about system of compensation provided in regulations may be given. 
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The monthly remuneration received b each of the officers and employees, including the system of compensation as provided in the regulations

[section 4(1)(b)(x)]

	S. No.
	Name and Designation 
	Pay scale/ Monthly remuneration

	31.
	Sh. Pradeep Singh, UDC
	4000 – 6000/ 10848/-

	32.
	Sh. Dharampal,. UDC
	4000 – 6000/  11730/-

	33.
	Sh. Ashok Kumar, UDC
	4000 – 6000/  11951/-

	34
	Sh. A. S. Rana, UDC
	4000 – 6000/  11730/-

	35.
	Sh. Hakim Singh, LDC 
	3050 – 4950/  9302/-

	36.
	Sh. S. R. Sritharan, LDC
	3050 – 4950/  10323/-

	37.
	Smt. Lajwanti, LDC
	3050 – 4950/  9456/-

	38.
	Sh. Charan Singh, LDC
	3050 – 4950/  8694/-

	39
	Sh. Sanjay Ghosain, LDC
	3050 – 4950/  8694/-

	40.
	Sh. R.K. Jain, LDC
	3050 – 4950/  7480/-

	41.
	Smt. Sujata N. Kumar, LDC
	3050 – 4950/  10688/-

	42.
	Smt.Lajja Devi, LDC
	4000 – 6000/  9676/-

	43.
	Sh.Virendar Singh, N/S
	2610 – 4000/  8454/-

	44.
	Sh. Ramji Singh, N/S 
	2610 – 4000/  8454/-

	45.
	Sh. Mehar Chand, N/S
	2610 – 4000/  8454/-

	46.
	Sh. Balbir Singh, Peon
	2610 – 4000/  8454/-

	47.
	Sh. Rajkumar, Peon
	2610 – 4000/  8444/-

	48.
	Sh. Chaman Lal, Peon
	2750 – 4400/  8950/-

	49
	Sh. Phool Singh, Peon
	2750 – 4400/  8950/-

	50
	Sh. Mahesh Kumar, Peon
	2750 – 4400/  7990/-

	51.
	Sh. Pradeep Kr.  Singh,  N/S
	2610 – 4000/  7329/-


Note: Details about system of compensation provided in regulations may be given.
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The budget allocated to each agency

{Section 4(1)(b)(xi)

Non-plan budget

	Major head
	Activities to be performed
	Sanctioned budget 
	Budget estimate 
	Revised estimate
	Expenditure for the last year

	15/1001-1004
	Salary
	Maintained 
	For all zones 
	At A&C

 HQ
	88,36,539/-

	15/1156
	Imprest
	Maintained 
	For all zones
	At A&C

 HQ
	29,766/-

	15/1119
	Postage
	Maintained
	For all zones 
	At A&C

 HQ
	82,914/-


Plan budget 

Not applicable

(S.K. SEHGAL)

DY. ASSESSOR & COLLECTOR (SR)

	Section 4(1)(b)(xiii)

Particulars of recipients of concessions permits or authorization granted by it;
	REBATES & CONCESSIONS

a) Rebate for Senior citizens, women owned properties, physically challenged persons and ex-servicemen : A rebate of 30% of the tax due on the covered space of such building up to 200 (two hundred)sq.mtrs. Of the covered space has been allowed b the Corporation n the case of  any self-occupied residential building singly owned by man who is sixty years or more in age or by a woman irrespective of he age, ex-servicemen or a physically challenged person as defined in the bye –laws, irrespective of age, or jointly owned by any of these categories. In case of jointly owned properties, if one of the o-owners is either a senior citizen, woman irrespective of her age, Physically challenged or an ex-servicemen he/she would be allowed to avail the rebate of 30% on his/her share of the property on a apro-rata basis. Such rebate shall however nor be available for more than one residential building within the jurisdiction of the Municipal Corporation of Delhi in the national Capital Territory of Delhi.

NB: Only one Rebate can be availed even if a person is eligible for more than one rebate/ concessions as listed above. Rebate/concession is only available for self occupied portion o the premises. For the purpose of the above rebate a senior citizen means a person above the age of 60 years; a physically challenged person means a person with disability (equal Opportunities, Protection of Rights and Full Participation) Act 1995, (1 of 1996) who has been issued a certificate by the prescribed authority under the said Act.

b)Rebate for Timely Payment:

(i) the payment of tax due in lump-sum in one installment during the first quarter of the year, (i.e., April-June) would entitle one to a rebate @ 15% of the tax paid.

(ii) No rebates would be given on payments made in quarterly installments.

(iii) Late payment invites penal interest @ 1% per month or part of the month after the due date of each quarter in which the tax was due.

c) Concession for small flats: A factor of 0.9 would be applied to the annual value of DDA/Cooperative Group Housing Society flats. Such rebate shall however be restricted to a maximum of 100 sq. mtrs. Of covered area.

d) Rebate for vacant non-residential use properties : Where industrial / commercial properties are lying vacant/unoccupied/ not in use, a factor of 2 would be applied. This would be applicable to all industrial and commercial properties on the basis of sworn affidavit to be given by the property owner duly stamped and notarized. In cases where false affidavits. Are given and the property is found being put to use and lower factor is being applied on the basis applied on the basis of false certificate, action be taken by the MCD as per the penal provisions prescribed in the Act. The taxpayer would also be required to file an intimation vacation/non-occupation/property not in use within 30 days and subsequently once every three months.

EXEMPTIONS

T following vacant lands and building are exempted from payment of property tax.

a) Vacant lands and buildings other than dwelling houses ) exclusively used for agricultural purposes in accordance with guidelines prescribed in the Property Tax Bye-laws 2004;

b)Any vacant land or building included in any village abadi, which is occupied for residential purposes by any original owner or his legal heir, subject to the maximum extent of 200* sq. mtrs. of covered space;

 (*subject to amendment in DMC Act-1957)

c) Vacant land or buildings or portions thereof, exclusively used for the purpose of public worship;

d) Vacant land or buildings or portions thereof , exclusively occupied and used, with the approval of the Corporation, for the purpose of public charity as may be specified in the bye-laws or for the purpose of medical relief to, or education of the poor, free of charge;

e) Vacant lands or buildings exclusively used for the purpose of public burial or as cremation ground, or any other place used for the disposal of the dead , duly registered under the DMC Act;

f) Such heritage lands and building as are specifically notified for exemption by the Corporation as also such premises as are so specified by the Archaeological Survey of India.

g) Vacant lands and buildings owned exclusively by war widows gallangtry , award winners in Defence forces, police and paramilitary forces as also civilians who have received bravely award of the highest order from the Government including annual Bravery.  Awards given by the President of India Provided that the premises are in self occupation for residential use and no portion thereof is let out for any purpose, whatsoever.  The exception shall be applicable only for one property in Delhi which is being permanently unused for self residence.  The benefit of exception shall be limited to the life time of the person concerned case the exemption will be granted to the window of the gallantry award winner or to the minor inherited owner till he/she becomes major or get married. 




4(1)(b)(xiv): details in respect of information, available to or held by it, reduced in an electronic form:

Digitalization of assessment files and collection record in electronic form are under possess. 

4(1)(b)(xv): the particulars of facilities available to citizens for obtaining information including the working hours of a library or reading room, if maintained for public use.

Website (Web: www.mcdonline.gov.in) is available in Internet for providing information regarding assessment and collection department, issuance of Property Tax Guide every year, information given to the taxpayers by the officers/employees personally in the office and on telephone.  There is no library or reading room for citizens/ employees in the zonal office. 

(4.1)(b)(xvi): the names, designations and other particulars of the Public Information Officers.
Name & Designation
:
Shri Y.P. Mauhar, Asstt. Public Relation Officers 

Address:
M.C.D. Zonal Office, South Zone, Green Park, New Delhi – 110016

4(1)(b)(xvii) : Such other information as may be prescribed:
Nil 
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Particulars of organization, functions and duties

[Section 4(1)(b)(i)]

	1.
	Name of the organization & aims and objectives of the organization
	Building Department, South Zone, Municipal Corporation of Delhi, Green Park, New Delhi. 

The aims and objectives of Building Department is to ensure implementation of Sections 325,330-A to 349-A of DMC Act 1957 except Section 348 of this Act. The aim of this department is to regulate building activity in accordance with Building Bye Laws framed under the DMC Act 1957 and also to check unauthorized constructions.


	2.
	Mission/Vision
	There should be transparency in the working of Department and the work/ duties assigned to the officials are require to be completed in time.


	3. 
	Brief History and background for its establishment
	There are 12 zones of MCD and South Zone is one of them. Building Department is part of South Zone. The DMC Act 1957 came into commencement w.e.f. 05.04.1958 and with the passage of time separate Building Departments were created in each Zone after formation of Zonal System by the Municipal Corporation of Delhi.


4. Organization Chart (At Zonal Level):

            Deputy Commissioner/South Zone


          Superintending Engineer/South Zone


                     Executive Engineer (Bldg.)/South Zone


      Assistant Engineers              Office Incharge                                     Junior Stenographer            


          Junior Engineers           Lower Division Clerks                      Peons                      Beldars

	5.
	Allocation of business
	N.A.



	6.
	Duties to be performed to achieve the mission


	Duties have already been assigned to all the officials.

	7.
	Details of service rendered
	Building Department, South Zone accord sanction to building plans for the construction of residential buildings upto plot area 400 Sq. Yards.

After the plans are sanctioned and building is constructed upto plinth level Form B-2 as per Building Bye Laws 1983 is issued after inspection of the building on the application of Architect/Owner concerned on Form B-1.

On receipt of notice of completion of building from the owner concerned with the request to issue occupancy certificate, the same is issued if the building is found as per Sanctioned Pan/Building Bye Laws.

Permission is also granted for erection of tower for cellular phone service on the roof top of various premises.

Permission is also granted under the Mixed Land Use Regulations for use of residential building for the purpose of Guest Houses, running of Bank Branches and Nursing Homes.

Certified true copies of record available with this department are issued to the citizens on receipt of application as per rules. 

Additions/alterations existing in DDA Flats are regularized and permission is granted for new additions/alterations as per policy set out by the Delhi Development Authority.



	8.
	Citizens interaction
	NA



	9.
	Postal address of the main office, attached/subordinate office/field units etc.
	Executive Engineer (Building), 

Office of the Deputy Commissioner,

South Zone, Municipal Corporation of Delhi,

Green Park, New Delhi -110016.



	10.
	Map of office location
	NA



	11.
	Working hours both for office and public
	Working hours for office are from 09:00 A.M. to 05:30 P.M.

Working hours for public is from 09:00 A.M. to 03:00 P.M.



	12.
	Public interaction, if any
	N.A.



	13.
	Grievance redress mechanism
	The Grievances of public are redressed by Assistant Engineers concerned and Executive Engineer (Building)
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Powers and duties of officers and employees
[Section 4(1)(b)(ii)]
Powers and duties of officers and staff

	S.No.
	Designation of Post
	Powers Duties

	1. 
	Deputy Commissioner, South Zone
	The Building Department, South Zone works under over all supervision and control of the Deputy Commissioner, South Zone.



	2. 
	Superintending Engineer, South Zone.
	The staff of Building Department works under the Superintendence of Superintending Engineer, South Zone.



	3. 
	Executive Engineer (Building)
	The Executive Engineer (Building) performs duties and exercise powers assigned by the Commissioner, MCD through delegation of his powers provided in the DMC Act 1957.

He exercises supervisory powers over the staff of Building Department, South Zone.



	4. 
	Assistant Engineer (Building)
	The Assistant Engineer performs their duties and exercise powers as delegated to them by the Commissioner, MCD under various provisions of DMC Act 1957.



	5. 
	Junior Engineer (Building)
	The Junior Engineers have been assigned the duties to carry out inspection of the areas allotted to them to detect the unauthorized construction and initiate action under Section 343, 344 & 345-A of DMC Act 1957. It is their duties to initiate prosecution action under various Sections of Delhi Municipal Corporation Act 1957 as prescribed. They also inspect the building in connection with grant of sanction plans and permissions under the DMC Act and various instructions of Government.



	6. 
	Junior Stenographer
	He works under the instruction of Executive Engineer (Building).



	7. 
	Office Incharge/Head Clerk
	He exercises supervision over the ministerial staff. He has been assigned the duties of maintenance of Misalband Register and maintenance of matured files pertaining to unauthorized constructions including sealing files. 



	8. 
	Lower Division Clerks
	They work as Record Keeper, Tax Clerk and Receipt and Dispatch Clerk.



	9. 
	Peon
	They assist all the staff members of Building Department in day to day work and distribute dak as marked.



	10. 
	Beldars
	They are part of the demolition squad. They demolish the unauthorized construction on instructions of concerned Junior Engineer on the day of demolition.
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Procedure followed in decision-making process

[Section 4(1)(b)(iii)]

On receipt of application for the grant of sanction of building plans a dairy number is put on it. The Executive Engineer (Building) Marks the same to Assistant Engineer (Building) concerned who sends it to the Jr. Engineer (Bldg.) concerned. The Junior Engineer (Bldg.) scrutinizes the application and after site inspection submits his report to the Building Plan Committee of South Zone headed by Executive Engineer (Building) through Assistant Engineer (Building) for approval or rejection as the case may be. The entire process takes 60 days in disposal of the application.

On receipt of B-I form from the Architect it is marked to the Junior Engineer (Building) as per above procedure for inspection and report. On report of Junior Engineer (Building) form B-I is issued or the applicant is directed to stop the work and bring the construction as per Sanctioned Plan upto plinth level. The entire process takes 30 days in disposal of the application.

On receipt of notice of completion of building from the owner concerned with the request to issue occupancy certificate, the same is issued if the building is found as per sanctioned plan/Building Bye Laws after inspection by the Junior Engineer (Building), Assistant Engineer (Building), Executive Engineer (Building), Superintending Engineer and Deputy Commissioner, South Zone as per yards stick fixed with regard to measurement of plots within 30 days from the receipt of application.

On receipt of applications for the grant of permission for erection of tower for cellular phone services for the roof top of various premises and permission under the Mixed Land Use Regulations for use of residential building for the purpose of Guest Houses, running of bank branches and nursing home, the same is granted after inspection of Junior Engineer (Building), Assistant Engineer (Building) by the Executive Engineer (Building)

Manual 4

Norms set for the discharge of functions

[Section 4(1)(b)(iv)]

The application for the grant of sanction of plan is disposed of within 60 days and application for the grant of Occupancy Certificate is disposed of within 30 days as provided under the Delhi Municipal Corporation Act 1957.

B-2 Forms are issued on receipt of application in form B-1 and disposed of within 30 days as per Building Bye Laws 1983. 

Permissions for erection of tower for cellular phone service on the roof top of various premises and permission under the Mixed Land Use Regulations for use of residential building for the purpose of guest houses, running of bank branches and nursing homes are granted by this department as early as possible, depending on the facts of each case. 

Certified true copies of record are issued on receipt of applications from the public immediately on payment of prescribed fee. The applications for the grant of permission for additions/alterations in DDA Flats and regularization of existing additions/alterations are disposed of as early as possible subject to fulfillment of required conditions.
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Rules, regulations, instructions, manuals and records for discharging functions

[Section 4(1)(b)(v)]

List of regulations, instruction, manuals and records

	S.No.
	Name of act, rules, regulations etc.
	Brief gist of the contents 
	Reference No. if any
	Price in case of priced publications

	1. 
	The Delhi Municipal Corporation Act 1957.
	An Act to consolidate and amend the law relating to the Municipal Govt. of Delhi
	Act No. 66 of 1957.
	NA

	2. 
	The Delhi Building Bye Laws 1983 
	These Bye Laws apply to building activity under jurisdiction of Municipal Corporation of Delhi.
	These have been framed under the Delhi Municipal Corporation Act 1957.
	NA

	3. 
	Notification No. H-11017/7/91-DDIB, Govt. of India, Ministry of Urban Development (Delhi Division), Nirman Bhawan, New Delhi dated 7th May 1999
	Mixed Land Use Regulations for use of residential premises as Nursing Home, Guest House and Bank Branches
	-
	NA

	4. 
	Build Your House With A Valid Building Permit A GUIDE
	To provide all sort of assistance to the public in dealing with Building Department of Municipal Corporation of Delhi
	-
	Rs. 100/-

	5. 
	Office order No.TP/G/5462/03 dated 20.11.2003
	Permission for installation of temporary structure for cellular Mobile Phone Services on roof top of various premises falling in the area under jurisdiction of Municipal Corporation of Delhi.
	-
	NA
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A statement of the categories of documents that are held by it for under its control

[Section 4(1)(b)(vi)]

A statement of the categories of documents held

	S.No.
	Nature of Record
	Details of information available
	Unit/ section where available
	Retention period, where available

	1. 
	Sanctioned plan file 
	Regarding sanction or rejection.
	Building Department
	Permanent record.

	2. 
	Files regarding notice of completion of building/ issue of Occupancy Certificate.
	Regarding sanction or rejection.
	Building Department
	Permanent Record.

	3. 
	Forms B-1 & B-2
	Regarding sanction or rejection.
	Building Department
	Permanent Record.

	4. 
	Files regarding grant of permission under Mixed Land Use Regulations 
	Regarding sanction or rejection.
	Building Department
	Permanent Record.

	5. 
	Files regarding grant of permission for installation of antenna on roof top of various premises for cellular services
	Regarding sanction or rejection.
	Building Department
	Permanent Record.

	6. 
	Misalband Register containing information about unauthorized construction
	Entries about unauthorized construction.
	Building Department
	Permanent Record.

	7. 
	Files regarding unauthorized construction prepared under Section 343 & 344 of DMC Act 1957. 
	Details of unauthorized construction.
	Building Department
	Permanent Record.

	8. 
	Sealing file against unauthorized construction prepared under Section 345-A of DMC Act 1957.
	Details of unauthorized construction 
	Building Department
	Permanent Record.
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Information available in an electronic form

[Section 4(1)(b)(xiv)]

Details of information

	S.No.
	Activities for which electronic data available
	Nature of information available
	Can it be shared with public
	Is it available on website or is being used as back end data base

	No information is available in an electronic form at present. However, it will be made available as per direction of Builidng Headquarters as the work of Building Department in every Zone is identical.
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Particulars of facilities available to citizens for obtaining information

[Section 4(1)(b)(xiv)]

Facilities available for obtaining information

	S.No.
	Facility Available
	Nature of information available
	Working hours

	No information is available in an electronic form at present. However, it will be made available as per direction of Builidng Headquarters as the work of Building Department in every Zone is identical.
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Other information as may be prescribed

[Section 4(1)(b)(xvii]

All relevant information has already been incorporated in the manuals.

Manual – 16

Name designation and other particulars of Public Information Officers

(Section 4(1) (b) (xvi)

List of Public Information Officers

	S.No.
	Designation of the officer designated as PIO
	Postal address
	Telephone No.
	E-mail Address
	Demarcation of area/ activities, if more than one PIO is there

	1. 
	Deputy Commissioner
	MCD, South Zone, Green Park, New Delhi.
	26514368
	-
	

	
	
	
	
	
	

	
	
	
	
	
	


List of Assistant Public Information Officers

	S.No.
	Designation of the officer designated as Assistant PIO
	Postal address
	Telephone No.
	E-mail Address

	1.
	Asstt. Commissioner 
	MCD, South Zone, Green Park, New Delhi.
	26861898
	-

	
	
	
	
	


First appellate authority with in the department

	S.No.
	Designation of the officer designated as first appellate authority
	Postal address
	Telephone No.
	E-mail Address
	Demarcation of Area/ Activities, if more than one appellate authority is there

	1.
	Addl. Commissioner
	Town Hall, Delhi -6
	23963077
	-
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The budget allocated to each agency

Non-plan budget

	Major Head
	Activities to be performed 
	Sanctioned budget

(In Rs.)
	Budget estimate
	Revised Estimate
	Expenditure for the last year

	X-B-Ia
	Salary of employees
	2.00
	2.00
	3.70
	1.53

	X-B-Ib
	Salary of employees
	5.00
	5.00
	18.00
	25.00

	X-B-Ic
	Salary of employees
	15.00
	15.00
	27.00
	24.57

	X-B-Id
	Salary of employees
	10.00
	10.00
	24.00
	16.62

	X-B-II-ii
	Telephone
	0.10
	0.10
	0.60
	0.30

	X-B-II-iii
	Postage
	0.05
	0.05
	0.10
	01.9

	X-B-II-iv
	Miscellaneous
	2.76
	2.76
	4.70
	2.86
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The manner of execution of subsidy

Not applicable

Manual – 13

Particulars of recipients of concessions, permits or authorizations granted

List of beneficiaries

	S.No.
	Name and address of the beneficiary
	Nature of concession/permit/ authorization provided
	Purpose for which granted
	Scheme and Criterion for selection
	No. of times similar concession given in past with purpose

	
	
	
	
	
	

	NA
	NA
	NA
	NA
	NA
	NA


Manual – 7

Particulars of any arrangement that exists for consultation with or representation by the members of the public in relation to the formulation of its policy of implementation.

	S.No.
	Name and address of the Consultative Committees/bodies
	Constitution of the committee/body
	Role and responsibility
	Frequency of meetings

	
	
	
	
	

	
	NA
	NA
	NA
	NA


Manual – 8

A statement of boards, council, committees and other bodies constituted 

List of boards, councils, committees, etc.

	S.No.
	Name and address of the body
	Main functions of the body
	Constitution of the body
	Date of constitution 
	Date up to which valid
	Whether meeting open to public
	Whether minutes accessible to public
	Frequency of meetings
	Remarks

	1. 
	2. 
	3. 
	4. 
	5. 
	6. 
	7. 
	8. 
	9. 
	10. 

	
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA


Manual -9

Directory of officers and employees

	S.No.
	Name of the Officer/Employee
	Designation
	Office Phone No.
	E-Mail Address

	1. 
	Sh. R.B.S. Bansal
	Executive Engineer (Civil) 
	26517191
	

	2. 
	Sh. Raj Kumar
	Assistant Engineer (Civil) 
	26517191
	

	3. 
	Sh. P.K. Jain
	Assistant Engineer (Civil) 
	26517191
	

	4. 
	Sh. O.P. Bansal
	Assistant Engineer (Civil) 
	26517191
	

	5. 
	Sh. Hisamuddin
	Assistant Engineer (Civil) 
	26517191
	

	6. 
	Sh. Subey Pal
	Assistant Engineer(Civil) 
	26517191
	

	7. 
	Sh. D.N. Dahiya
	Junior Engineer (Civil)
	26517191
	

	8. 
	Sh. Manish Goel
	Junior Engineer (Civil)
	26517191
	

	9. 
	Sh. Pawan Kumar Jain
	Junior Engineer (Civil)
	26517191
	

	10. 
	Sh. Vinod Kumar Sharma
	Junior Engineer (Civil)
	26517191
	

	11. 
	Sh. Lalit Goel
	Junior Engineer (Civil)
	26517191
	

	12. 
	Sh. Naresh Bhardwaj
	Junior Engineer (Civil)
	26517191
	

	13. 
	Sh. S.A. Saifi
	Junior Engineer (Civil)
	26517191
	

	14. 
	Sh. Sunil Chauhan
	Junior Engineer (Civil)
	26517191
	

	15. 
	Sh. Ved Parkash
	Junior Stenographer
	26517191
	

	16. 
	Sh. Joginder Tokas
	Head Clerk/Officer Incharge (Bldg.)
	26517191
	

	17. 
	Sh. O.P. Joon
	Lower Division Clerk
	26517191
	

	18. 
	Sh. Ved Parkash
	Lower Division Clerk
	26517191
	

	19. 
	Sh. Rajesh Kumar
	Peon
	26517191
	

	20. 
	Sh. Surinder Kumar
	Peon
	26517191
	

	21. 
	Sh. Raje Singh
	Peon
	26517191
	

	22. 
	Sh. Nathu Singh
	Beldar
	26517191
	

	23. 
	Sh. Sultan Singh
	Beldar
	26517191
	

	24. 
	Sh. Sarvan Kumar
	Beldar
	26517191
	

	25. 
	Sh. Gopi Chand
	Beldar
	26517191
	

	26. 
	Sh. Prem Dutt
	Beldar
	26517191
	

	27. 
	Sh. Mahipal Singh
	Beldar
	26517191
	

	28. 
	Sh. Sarjeet Singh Chauhan
	Beldar
	26517191
	

	29. 
	Sh. Anil Kumar
	Beldar
	26517191
	

	30. 
	Sh. Sarat Kumar
	Beldar
	26517191
	

	31. 
	Sh. Ashok Kumar Rana
	Beldar
	26517191
	

	32. 
	Sh. Badri Prasad
	Beldar
	26517191
	

	33. 
	Sh. Jai Parkash
	Beldar
	26517191
	

	34. 
	Sh. Rakesh Kumar
	Beldar
	26517191
	

	35. 
	Sh. Hukum Chand
	Beldar
	26517191
	


EC/BC(Bldg.)/SZ

OI(B)/SZ.

Manual -10

The monthly remuneration received by each of the officers and employees, including the system of compensation as provided in the regulations

	S.No.
	Name of the Officer/Employee
	Designation
	Pay Scale

(in Rs.)
	Monthly remuneration

	1. 
	Sh. R.B.S. Bansal
	Executive Engineer (Civil) 
	10000-15200
	Rs. 29,562/-

	2. 
	Sh. Raj Kumar
	Assistant Engineer (Civil) 
	6500-10500
	Rs. 18,485/-

	3. 
	Sh. P.K. Jain
	Assistant Engineer (Civil) 
	6500-10500
	Rs. 18,440/-

	4. 
	Sh. O.P. Bansal
	Assistant Engineer (Civil) 
	10000-15200
	Rs. 27,815/-

	5. 
	Sh. Hisamuddin
	Assistant Engineer (Civil) 
	6500-10500
	Rs. 21,550/-

	6. 
	Sh. Subey Pal
	Assistant Engineer(Civil) 
	6500-10500
	Rs. 20,690/-

	7. 
	Sh. D.N. Dahiya
	Junior Engineer (Civil)
	6500-10500
	Rs. 17,132/-

	8. 
	Sh. Manish Goel
	Junior Engineer (Civil)
	5000-8000
	Rs. 14,121/-

	9. 
	Sh. Pawan Kumar Jain
	Junior Engineer (Civil)
	6500-10500
	Rs. 17,117/-

	10. 
	Sh. Vinod Kumar Sharma
	Junior Engineer (Civil)
	6500-10500
	Rs. 18,896/-

	11. 
	Sh. Lalit Goel
	Junior Engineer (Civil)
	5500-9000
	Rs. 15,549/-

	12. 
	Sh. Naresh Bhardwaj
	Junior Engineer (Civil)
	5000-8000
	Rs. 13,183/-

	13. 
	Sh. S.A. Saifi
	Junior Engineer (Civil)
	5500-9000
	Rs. 16847/-

	14. 
	Sh. Sunil Chauhan
	Junior Engineer (Civil)
	5000-8000
	Rs. 11,745/-

	15. 
	Sh. Ved Parkash
	Junior Stenographer
	5000-8000
	Rs. 15,444/-

	16. 
	Sh. Joginder Tokas
	Head Clerk/Officer Incharge (Bldg.)
	5000-8000
	Rs. 12,763/-

	17. 
	Sh. O.P. Joon
	Lower Division Clerk
	3050-4590
	Rs. 8,794/-

	18. 
	Sh. Ved Parkash
	Lower Division Clerk
	3050-4590
	Rs. 7,041/-

	19. 
	Sh. Rajesh Kumar
	Peon
	2610-4000
	Rs. 6,442/-

	20. 
	Sh. Surinder Kumar
	Peon
	2610-4000
	Rs. 7,672/-

	21. 
	Sh. Raje Singh
	Peon
	2610-4000
	Rs. 6,924/-

	22. 
	Sh. Nathu Singh
	Beldar
	2550-3200
	Rs. 7,354/-

	23. 
	Sh. Sultan Singh
	Beldar
	2550-3200
	Rs. 7,354/-

	24. 
	Sh. Sarvan Kumar
	Beldar
	2550-3200
	Rs. 7,354/-

	25. 
	Sh. Gopi Chand
	Beldar
	2610-4000
	Rs. 7,861/-

	26. 
	Sh. Prem Dutt
	Beldar
	2550-3200
	Rs. 7,354/-

	27. 
	Sh. Mahipal Singh
	Beldar
	2550-3200
	Rs. 6,617/-

	28. 
	Sh. Sarjeet Singh Chauhan
	Beldar
	2550-3200
	Rs. 6,750/-

	29. 
	Sh. Anil Kumar
	Beldar
	2550-3200
	Rs. 6,750/-

	30. 
	Sh. Sarat Kumar
	Beldar
	2550-3200
	Rs. 7,354/-

	31. 
	Sh. Ashok Kumar Rana
	Beldar
	2550-3200
	Rs. 6,750/-

	32. 
	Sh. Badri Prasad
	Beldar
	2610-4000
	Rs. 8,633/-

	33. 
	Sh. Jai Parkash
	Beldar
	2550-3200
	Rs. 8,005/-

	34. 
	Sh. Rakesh Kumar
	Beldar
	2550-3200
	Rs. 8,015/-

	35. 
	Sh. Hukum Chand
	Beldar
	2550-3200
	Rs. 7,486/-


EC/BC(Bldg.)/SZ

OI(B)/SZ.

MUNICIPAL CORPORATION OF DELHI

(BUILDING DEPARTMENT)

SOUTH ZONE:GREEN PARK:NEW DELHI

Statement of Officers and Employees working in Building Department, 

South Zone with their monthly remuneration 

	S.No.
	Name of the Officer/Employee
	Designation
	Pay Scale

(in Rs.)
	Monthly remuneration

	1. 
	Sh. R.B.S. Bansal
	Executive Engineer (Civil) 
	10000-15200
	Rs. 29,562/-

	2. 
	Sh. Raj Kumar
	Assistant Engineer (Civil) 
	6500-10500
	Rs. 18,485/-

	3. 
	Sh. P.K. Jain
	Assistant Engineer (Civil) 
	6500-10500
	Rs. 18,440/-

	4. 
	Sh. O.P. Bansal
	Assistant Engineer (Civil) 
	10000-15200
	Rs. 27,815/-

	5. 
	Sh. Hisamuddin
	Assistant Engineer (Civil) 
	6500-10500
	Rs. 21,550/-

	6. 
	Sh. Subey Pal
	Assistant Engineer(Civil) 
	6500-10500
	Rs. 20,690/-

	7. 
	Sh. D.N. Dahiya
	Junior Engineer (Civil)
	6500-10500
	Rs. 17,132/-

	8. 
	Sh. Manish Goel
	Junior Engineer (Civil)
	5000-8000
	Rs. 14,121/-

	9. 
	Sh. Pawan Kumar Jain
	Junior Engineer (Civil)
	6500-10500
	Rs. 17,117/-

	10. 
	Sh. Vinod Kumar Sharma
	Junior Engineer (Civil)
	6500-10500
	Rs. 18,896/-

	11. 
	Sh. Lalit Goel
	Junior Engineer (Civil)
	5500-9000
	Rs. 15,549/-

	12. 
	Sh. Naresh Bhardwaj
	Junior Engineer (Civil)
	5000-8000
	Rs. 13,183/-

	13. 
	Sh. S.A. Saifi
	Junior Engineer (Civil)
	5500-9000
	Rs. 16847/-

	14. 
	Sh. Sunil Chauhan
	Junior Engineer (Civil)
	5000-8000
	Rs. 11,745/-

	15. 
	Sh. Ved Parkash
	Junior Stenographer
	5000-8000
	Rs. 15,444/-

	16. 
	Sh. Joginder Tokas
	Head Clerk/Officer Incharge (Bldg.)
	5000-8000
	Rs. 12,763/-

	17. 
	Sh. O.P. Joon
	Lower Division Clerk
	3050-4590
	Rs. 8,794/-

	18. 
	Sh. Ved Parkash
	Lower Division Clerk
	3050-4590
	Rs. 7,041/-

	19. 
	Sh. Rajesh Kumar
	Peon
	2610-4000
	Rs. 6,442/-

	20. 
	Sh. Surinder Kumar
	Peon
	2610-4000
	Rs. 7,672/-

	21. 
	Sh. Raje Singh
	Peon
	2610-4000
	Rs. 6,924/-

	22. 
	Sh. Nathu Singh
	Beldar
	2550-3200
	Rs. 7,354/-

	23. 
	Sh. Sultan Singh
	Beldar
	2550-3200
	Rs. 7,354/-

	24. 
	Sh. Sarvan Kumar
	Beldar
	2550-3200
	Rs. 7,354/-

	25. 
	Sh. Gopi Chand
	Beldar
	2610-4000
	Rs. 7,861/-

	26. 
	Sh. Prem Dutt
	Beldar
	2550-3200
	Rs. 7,354/-

	27. 
	Sh. Mahipal Singh
	Beldar
	2550-3200
	Rs. 6,617/-

	28. 
	Sh. Sarjeet Singh Chauhan
	Beldar
	2550-3200
	Rs. 6,750/-

	29. 
	Sh. Anil Kumar
	Beldar
	2550-3200
	Rs. 6,750/-

	30. 
	Sh. Sarat Kumar
	Beldar
	2550-3200
	Rs. 7,354/-

	31. 
	Sh. Ashok Kumar Rana
	Beldar
	2550-3200
	Rs. 6,750/-

	32. 
	Sh. Badri Prasad
	Beldar
	2610-4000
	Rs. 8,633/-

	33. 
	Sh. Jai Parkash
	Beldar
	2550-3200
	Rs. 8,005/-

	34. 
	Sh. Rakesh Kumar
	Beldar
	2550-3200
	Rs. 8,015/-

	35. 
	Sh. Hukum Chand
	Beldar
	2550-3200
	Rs. 7,486/-


EC/BC(Bldg.)/SZ

OI(B)/SZ.

                                                      MANUAL-1

PARTICULAR OF ORGANISATION, FUNCTION AND DUTIES

1. 
NAME OF THE ORGANISATION: HEALTH DEPARTMENT, SOUTH ZONE, GREEN PARK.

2. 
AIMS AND OBJECTIVES OF THE ORGANISATION 
  
 The main aim is to prevent from water borne diseases and vector borne diseases 

3.         BRIEF HISTORY AND BACKGROUND OF ITS ESTABLISHMENT

Health Deptt., MCD South Zone is one of the 12 Zones of MCD with its zonal office in the office of Dy. Commissioner, South Zone, MCD, Green Park.  There are 20 Malaria circles operating to prevent vector borne diseases with its 12 malaria clinics, 6 public health inspectors, I food hygiene inspectors, 8 beldars and 1 Chief Vaccination inspector are working to prevent water borne diseases and supervision of cremation grounds and birth and death registration.

4.
 ORGANISATION CHART (AT ZONAL LEVEL)


 Dy. Commissioner, South Zone


 Dy. Health Officer, South Zone

                                                     -2-

Entomologist

      Office Staff
Epidemiologist (vacant)

Anti Malaria Officer
            PA

Chief Vaccination inspector

(Vacant)

Sr. Malaria Inspector
            LDC

 PHIs

FHI

Malaria Inspector
            peon

 APHIs

FH Beldars



Asstt. Malaria Inspector

Malaria Beldars

5.
CITIZEN INTERACTION

At zonal level and circle level meetings are being held with RWAs Members for observation of Anti Dengue and Anti Malaria Day for educate the people and awareness regarding Dengue and Malaria with the involvement. of Area Councilor.

6.
POSTAL ADDRESS OF MAIN OFFICE

       Dy. Health officer  

  
 Office of Dy. Commissioner

             MCD, South Zone, Green Park, Sri Aurbindo Marg, New Delhi-16

                                                                 -3-

7.
WORKING HOURS

· Zonal Office of Dy. Health Officer – 9.00 AM to 5,30 PM (Monday to Friday).

· Field Staff Working hours – 9.00 AM to 4.00 PM (Monday to Saturday)

8.
PUBLIC INTERACTION
At Zonal Office: Public Interaction timing are 12.00 to 1.00 PM on all working days.

9.
GRIEVANCE REDRESS MECHANISM
Any grievances by Public received through PGC or directly in Zonal Office are being looked into and reply is given within one week unless action required which required extra time.  If extra time is required then the same is intimated to the complainant.

NOTE: 
More information regarding policy matters of Health Trade License is given by the Health Deptt., HQ, Town Hall.

                                      

-4-     
   




MANNUAL – 2

POWERS & DUTIES OF OFFICERS AND EMPLOYEES

S.No.
 Designation of Post


Duties

1.
Dy. Health Officer

Overall supervision and administration 






DDO, Registrar (Birth & Death), Issue






of Health Trade License.

2.
Zonal Epidemiologist

Supervision of water borne diseases and vector   
(Vacant)  

Borne diseases and technical assistance to 





Subordinate, CVI, VI, Vaccinator

3.
Zonal Entomologist

Supervision and surveillance of Vector Borne 





Diseases and technical assistance and guidance 





to subordinate staff.

4.
Anti Malaria Officer

Monitoring and supervision day to day work of (Vacant)


at circle level in the field monitoring and 





Preparation of reports

.

5.         Senior Malaria Inspector 
Supervision of day-to-day work of MI, AMI and Malaria Beldars  in field in reference of the vector borne diseases

                                                                   -5-

6.
Malaria Inspector

Circle in charge to supervise the work AMIs and 




Malaria Beldars in field in reference of the 





Vector Borne Diseases.










7.         Asstt. Malaria Inspector
Collection of Blood slides, surveillance of the filed     and also supervision work of Malaria Beldars, legal notices and prosecution action.

8.         Malaria Beldars              
Application of Anti Mosquito Chemical in Nallahs And water collection, spray and fogging work, Domestic Breeding Checking and Health Education by distributing Handbills and Public announcement by Munadi.

9.         CVI    
Supervision of work PHIs, APHIs in prosecution         work    to attend courts, processing of Health Trade License to attend Cholera and GE Cases.            


10.   Public Health Inspector   
To take preventive measures in water borne   Munadi, processing of Health Trade License, Prosecution action as per DMC Act of Health Trades, Birth & Death Registration works.

11.
Asstt. Public Health

To assist PHIs in distribution of Chlorine ORS. 
Inspector


Handbills, Public Health Education Vaccination  





Work and Birth & Death Registration work.

12.
Food Hygiene


To conduct food hygiene raids to remove 
Inspector


unwholesome foods, ice. and cut fruits.

13.
Food Hygiene Beldars

Lifting of articles in daily food hygiene raids.

                                                      -6-

14.
P.A.



Duty is to look after the routine correspondence 





with others in consultation with superiors.

15.
LDC



Maintenance of PF & SB, prepare salary bills 





to put up noting\drafting of each case referred  





to them 

16.
Peon



To assist all the officials in zonal office in day-to  





day routine work.






MANNUAL – 3

PROCEDURE FOLLOWING IN DECISION – MAKING PROCESS

1. The procedure in decision-making is mainly taken through Health Deptt.       HQ, Town Hall, if it is a policy decision

2. In routine matter decision taken by the officers who are competent as per DMC Act.

An initial stage an application request is sent by any applicant\trade, which is received through CSB in Zonal Office.  The same is forwarded to the concerned are officials for proceeding.  Thereafter the report of area inspector the Dy. Health Officer sanctioned for recommends to the Competent Officer at HQ for taking final decision.  This depends upon the nature of request asked for as same is sent to officer who is competent to accord permission.  This procedure takes maximum 45 days.

                                                                  -7-






MANNUAL – 4
NORMS SET FOR DISCHARGE OF FUNCTION

1.
All the matters concerning of the Health Deptt.  May be submitted in the zonal office   up to 3.00 PM on any working days.

2.
The letters received in the zonal office will be put up with diary number on the   same day to Dy. Health Officer.

3. 
The zonal head to the concerned officials i.e. Anti Malaria Officer, Zonal         Epidemiologist, Zonal Entomologist, CVI, PHIs and Bill Clerk.

4.
If it is information sought application\letter then the reply is given with in a week    time.

5.
If the reply requires to be given after taking action in the case, then the matter is    referred to the concerned for taking further action.  Thereafter, reply is sent after taking action to the applicant.

6.
All references regarding Health Trade License received in the CSB, the matter is referred to the concerned PHIs for further proceeding.  The decision taken by the competent authority is referred to the applicant within 30 days.  If it is related with the HQ it will take 45 days.

    -8-

7.
All complaints regarding Malaria, Dengue, Cholera and GE cases are attended within 2 to 3 days for compliance.  

 





MANNUAL – 5

RULES, REGULATIONS, INSTRUCTIONS, MANUALS AND RECORDS FOR DISHCARCHING FUNCTIONS



Report is being submitted by Health Deptt. (HQ), Town Hall.





MANNUAL – 6

A STATEMENT OF THE CATEGORIES OF DOCUMENTS  THAT ARE HELD BY IT FOR UNDER ITS CONTROL.

S.No. Name of Record
Details of

Unit Section

Retention




Information

   available

   period 

1.
Service and 

Personnel 

Zonal Office

Till the person Salary record

Service 




in the job or     


Record





alive

2.
License Record
Detail of Health
Zonal Office

Permanent  



Trade License










-9-

3.
Birth & Death

Detail of Birth

Zonal Office

Permanent  Record


& Death Record
(CSB) 

4.
Property Record
Property Movable
Zonal Office

Till its life 



and immovable 



item wise 



received from Govt.

5.
Insecticides record
Stock of insecticides
Malaria Store

20 years 








(Mehrauli 






MANNUAL – 8

A STATEMENT OF BOARDS, COUNCIL, COMMITTEES AND OTHER BODIES CONSTITUTED
Details submitted by Health Deptt.(HQ), Town Hall.






-10-






MANNUAL – 9

S.No.
NAME & DESIGNATION
     OFFICE PHONE NO..
E-MAIL ADDRESS

1.
Dr. B.K. Hazarika


26566671


Dy. Health Officer

2.
Dr. Tripurari Kumar(Vacant)

26566671


Zonal Epidemiologist

3.
Dr. Mamta Singh


26566671


Zonal Entomologist

4.
Sh. R.M. Chauhan


26566671


Chief Vaccinator Inspector

5,
Sh. Rattan Singh


26566671


Sr. Malaria Inspector

6.
Sh. Vijay Pal



26566671


Sr. Malaria Inspetor

7.
Sh. Dhanraj Ram


26566671


Sr. Malaria Inspector
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MANNUAL – 10

THE MONTHLY REMUNERATION RECEIVED BY EACH OF OFFICER AND EMPLOYEES INCLUDING THE SYSTEMS OF COMPENSATION AS PROVIDED IN REGULATION.

S.No.
Name & Designation 


Pay Scale


Monthly











Remuneration

1.
Dr. B.K. Hazaria(DHO)

12000-16500


35,167\-




2.
Dr. Tripurari Kumar(Epid)

8000-12500


25,000approx


(Vacant)

3.
Dr. Mamta Singh


10,000\- consolidated

10,000\-


Zonal Entomologist

4.
Sh. R.M Chauhan(CVI)

5500-9000


20,269\-

5.
Anti Malaria Officer(Vacant)

6500-10500


18000\-

6.
Sh. Rattan Singh(SMI)

5500-9000


17500\-   

7.
Sh. Vijay Pal (SM I)


5500-9000


17500\-

8.
Sh. Dhanraj Ram(SMI)

5500-9000


17500\-

9,
Malaria Inspectors


5000-8000


16000\-

10.
Asstt. Malaria Inspectors

4000-6000


15000\-

11.
Public Health Inspectors

5000-8000


18000\-

12.
Asstt Public Health Inspectors
4000-6000


12000\-
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13.
PA(Steno Typist)-1


4000-6000


10000\-

14.
LDC-1




3050-4590


7041\-

15.
Food Hygiene Beldars


2610-4000


6700\-




(regular)

16
Food Hygiene Beldars


110.10 PD


3013\-



(daily wager)




15.
Malaria Beldars


2610-4000


7000\-






MANNUAL  - 11

THE BUDGET ALLOCATION TO EACH AGENCY






NON-PLAN BUDGET

S. No.
Major Head


Sanctioned Budget

Budget Estimate






       (in lakh)


     (in lakh)

1.
VD-I



        20000000

19075680

2.
VD-I



        18000000

16872721

3.
V-A-II



        4.5 lacs


391805

4.
V-A-II-I


        8 lacs


5.5 lacs

5.
V-A-II-II


        7.5 lacs


7 lacs

6.
V-C-I


                    17 lacs 


13 lacs

7.
V-B-(III)-I


         2.5 lacs


4.5 lacs

8.
V-B-(III)-I


         3 lacs


1.2 lacs 
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MANNUAL – 12

The matter of execution of subsidy programme and including the amounts allocated and the details of beneficiaries of such programmes.

(Not applicable to Health Deptt. Zonal level)

                                                          MANUAL-13

PARTICULARS OF RECIPIENT OF CONCESSIONS, PERMITS OR AUTORIZATIONGRANTED.

Details submitted by Health department (HQ) Town Hall.

                                            MANUAL-14
DETAILS OF RESPECT  OF THE INFORMATION AVAILABLE ELECTRONIC FORM..

Details submitted by Health Department (HQ) Town Hall. 

                                             

MANUAL-15

PARTICULAR FACILITIES AVAILABLE TO CITIZEN FOR OBTAINING INFORMATION

Facilities available for obtaining information

S.No.
Facilities Available

Nature of information
working hour

1.
Zonal Office Notice Board
Latest orders\information
9 AM to 5.30 PM

2.
Website


Tender Notices information






Regarding Deptt. And its






Functioning
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MANUAL 16

      Name designation and other particulars of Public Information Officers

S.N. Designation of the             postal address        Telephone     e-mail address  
        Officer designated as                                        No

        PIO

1.     Asstt. Commissioner         MCD Office           26514368          ----

        South Zone                        Green Park

List of the Assistant Public Information Officer

1.   Admn. Officer                       MCD Office          26514368          -------

      South Zone                            Green Park

First appellate authority with in the department. 

1.  Deputy Health  Officer         MCD Office           26566671          ------

     South Zone                            Green Park

MANUAL 17

                   Other information as may be prescribed

All other information as may be prescribed for dissemination shall be collated tabulated compiled collected and provided in the form of manual form time to time.                                                                                

	Manual 2

	Powers and duties of officers and employees

	
	
	
	
	
	
	

	Powers and duties of officers and staff

	
	
	
	
	
	
	

	S.No.
	Designation of Post
	Powers/Duties

	
	
	

	1)
	Deputy Chief Accountant
	All powers & duties assigned by the Finance Department or higher authorities from time to time as per policy.   To render advice to the department in financial & service matter.  Concurrence of cases referred to department upto the delegated powers.  Approval to pension cases etc.  

	2)
	Assisstant Chief Accountant
	All powers & duties assigned by the Finance Department or higher authorities from time to time as per policy.   To render advice to the department in financial & service matter.  Concurrence of cases referred to department upto the delegated powers.   Passing of Bills submitted by the DDOs under the payment control of South Zone etc.

	3)
	Accountant
	Passing of Bills submitted by the DDOs and scrutiny of pension cases of the employees and other duties assigned from time to time.

	4)
	UDC/LDC
	Pre-check of bill submitted by the DDOs, maintenance of ECRs, scrutiny of pension cases, maintenance of personal files and service books of the staff of Accounts Department, maintenance of personal files and service books of Officer of South Zone, issue of cheques after passing the bills submitted by the DDOs, preparation of Monthly Account, preperation of Budget, Diary & Despatch etc. 

	5)
	Moharrir
	Maintenance of records and verification of vouchers.

	6)
	Peon
	To assist all the staff of Accounts department in day to day routine work.
	 
	 
	 
	 


	Manual 3
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Procedure followed in decision-making process
	
	
	

	
	
	
	
	
	
	
	
	
	

	1
	            The procedure in decision making is mainly taken through Finance Department/HQ, if it is a policy decision.

	2
	            So far as passing of bills & finalisation of pension cases of Govt. Employees is concerned, the cases are examined with reference to relevent rules & orders on the subject & instructions issued by higher authorities & decision is taken accordingly. In case bills are not found in order, then department is advised to take action as per relevent rules/orders.
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	Norms set for the discharge of functions

	
	
	
	
	
	
	
	
	

	1
	It is our endeavour to pass the bills submiited by the DDOs well in time so that  payment could also be released on priority basis.

	2
	To send all the calender of returnes to the prescribed authority well in time.


	Manual 5

	
	
	
	
	
	
	
	
	

	Rules, regulation, instructions, manuals and records for discharging functions

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	1
	F.R.S.R., Pension Rules, T.A.Rules, LTC Rules, GFR, Medical Rules, Leave Rules,, DA Rules, HRA & CCA Rules etc & instructions issued by HQ. from time to time.
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	A statement of the categories of documents that are held by it for under its control.

	
	
	
	
	

	A statement of the categories of documents held.

	
	
	
	
	

	S.No.
	Nature of Record
	Details of information available
	Unit/ Section where available
	Retention period, where available

	1
	Vouchers 
	 
	 
	 

	 
	i. Contingent Bills
	Details of payments
	Accounts Department
	3 Years

	 
	ii.  Pay Bills 
	do
	do
	3 Years

	 
	iii.  TA/ LTC bills
	do
	do
	1 Year

	 
	iv.  Medical Bill
	do
	do
	3 Years

	 
	v    Pension vouchers
	do
	do
	3 Years

	 
	vi.  DCRG vouchers
	do
	do
	10 Years

	 
	vii  Commutation Rules of Pension
	do
	do
	10 Years

	 
	 
	 
	 
	 

	2
	Monthly Accounts
	do
	do
	3 Years

	 
	 
	 
	 
	 

	3
	Cash Book 
	do
	do
	N.A.

	 
	 
	 
	 
	 

	4
	ECR
	do
	do
	3 Years

	 
	 
	 
	 
	 

	5
	Personal  File of Accounts Deptt.
	Personal Data
	do
	NA

	 
	 
	 
	 
	 

	6
	Service Books 
	Personal Data
	do
	NA

	 
	 
	 
	 
	 

	6
	Pension files
	Personal Data
	do
	NA

	 
	 
	 
	 
	 

	7
	Diary & Despatch Register
	Particular/contents of letter
	do
	NA

	 
	 
	 
	 
	 

	8
	Advance register
	Details of payment
	do
	NA

	 
	 
	 
	 
	 

	9
	Cheque disbursement Register
	Details of payment
	do
	NA

	 
	 
	 
	 
	 

	10
	Bank Reconciliation file
	Details of cheques
	do
	NA

	 
	 
	 
	 
	 

	11
	Departmental classified Register
	Details of Income & expenditure
	do
	5 Years

	 
	 
	 
	 
	 

	12
	GPF Liability register
	Details of GPF of CSE & JJ
	do
	NA
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	Particulars of any arrangement that exists for consulation with or representation by the members of the public in relation to the formulation of its policy of implementation

	
	
	
	
	

	S.No.
	Name and address of the Consultative Committees/bodies
	Constitution of the committee/body
	Role and responsibility
	Frequency of meetings

	 
	 
	 
	 
	 

	 
	NA
	NA
	NA
	NA
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	A Statement of boards, council, committees and other bodies consituted

	
	
	
	
	
	
	
	
	
	

	List of boards, councils, committees etc
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Name and address of the body
	Main functons of the body
	Constitution of the body
	Date of constitution
	Date up to which valid
	Whether meeting open to public
	Whether minutes accessible to public
	Frequency of meetings
	Remarks

	1
	2
	3
	4
	5
	6
	7
	8
	9
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
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	Directory of officers and emplyees

	
	
	
	
	

	Directory
	
	
	
	

	
	
	
	
	

	S No
	Name and designation
	Office Phone No
	E Mail address

	 
	 
	 
	 
	 

	1
	Sh. B.K.Tewari 
	DCA/SZ
	26867959
	 

	2
	Sh. Sanjay Gupta
	ACA/SZ
	26867959
	 

	3
	Sh. Kailash Prasad Sharma
	Accountant
	26867959
	 

	4
	Sh. Jai Chand
	UDC
	26867959
	 

	5
	Sh. Ramesh kumar
	UDC
	26867959
	 

	6
	Smt. Chitra
	UDC
	26867959
	 

	7
	Smt. Urmil Kardam
	UDC
	26867959
	 

	8
	Sh. N.R.Murty
	LDC
	26867959
	 

	9
	Smt. Indira Balaji
	LDC
	26867959
	 

	10
	Smt. Manju Arora
	LDC
	26867959
	 

	11
	Sh. Tika Ram
	LDC
	26867959
	 

	12
	Sh. Om Chand
	Moharrir
	26867959
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	The monthly remuneration received by each of the officers and employees, including 

	the system of compensation as provided in the regulations

	
	
	
	
	

	S. No
	Name and Designation
	Pay scale/Monthly remuneration

	 
	 
	 
	 

	1
	Sh. B.K.Tewari 
	DCA/SZ
	10000-325-15200
	23723

	2
	Sh. Sanjay Gupta
	ACA/SZ
	7500-250-12000
	19292

	3
	Sh. Kailash Chander Sharma
	Accountant
	4500-125-7000
	11320

	4
	Sh. Jai Chand
	UDC
	4000-100-6000
	11220

	5
	Sh. Ramesh kumar
	UDC
	4000-100-6000
	12749

	6
	Smt. Chitra
	UDC
	4000-100-6000
	10999

	7
	Smt. Urmil Kardam
	UDC
	4000-100-6000
	11089

	8
	Sh. N.R.Murty
	LDC
	4000-100-6000
	10117

	9
	Smt. Indira Balaji
	LDC
	3050-75-3950-90-4590
	8264

	10
	Smt. Manju Arora
	LDC
	3050-75-3950-90-4590
	8579

	11
	Sh. Tika Ram
	LDC
	3050-75-3950-90-4590
	8829

	12
	Sh. Om Chand
	Moharrir
	2610-4000
	8860
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	The budget allocated to each agency

	
	
	
	
	
	

	Non-plan budget

	
	
	
	
	
	

	Major head
	Activities to be performed
	Sactioned budget
	Budget estimate
	Revised estimate
	Expenditure for the last year

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	NA
	NA
	NA
	NA
	NA
	NA

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Plan budget

	
	
	
	
	
	

	Nature of the plan scheme
	Activities to be under taken
	Date of commencement
	Expected date for completion
	Amount sanctined
	Amount disbursed/spent
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	The manner of execution of subsidy

	
	
	
	
	
	

	Non-plan budget

	
	
	
	
	
	

	Major head
	Activities to be performed
	Sactioned budget ( figure in lacs)
	Budget estimate
	Revised estimate
	Expenditure for the last year

	 
	 
	 
	 
	 
	 

	I-A-d-II-a
	Salary of employees
	                   3.50 
	              3.50 
	                4.10 
	                    3.33 

	I-A-d-II-b
	do
	                   3.50 
	              3.50 
	                4.20 
	                    3.89 

	I-A-d-II-c
	do
	                 17.00 
	            14.50 
	              14.50 
	                  10.66 

	I-A-d-II-d
	do
	                   6.00 
	              1.60 
	                1.50 
	                    0.20 

	I-A-d-III-ii
	Telephone
	                   0.14 
	              0.14 
	                0.40 
	                    0.20 

	I-A-d-III-iii
	Postage
	                   0.01 
	              0.01 
	                0.01 
	                       -   

	I-A-d-III-iv
	Misc.
	                   0.32 
	              0.32 
	                0.70 
	                    0.30 
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	Particulars of recipients of concessions, permits or authorizations granted

	
	
	
	
	
	

	
	List of beneficiaries
	
	
	
	

	
	
	
	
	
	

	S. No.
	Name and address of the beneficiary
	Nature of concession/permit/ authorization provided
	Purpose for which granted
	Scheme and Criterion for selection
	No of times similar concession given in past with purpose

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	NA
	NA
	NA
	NA
	NA
	NA
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	Information available in an electronic form

	
	
	
	
	

	Details of information

	
	
	
	
	

	S. No.
	Activities for which electronic data available
	Nature of information available
	Can it be shared with public
	Is it available on website or is being used as back end data base

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	NA
	NA
	NA
	NA
	NA
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	Particulars of facilities available to citizens for obtaining information

	
	
	
	

	Facilities available for obtaining informaiton

	
	
	
	

	S. No.
	Facility available
	Nature of Information available
	working hours

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	NA
	NA
	NA
	NA
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	Name designatin and other particulars of Public Information Officers

	List of Public Information Officers

	
	
	
	
	
	

	S. No
	Designation of the officer designated as PIO
	Postal address
	Telephone No.
	e-mail address
	Demarcation of Area / Activities,if more than one PIO is there

	Name of the public information officer is to be decided by the competent authority.

	

	

	

	

	

	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	List of Assistant Public Information Officers
	

	
	
	
	
	
	

	S. No
	Designation of the officer designated as Assistant PIO
	Postal address
	Telephone No.
	e-mail address
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	NA
	NA
	NA
	NA
	NA
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	first appellate authority with in the department
	

	
	
	
	
	
	

	S. No
	Designation of the officer designated as first appellate authority
	Postal address
	Telephone No.
	e-mail address
	Demarcation of Area / Activities, if more than one appellate authority is ther
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	Other information as may be preseribed

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	All relevent information has already been incorporated in the manuals.
	


	1)
	Sh. B.K.Tewari 
	
	DCA/SZ

	2)
	Sh. Sanjay Gupta
	
	ACA/SZ

	3)
	Sh. Kailash Prasad Sharma
	Accountant

	4)
	Sh. Jai Chand
	
	UDC

	5)
	Sh. Ghanshyam
	
	UDC

	6)
	Sh. Ramesh kumar
	
	UDC

	7)
	Sh. N.R.Chaudhry
	
	UDC

	8)
	Smt. Chitra
	
	UDC

	9)
	Smt. Urmil Kardam
	
	UDC

	10)
	Sh. N.R.Murty
	
	LDC

	11)
	Smt. Indira Balaji
	
	LDC

	12)
	Smt. Manju Arora
	
	LDC

	13)
	Sh. Tika Ram
	
	LDC

	14)
	Sh. Om Chand
	
	Moharrir
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	Particulars of organization, functions and duties.

	
	
	
	

	[Section 4 (1) (b) (i) ]

	
	
	
	

	1
	Aims and objectives of the organisation
	 
	Aim of the  Division-IV is to provide well maintained roads, parks, back lanes, M.C. Pry. School etc., in all the colonies coming in the Jurisdiction of this Division

	2
	Mission/Vision
	 
	Mission/Vision of the organisation is to maintain area coming in its jurisdiction in such a manner so as to contribute to Delhi Govt. mission of making Delhi a hassal free city.

	3
	Brief History and background for its estabilishment
	 
	Division-IV is a constituent of Engineering Department of MCD which come into existance since the day of Establishment of the organisation.

	4
	Organisation Charts.
	 
	
 Top most authority of Division-IV lies in the hands of Ex. Engineer-IV who in turn is accountable/ansnwerable to Superintending Engineer of South Zone for smooth functioning of the organisation 
                                                                          Ex. Engineer-IV


AE-I                                      AE-II                               AE-III                                              Accountant (Div-IV)



JE( W II)      JE(W-12)   JE(W-13)   JE(W-14)   JE(W-15)       JE (W16)           H.C.   UDC 1      UDC 2    UDC 3



	5
	Allocation of business
	 
	 Overall supervision of the organisation lies in the hands of Ex. Engineer-IV.  Assistant Engineers concerned have to look after the proper maintenance of the area under their control & have to redress the greivences of the public thereof for which Junior Engineers & labour staff  i.e. Mate, Mason, Beldars etc. are there for their help. Accountant (Div-IV) has to look after the Accounts work viz. passing of contractor as well as labour salary bills & proper maintenance of budget register, payment of contractors as well as timely payment of salary to the tech., ministerial & labour staff of Division-IV. There are three UDCs  & a Head Clerk for execution of all these works under supervision of Accountant.

	6
	Duties to be performed to achieve the mission
	 
	As per para 1 & 5 above

	7
	Details of services rendered
	 
	All the service required for proper maintenance of the area coming in its jurisdiction are rendered by Division-IV viz. redressal of grievances of public & taking action thereof accordingly as presecribed in Mannual 3 (Enclosed herewith)

	8
	Citizens interaction
	 
	Meetings are held with area MLA's, Councillors & Representatives of Resedents Welfare Associations as & when required/called. Moreover offices of  E.E.-IV, A.E. & Junior Engineers concerned in the area are also accessible for general public on all working days from 9 AM to 3.00 PM.

	9
	Postal address of the main office, attached/subordinate office/field units etc.
	 
	Postal Address of Main Office: - Office of Ex. Engineer-IV Municipal Corporation of Delhi, Gulmohar Park, New Delhi Near M.C. Pry. School  Subordinate Offices : -
(I) Office of Asstt. Engineer-I, M.C.D. Gulmohar Park, New Delhi Near M.C. Pry. School 
(II) Office of Asstt. Engineer-II, M.C.D. Gulmohar Park, New Delhi Near M.C. Pry. School 
(III) Office of Asstt. Engineer-III, M.C.D. Gulmohar Park, New Delhi Near M.C. Pry. School 
IV) Office of Junior Engineer- (Ward-11) MCD, Opposite Main Market Malviya Nagar, New Delhi-17
V) Office of Junior Engineer- (Ward-12) MCD, Greater Kailash Part-I (Near Gurudwara) New Delhi-19
VI) Office of Junior Engineer- (Ward-13 & 14) MCD, Green Park Extn. New Delhi-49
VII) Office of Junior Engineer- (Ward-15) MCD, Sector-7, R.K. Puram Near M.C. Pry. School, ND-22IV)
VIII)  Office of Junior Engineer- (Ward-16) MCD, Vasant Vihar, New Delhi-57

	10
	Map of office location
	 
	 

	11
	Working hours both for office and public
	 
	Working hours for office: 9 AM to 5.30 PM for Public 9 AM to 3 PM

	12
	Public interaction, if any
	 
	Public Interaction: As per para 8 above.

	13
	Grievenace redress mechanism
	 
	Grievances Redressal Mechanism: Area Residents may contact the Junior Engineer concerned at the address as specified at para 9 above. In case complaints are not attended properly by JE concerned, the residents may contract the A.E. concerned at the address specified at para 9. In case the grievenace still remains unattended the Ex. Engineer-IV is accessible to general public from 2 to 3 PM  at Main office of the Division -IV on all working Days

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	Executive Engineer-IV/S.Z.
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	Powers and duties of officers and employees

	[Section 4 (1) (b) (ii) ]

	Powers and duties of officers and staff

	
	
	
	
	
	
	

	S. No.
	Disignation of Post
	Powers
	Duties attached.

	 
	 
	Administrative
	Financial
	Statutory
	Others
	 

	 
	 
	 
	 
	 
	 
	 

	1
	Executive Engineer
	……
	……
	……
	……
	As per DMC Act and CPWD Manual & Instruction issued from time to time

	2
	Assistant Engineer (C)
	……
	……
	……
	……
	……do …

	3
	Junior Engineer (C)
	……
	……
	……
	……
	……do …

	4
	Accountant
	……
	……
	……
	……
	……do …

	5
	UDC
	……
	……
	……
	……
	……do …

	6
	LDC
	……
	……
	……
	……
	……do …

	7
	Peon
	……
	……
	……
	……
	……do …

	8
	Beldar
	……
	……
	……
	……
	……do …

	9
	Mate
	……
	……
	……
	……
	……do …

	10
	Carpenter
	……
	……
	……
	……
	……do …

	11
	Mason
	……
	……
	……
	……
	……do …

	12
	Fitter & Others
	……
	……
	……
	……
	……do …

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	Executive Engineer-IV/S.Z.
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	Procedure followed in decision making process

	[Section 4 (1) (b) (ii) ]

	         The procedure can be described both in narrative form and through Flow Process Chart. In narrative form the stages through which a proposal passes, the levels at which it gets examined and  the final authority to which it has to go for approval may be explanined.
         

	
	
	
	

	
	
	
	

	
	
	
	

	S. No.
	Activity
	Level of Action
	Time frame

	1
	To receive complaints from the residents of the area directly as well as through Control Room of South Zone, M.C.D.
	Diary Clerk
	Same day

	2
	To mark complaints to concerned Asstt. Engineer
	EE-IV
	Same day

	3
	To visit the complaimant/area to sort out the problem.
	AE/JE concerned
	2-3 days

	4
	To execute the minor maintenance works through mate, mason & labour staff.
	AE/JE concerned
	3-4 day

	5
	To prepare estimates as per site requirements if the work is of constructive nature & getting them approved from EE, SE & CE.
	JE/AE concerned
	15 days

	6
	Tendering of the estimates received from JEs
	T.C., Acctt., EE-IV
	1 month

	7
	Award of work orders to contractors
	EE-IV
	2 month

	8
	Execution of works at site through contractors as per work orders
	JE/AE concerned
	2-3 months

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Executive Engineer-IV/S.Z.


	Manual 4

	Norms set for the discharge of functions

	[Section 4 (1) (b) (iv) ]

	

	
	
	
	

	

	
	
	
	

	S. No.
	Activity
	Time Frame/Norm
	Remarks

	1
	Diary of letter
	3 minutes per letter
	 

	2
	Dispatch  of letter
	5 minutes per letter
	Registered dak including entry in messenger book

	3
	Delivery of letters
	Within a day
	 

	4
	To carry out the minor maintenance works including removal of malba upto the satisfaction of complainant  
	10 days
	Through available resources viz. construction material and labour staff of respective stores.

	5
	To prepare estimates if the work is of constructive nature and getting them approved from EE, SE & CE.
	15 days
	 

	6
	Tendering of the estimates (prepared and duly approved) by Tender Clerk, Accountant and EE-IV
	1 month
	 

	7
	Award of work orders to contractors
	2 months
	 

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Executive Engineer-IV/S.Z.
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	Rules, regulations, instructions, manuals and records for discharging functions

	[Section 4 (1) (b) (v) ]

	           Prepare a list of rules, regulations, instructions, manuals and records for discharging
 functions available with the public authority for the smooth discharge of its functions.

	
	
	
	
	

	S. No.
	Name of the act, rules, regulations etc.
	Brief gist of the contents
	Reference No If any
	Price in case of priced publications

	1
	As per DMC Act 1957 & CPWD Manual
	….
	….
	….

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive  Engineer-IV/S.Z.
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	Rules, regulations, instructions, manuals and records for discharging functions

	[Section 4 (1) (b) (vi) ]

	Details of the records available may be made in a statement form, wing wise, unit wise, branch wise and it may be got tabulated, indexed and catalogued. (An illustrative list is given below)

	
	
	
	
	

	A statement of the categories of documents held

	
	
	
	
	

	S. No.
	Nature of Record
	Details of information available
	Unit/Section where available
	Retention period, where available.

	1
	Tenders File
	Tender documents
	With Tender Clerk in the office of EE-IV
	As per DMC Act

	2
	Acctts Files
	Passed contractor bills
	With respective Accounts Clerk in the office of EE-IV
	As per DMC Act

	3
	M.B.s
	Record entries of CIVIL works executed at site
	With J.E.s in the office of EE-IV and in record.
	As per DMC Act

	4
	PF & S. Books
	Record of service matter of employee
	With Acctt./E.C./B.C. in the office of EE-IV
	As per DMC Act

	5
	E.C.R.s
	Pay details of each employee
	With Acctt./E.C./B.C. in the office of EE-IV
	As per DMC Act

	6
	Cash Books
	Receipts and payments of the division
	With Records Keeper/Cashier in the office of E.E.-IV
	As per DMC Act

	7
	Stock Register
	Records of stock relating to division
	With Junior Engineer of the respective ward.
	As per DMC Act

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV/S.Z.
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	Particulars of any arrangement that exists for consultation with or representation by the members of the bublic in relation to the formulation of its policy of implentation

	[Section 4 (1) (b) (vii) ]

	Details of consultative committees and other bodies with which consultations are held.

	
	
	
	
	

	

	
	
	
	
	

	S. No.
	Name and address of the consultative committees/bodies.
	Constitution of the committee/body
	Role and responsibility
	Frequency of meetings.

	 
	 
	 
	 
	 

	1
	N.A.
	N.A.
	N.A.
	N.A.

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV/S.Z.
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	A Statement of boards, council, committees and other bodies constituted.

	[Section 4 (1) (b) (viii) ]

	List of boards, councils, committees etc.

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S. No.
	Name and address of the body
	Main functions of the body
	Constitution of the body
	Date of constitution
	Date up to which valid
	Whether meetings open to public
	Whether minutes accessible to public
	Frequency of meetings
	Remarks

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1
	N.A.
	N.A.
	N.A.
	N.A.
	N.A.
	N.A.
	N.A.
	N.A.
	N.A.

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Executive Engineer-IV/S.Z.


	[Section 4 (1) (b) (ix) ]

	

	Directory
	
	
	

	
	
	
	
	

	S. No.
	Name and Designation
	Office Phone No.
	E-mail Address

	 
	 
	Office No.
	Mobile No.
	 

	 
	 
	 
	 
	 

	1
	Sh. Rajesh Wadhwa, E.E.
	26963118
	9350685744
	 

	2
	Sh. Balvinder Singh, AE-I
	….do….
	9350685844
	 

	3
	Sh. Chandan Singh, AE-II
	….do….
	9350685859
	 

	4
	Sh. S.C. Challani, AE-III
	….do….
	9350686076
	 

	5
	Sh. C.S. Mangla, JE
	….do….
	9350686267
	 

	6
	Sh. Baljeet Singh, JE
	….do….
	9350686256
	 

	7
	Sh. Ranjan Shukla, JE
	….do….
	9350686495
	 

	8
	Sh. Sushil Kumar, JE
	….do….
	9350686645
	 

	9
	Sh. R.K. Jain,JE
	….do….
	9350686536
	 

	10
	Sh. Dev Raj Arora, UDC
	….do….
	 
	 

	11
	Sh. Jitender Dawar, UDC
	….do….
	 
	 

	12
	Sh. Gurcharan Singh, UDC
	….do….
	 
	 

	13
	Sh. Biwal Kumar Biswas, UDC
	….do….
	 
	 

	14
	Sh. Ranjeet Singh Rana, Jr. Steno
	….do….
	 
	 

	15
	Sh. Roshan Lal, UDC
	….do….
	 
	 

	16
	Sh. Anil Kumar, LDC
	….do….
	 
	 

	 
	 
	 
	 
	 


	Mannual 10
	

	
	
	
	
	

	The monthly remuneration received by each of the officers and employees, including the 
system of compensation as provided in the regulations

	[Section 4 (1) (b) (x) ]
	

	
	

	
	
	
	
	

	
	
	
	
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. Rajesh Wadhwa
	E.E.
	10000-325-15200
	29562

	2
	Sh. Balvinder Singh
	A.E.-I
	6500-200-10200
	17036

	3
	Sh. Chandan Singh
	A.E.-II
	5500-175-9000
	16321

	4
	Sh. S.C. Challani
	A.E.-III
	5500-175-9000
	28845

	5
	Sh. C.S. Mangla
	J.E.
	5500-175-9000
	16366

	6
	Sh. Baljeet Singh
	J.E.
	5500-175-9000
	16722

	7
	Sh. Ranjan Shukla
	J.E.
	5000-150-8000
	14076

	8
	Sh. Sushil Kumar
	J.E.
	5000-150-8000
	12422

	9
	Sh. R.K. Jain
	J.E.
	5500-175-9000
	15594

	10
	Sh. Dev Raj Arora
	UDC/Head Clerk
	5000-150-8000
	14417

	11
	Sh. Jitender Dawar
	UDC
	4000-100-6000
	9897

	12
	Sh. Gurcharan Singh
	UDC
	4000-100-6000
	11761

	13
	Sh. Biwal Kumar Biswas
	UDC
	4000-100-6000
	11174

	14
	Sh. Ranjeet Singh Rana
	Steno
	5000-150-8000
	15484

	15
	Sh. Roshan Lal
	UDC
	4000-100-6000
	10999

	16
	Sh. Anil Kumar
	LDC
	3050-75-80-4990
	8860

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV/S.Z.

	
	
	
	
	

	
	
	
	
	

	List of Permanent Beldars/Coolie/Mate/Mason/Painter/Driver/Motor-Man /Chowkidar/
Carpenter/Fitter working in Div. EE-IV/S.Z.

	
	
	
	
	

	
	
	
	Ward NO. 11
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. Rohtash Gupta
	Mate
	2750-4000
	9405

	2
	Sh. Ram Dayal
	Mate
	2750-4000
	9405

	3
	Sh. Sohan lal
	Mason
	2750-4000
	9140

	4
	SH. Hari Ram
	Mason
	2750-4000
	9140

	6
	Smt. Kanta Devi
	Coolie
	2610-4000
	8623

	7
	Smt. Sodi Bai
	Coolie
	2610-4000
	8005

	8
	Smt.  Bhauri Bai
	Coolie
	2610-4000
	8005

	9
	Smt. Saroj Bala
	Coolie
	2610-4000
	8005

	10
	Sh. Devi Singh
	Beldar
	2750-4400
	9405

	12
	Sh. Veer Singh
	Beldar
	2750-4400
	9140

	13
	Sh. Mahaveer
	Beldar
	2750-4400
	8975

	14
	Sh. Tangamani
	Beldar
	2610-4000
	8975

	15
	Sh. Meer Singh
	Beldar
	2610-4000
	8975

	16
	Sh. Kedar
	Beldar
	2610-4000
	8718

	17
	Sh. Shankar Lal
	Beldar
	2610-4000
	8633

	18
	Sh. Kishan
	Beldar
	2610-4000
	8787

	19
	Sh. Rajender
	Beldar
	2610-4000
	8787

	20
	Sh. Kaliya
	Beldar
	2610-4000
	8787

	21
	Sh. Pomalaie
	Beldar
	2610-4000
	8787

	22
	 Sh. Kanan
	Beldar
	2610-4000
	8015

	23
	 Sh. Ram Kishan
	Beldar
	2610-4000
	8015

	24
	Sh. Charni
	Beldar
	2610-4000
	8015

	25
	Sh. Ramu Swami
	Beldar
	2610-4000
	8015

	26
	 Sh.Prem Chand
	Beldar
	2610-4000
	8015

	27
	Sh. Appadhrae
	Beldar
	2550-3200
	7354

	28
	Sh. Sushil Kumar
	Beldar
	2550-3200
	6617

	29
	Sh. Veer Pal
	Beldar
	2550-3200
	6617

	30
	Sh. Rajinder Gupta
	Mate
	2750-4400
	8809

	31
	Sh. Diwan Chand
	Beldar
	2610-4000
	8633

	32
	Sh.Rameshwar Yadav
	Chowkidar
	2550-3200
	6870

	33
	Sh. Ram Sagar
	Chowkidar
	2610-4000
	8145

	34
	Sh. Pandu Rangan
	Beldar
	2610-4000
	8029

	35
	Smt. Shakuntala
	Coolie
	2610-4000
	8005

	36
	Smt. Muni Bai
	Coolie
	2610-4000
	8005

	37
	Smt. Kanjama
	Coolie
	2610-4000
	8005

	38
	Sh. Radha swami
	Beldar
	2610-4000
	8015

	39
	Sh. Atnari
	Beldar
	2610-4000
	8015

	40
	Sh. Shurandar Dev
	Beldar
	2610-4000
	8015

	41
	Sh. Ram Lalit Bhandari
	Beldar
	2610-4000
	8015

	42
	Sh. Ram Kishan
	Mason
	3050-4590
	9768

	43
	Sh. Sukhbinder
	Beldar
	2550-3200
	7354

	44
	Sh. Rajesh
	Beldar
	2550-3200
	6882

	45
	Smt. Silvi
	Coolie
	2550-3200
	6740

	46
	Sh. Ram Kumar
	Beldar
	2550-3200
	5948

	47
	Sh. Ramesh Singh
	Beldar
	2550-3200
	5948

	48
	Sh. Shree Chand
	Beldar
	2550-3200
	6190

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV

	
	
	
	
	

	
	
	
	Ward No. 12
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. Shish nath
	Mate
	2750-4400
	9405

	2
	Sh. Budhan Singh
	Mate
	2750-4400
	9405

	3
	Sh. Swaraj Singh
	Fitter
	2750-4400
	9571

	4
	Sh. Netra Pal
	Mason
	2750-4400
	10327

	5
	Sh. MahenderSingh
	Mason
	2750-4400
	9571

	6
	Sh. Kayum Khan
	Chowkidar
	2610-4000
	8135

	7
	Smt. Shohan Kali
	Coolie
	2750-4400
	9225

	8
	Smt. Kuppu
	Coolie
	2610-4000
	8469

	9
	Smt. Shiv Kaur
	Coolie
	2610-4000
	7851

	10
	Smt. Bhan Mati
	Coolie
	2610-4000
	8005

	11
	Smt. Sinapunu
	Coolie
	2610-4000
	8005

	12
	Smt. Kanti
	Coolie
	2550-3200
	7344

	13
	Smt. Anjali
	Coolie
	2550-3200
	7211

	14
	Smt.Gyanwati
	Coolie
	2610-4000
	8708

	15
	Smt. Devki
	Coolie
	2550-3200
	6740

	16
	Sh. Balmukund
	Beldar
	2750-4400
	9405

	17
	Sh. Mani
	Beldar
	2750-4400
	9405

	18
	Sh. Eillapan
	Beldar
	2750-4400
	9405

	19
	Sh. Johar
	Beldar
	2750-4400
	9140

	20
	Sh. Ramgarib
	Beldar
	2750-4400
	8975

	21
	Sh. Kirpal Singh
	Beldar
	2610-4000
	8533

	22
	Sh. Ram Pher
	Beldar
	2610-4000
	8787

	23
	Sh. Jagdamaba Prasad
	Beldar
	2610-4000
	8787

	24
	Sh. Tangrash
	Beldar
	2610-4000
	8787

	25
	Sh. Palni Swami
	Beldar
	2610-4000
	8633

	26
	Sh. Gobind
	Beldar
	2610-4000
	8633

	27
	Sh. Vello
	Beldar
	2610-4000
	8633

	28
	Sh. Sinathabmi
	Beldar
	2610-4000
	8633

	29
	Sh. Muttu Swami
	Beldar
	2610-4000
	8633

	30
	Sh. Raju
	Beldar
	2610-4000
	8633

	31
	Sh. Dev narayan
	Beldar
	2610-4000
	8633

	32
	Sh Sinhayan
	Beldar
	2610-4000
	8633

	33
	Sh. Mani Ram
	Beldar
	2610-4000
	8633

	34
	Sh. Kootan
	Beldar
	2610-4000
	8633

	35
	Sh. Parmal
	Beldar
	2610-4000
	8633

	36
	Sh. Laxman Singh
	Beldar
	2610-4000
	8564

	37
	Sh. Jagbeer Singh
	Beldar
	2610-4000
	8564

	38
	Sh. Dharam Vir
	Beldar
	2610-4000
	8409

	39
	Sh. Om Pal
	Beldar
	2610-4000
	8409

	40
	Sh. Allomalai
	Beldar
	2550-3200
	7354

	41
	Sh. Daulat Singh
	Beldar
	2550-3200
	7354

	42
	Sh. Chet Narayan
	Beldar
	2610-4000
	8029

	43
	Sh. Chhabela Prasad
	Beldar
	2610-4000
	8015

	44
	Sh. Anganu Prasad
	Beldar
	2610-4000
	8015

	45
	Sh. Amir Khan
	Beldar
	2610-4000
	8015

	46
	Sh. Kuppa Swami
	Beldar
	2610-4000
	8015

	47
	Sh. Kishan Lal
	Beldar
	2610-4000
	8015

	48
	Sh. Veeran
	Beldar
	2550-3200
	6840

	49
	Sh. Ravi Sharma
	Beldar
	2550-3200
	6750

	50
	Sh. Jai Parkash
	Beldar
	2550-3200
	6948

	51
	Sh. Shyam Lal
	Beldar
	2550-3200
	6750

	52
	Sh. Devinder Mehto
	Beldar
	2550-3200
	6617

	53
	Sh. Jagdish Babu
	Beldar
	2550-3200
	6617

	54
	Sh. Kalika Prasad
	Beldar
	2550-3200
	6617

	55
	Sh. Raju
	Beldar
	2550-3200
	6617

	56
	Sh. Prem Bahadur
	Beldar
	2550-3200
	6750

	57
	Sh. Joginder Kumar
	Mate
	2750-4400
	8975

	58
	Sh. Salim Ahmed
	Beldar
	2550-3200
	6750

	59
	Sh. Vijay Kumar
	Beldar
	2550-3200
	6750

	60
	Sh. D.S.Rawat
	Beldar
	2550-3200
	6750

	61
	Sh. Janak singh
	Mason
	3050-4590
	9769

	62
	Sh. Ramu
	Beldar
	2550-3200
	5948

	63
	Sh. Rakesh Kumar
	Beldar
	2550-3200
	5948

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Exexutive Engineer-IV

	 
	 
	 
	Ward No. 13
	 

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	 
	 
	 
	 
	 

	1
	Sh. Ram Auttar
	Mate
	2750-4400
	8655

	2
	Sh. Udai Singh
	Mason
	2750-4400
	10077

	3
	Sh. Hadeesh
	mason
	2750-4400
	9757

	4
	Sh. Kawar Lal
	Beldar
	2750-4400
	9305

	5
	Sh. Kashi Ram
	Beldar
	2750-4400
	9305

	6
	Sh. Munshi Ram
	Beldar
	2750-4400
	9305

	7
	Sh. Ram Pal
	Beldar
	2750-4400
	9140

	8
	Sh. Hillyappan
	Beldar
	2750-4400
	8975

	9
	Sh. Kahniya Lal
	Beldar
	2750-4400
	8975

	10
	Sh.Ram Nihor
	Beldar
	2610-4000
	8633

	11
	Sh. Grija Lal
	Beldar
	2610-4000
	8633

	12
	Sh. Raja Ram
	Beldar
	2610-4000
	8633

	13
	Sh. Ram Raj
	Beldar
	2610-4000
	8633

	14
	Sh. Sukh Ram
	Beldar
	2610-4000
	8633

	15
	Sh. Pallini Swami
	Beldar
	2610-4000
	8633

	16
	Sh. Chandan Singh
	Beldar
	2610-4000
	8015

	17
	Sh. Devi Dayal
	Beldar
	2610-4000
	8015

	18
	Sh. Prem Chand
	Beldar
	2610-4000
	7277

	19
	Sh. Bishan Singh
	Beldar
	2610-4000
	8015

	20
	Sh. Ved Parkash
	Beldar
	2610-4000
	8975

	21
	Sh. Ramesh Kumar
	Beldar
	2550-3200
	6750

	22
	Sh. Gyan Chand II
	Beldar
	2610-4000
	8015

	23
	Sh. Kalu Ram
	Beldar
	2610-4000
	8639

	24
	Sh. Sushil Kumar
	Beldar
	2610-4000
	8175

	25
	Sh. Rajbir
	Beldar
	2610-4000
	7867

	26
	Smt. Bhagwan Dai
	Coolie
	2610-4000
	7851

	27
	Smt.MoongaDevi
	Coolie
	2610-4000
	8005

	28
	Smt. Shyamrati
	Coolie
	2550-3200
	7344

	29
	Smt. Sugana
	Coolie
	2550-3200
	7344

	30
	Sh. Ram Chander
	Beldar
	2550-3200
	6750

	31
	Sh. Dhanesh Kumar
	Beldar
	2550-3200
	6750

	32
	Sh. Kishan Singh
	Beldar
	2550-3200
	6750

	33
	Sh. Ashok Kumar
	Beldar
	2550-3200
	7221

	34
	Smt. Bimla Devi
	Coolie
	2550-3200
	6740

	35
	Sh. Jitender Kumar
	Beldar
	2550-3200
	6617

	36
	Sh. Bikram Singh
	Beldar
	2550-3200
	6617

	37
	Sh. Sita Ram
	Beldar
	2610-4000
	8015

	38
	Sh. Hira Lal
	Beldar
	2610-4000
	8479

	39
	Sh. Sohanvir
	Beldar
	Transfer
	 

	40
	Sh. Om Parkash
	Beldar
	2610-4000
	8639

	41
	Sh. Gyan Chand
	Beldar
	2610-4000
	8170

	42
	Sh. Ram Raj-II
	Beldar
	2610-4000
	8015

	43
	Sh. Suresh Kumar
	Beldar
	2610-4000
	8015

	44
	Sh. Budh Ram
	Beldar
	2610-4000
	7861

	45
	Smt. Arai
	Coolie
	2550-3200
	7344

	46
	Sh. Satpal
	Beldar
	2550-3200
	6750

	47
	Sh. Nasurdeen
	Beldar
	2550-3200
	6750

	48
	Sh. Charan Massi
	Beldar
	2550-3200
	7514

	49
	Sh. Solomen
	Beldar
	2550-3200
	6815

	50
	Sh. Ashok Kumar
	Beldar
	2610-4000
	7836

	51
	Sh. Padam Singh
	Beldar
	2550-3200
	5948

	52
	Sh. Sanjay Kumar
	Beldar
	2550-3200
	5948

	53
	Sh. Mahender 
	Beldar
	2550-3200
	5948

	54
	Sh. Chunni lal
	Beldar
	2550-3200
	5948

	55
	Sh. Vijay Pal
	Beldar
	2550-3200
	5948

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV

	
	
	
	
	

	
	
	
	Ward No. 14
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	 
	 
	 
	 
	 

	1
	Sh. Anil Kumar
	Mate
	3050-4590
	9769

	2
	 Sh. Duli Chand
	Mate
	2750-4400
	8500

	3
	 Sh.Om Pal
	Mason
	2750-4400
	9405

	4
	Sh. Ram Kishan
	Jr. Fitter
	2750-4400
	9571

	5
	Sh. Rama Shankar
	Painter
	3050-4590
	10297

	6
	Sh. Sharif Ansari
	Mason
	3050-4590
	9592

	7
	Sh. Fakir Chand
	Beldar
	2750-4400
	9140

	8
	Sh. Naryan
	Beldar
	2750-4400
	8975

	9
	Sh. Kanan
	Beldar
	2610-4000
	8015

	10
	Sh. K. Venu
	Beldar
	2610-4000
	8015

	11
	Sh. Bal Kishan
	Beldar
	2750-4400
	8975

	12
	Sh. Pandiyan
	Beldar
	2550-3200
	7221

	13
	Sh. Subhash
	Beldar
	2750-4400
	9405

	14
	Sh. Dharam  Singh
	Beldar
	2750-4400
	9405

	15
	Sh. Kaliya Parmal
	Beldar
	2750-4400
	8975

	16
	Sh. Kaliyan
	Beldar
	2610-4000
	8633

	17
	Sh. Chander Vati
	Coolie
	2550-3200
	7009

	18
	Sh. Akhlesh Kr. Gupta
	Beldar
	3050-4590
	9070

	19
	Sh. Ravinder
	Beldar
	2750-4400
	8975

	20
	Sh. Dharamveer
	Beldar
	2610-4000
	8443

	21
	Sh. Karam Vir
	Beldar
	2610-4000
	8639

	22
	Sh. Manoj Kumar
	Beldar
	2610-4000
	8484

	23
	Sh. Ayub Ansari
	Beldar
	2610-4000
	8175

	24
	Sh. Ranga Swami
	Beldar
	2610-4000
	8564

	25
	Sh. Vijay Kumar
	Beldar
	2610-4000
	8639

	26
	Sh. Satish Kumar
	Beldar
	2610-4000
	8015

	27
	Sh. Mahesh Kumar
	Beldar
	2550-3200
	7344

	28
	Sh Satya  Parkash Transfer C-16
	Beldar
	 
	 

	29
	Sh. Rajender Singh
	Beldar
	2550-3200
	6617

	30
	Sh. Raghuvar Singh
	Beldar
	2550-3200
	6607

	31
	Sh. Mahesh Nand
	Beldar
	2550-3200
	5339

	32
	Sh. Jamila Khatoon
	Coolie
	2550-3200
	6607

	33
	Sh. Rohtas
	Beldar
	2610-4000
	7564

	34
	Sh. Ram Kumar
	Beldar
	2550-3200
	7079

	35
	Sh. Satish Kumar-II
	Beldar
	2550-3200
	5938

	36
	Sh. Dilbagh Singh
	Beldar
	2610-4000
	7861

	37
	Sh. Yogender Kumar
	Beldar
	2550-3200
	5948

	38
	Sh. Surender Singh
	Beldar
	2550-3200
	5948

	39
	Sh. Surender Kumar
	Beldar
	2550-3200
	5948

	40
	Sh. Ajay Kumar
	Beldar
	2550-3200
	5948

	41
	Sh. Sushil Kumar
	Beldar
	2550-3200
	5948

	42
	Sh. Sanjay
	Beldar
	2550-3200
	5948

	43
	Sh. Rajesh
	Beldar
	2550-3200
	5948

	44
	Sh. Rambir Singh
	Beldar
	2550-3200
	5948

	45
	Sh. Gurpinder Singh
	Beldar
	2550-3200
	5948

	46
	Sh. Pramod Kumar
	Beldar
	2550-3200
	5948

	
	 
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV

	
	
	
	Division -IV
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. Naresh Kumar
	Peon
	2610-4000
	8289

	2
	Sh. Budhish Chand
	Peon
	2610-4000
	7826

	3
	Sh. Vikash Kumar 
	Peon
	Muster roll
	 

	4
	Sh. Kartar Singh
	Peon
	2610-4000
	8956

	5
	Sh. Karambir, 
	Driver
	4000-6000
	12132

	
	
	
	
	

	
	
	
	Ward No. 15
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. GhanShyam
	Mate
	2750-4400
	9140

	2
	Sh. Kishan Lal
	Mason
	2750-4400
	9405

	3
	Sh. Ram Parsad
	Mason
	2750-4400
	9140

	4
	Sh. Ishwar Singh+B252
	Mason
	2750-4400
	9737

	5
	Sh. Budh Ram
	Mason
	2750-4400
	9737

	6
	Sh. Baljeet Singh
	Mason
	2750-4400
	8655

	7
	Sh. Rohtash
	Chowkidar
	2610-4000
	8135

	8
	Sh. Durga Parsad
	Beldar
	2610-4000
	8633

	9
	Sh. Nissar
	Beldar
	2610-4000
	8015

	10
	Sh. Bechu Dayal
	Beldar
	2610-4000
	8015

	11
	Sh. Pitam Singh
	Beldar
	2750-4000
	8975

	12
	Sh. Ram Sewak
	Beldar
	2610-4000
	8633

	13
	Sh. Varad Raj
	Beldar
	2610-4000
	8015

	14
	Sh. Ankiya Prasad
	Beldar
	2610-4000
	8015

	15
	Sh. R. Mugam-I
	Beldar
	2610-4000
	8015

	16
	Smt. Bhori
	Coolie
	2610-4000
	8005

	17
	Smt.Rajwati
	Coolie
	2610-4000
	8005

	18
	Smt. Maya Devi
	Coolie
	2610-4000
	8005

	19
	Smt. Muttma
	Coolie
	2610-4000
	8005

	20
	Smt. Ramai
	Coolie
	2610-4000
	8005

	21
	Sh. Kishan Lal
	Beldar
	2750-4400
	8975

	22
	Sh. Mohmad Javed
	Beldar
	2550-3200
	6740

	23
	Sh. Satveer
	Beldar
	2610-4000
	8015

	24
	Sh. Amar Prakash
	Beldar
	2550-3200
	6617

	25
	Sh. Jagdish Sahu
	Beldar
	2550-3200
	6617

	26
	Sh. Raju II
	Beldar
	2550-3200
	6617

	27
	Sh. Pallanipan
	Beldar
	2750-4400
	8975

	28
	Sh. Raman Lal
	Beldar
	2610-4000
	8633

	29
	Sh. Moti Ram
	Beldar
	2610-4000
	8633

	30
	Sh. Ramu
	Beldar
	2610-4000
	8265

	31
	Sh. Allimuddin
	Car Painter
	2750-4400
	8655

	32
	Sh. Dukhi Ram
	Beldar
	2610-4000
	8015

	33
	Sh. Ganesh
	Beldar
	2610-4000
	8015

	34
	Sh. Murrary
	Beldar
	2610-4000
	8015

	35
	Sh. Ranga Swami
	Beldar
	2610-4000
	8015

	36
	Sh. Laxman
	Beldar
	2610-4000
	8015

	37
	Sh. Inderjeet
	Chowkidar
	2610-4000
	8135

	38
	Sh. Ashok Kumar
	Beldar
	2610-4000
	8015

	39
	Sh. Mariappan
	Beldar
	2610-4000
	8015

	40
	Sh. Vijay Pal
	Beldar
	Terminated
	 

	41
	Sh. Ram Lal
	Chowkidar
	2610-4000
	8135

	42
	Sh. Govind Bahadur
	Beldar
	2550-3200
	6750

	43
	Sh. Raju I
	Beldar
	2550-3200
	7221

	44
	Sh, Laxman Ram
	Beldar
	2550-3200
	6750

	45
	Sh. Vijay Pal
	Beldar
	2550-3200
	5978

	46
	Sh. Rajesh
	Beldar
	2550-3200
	5978

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV

	
	
	
	Ward No. 16
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. Roop Chand
	Mate
	2750-4400
	8500

	2
	Sh. Prabhu Ram
	Mason
	3050-4590
	10951

	3
	Sh. Ramachal
	Carpenter
	2750-4400
	8655

	4
	Sh. Bhajan Lal
	Beldar
	2610-4400
	8941

	5
	Sh. Paccha Muttu
	Beldar
	2610-4400
	8941

	6
	Sh. Jivan Lal
	Chowkidar
	2610-4000
	8907

	7
	Sh. Mukand Ram
	Chowkidar
	2610-4000
	8753

	8
	Sh. Gopal
	Beldar
	2610-4400
	8633

	9
	Sh. Priya Swami
	Beldar
	2610-4400
	8633

	10
	Sh. Laxmi Narain
	Beldar
	2610-4400
	8633

	11
	Sh. Ram Kishan
	Beldar
	2610-4400
	8015

	12
	Sh. Anand
	Beldar
	2750-4400
	9070

	13
	Sh. Rattan
	Beldar
	2750-4400
	9070

	14
	Sh. Dharam Pal
	Beldar
	2610-4000
	8574

	15
	Sh. Babu Lal
	Beldar
	2610-4000
	8728

	16
	Sh. Kishan Lal
	Beldar
	2750-4400
	4505

	17
	Sh. Nathi Ram
	Beldar
	2750-4400
	8975

	18
	Sh Kulbushan Sharma
	Beldar
	2610-4000
	8015

	19
	Sh. C. Subrimanyam
	Beldar
	2610-4000
	8633

	20
	Sh. Alli Muttu
	Beldar
	2610-4000
	7871

	21
	Sh. Tulsi
	Beldar
	2550-3200
	6750

	22
	Sh. Sanjay Kumar
	Beldar
	2550-3200
	6617

	23
	Sh. Jitender  Kumar
	Beldar
	750-940
	 

	24
	Sh. Lal Chand
	Beldar
	2750-4400
	9140

	25
	Sh. HariRam
	Beldar
	2610-4000
	8633

	26
	Sh. Muttu Swami
	Beldar
	2610-4000
	8633

	27
	Sh. Jagdev
	Beldar
	2610-4000
	8015

	28
	Sh Kanda Swami
	Beldar
	2610-4000
	8015

	29
	Sh. Nalla Muttu
	Beldar
	2550-3200
	5978

	30
	Sh. Dharam Raj
	Beldar
	2610-4000
	8015

	31
	Sh. Brham Singh
	Beldar
	2610-4000
	8015

	32
	Sh. Bhim Singh
	Beldar
	2610-4000
	8015

	33
	Sh. Chaman Kishore
	Beldar
	2610-4000
	7354

	34
	Sh. Uttam Singh
	Beldar
	2550-3200
	6750

	35
	Sh. Har Dutt Sharma
	Beldar
	2550-3200
	6750

	36
	Sh. Dhan Bahadur
	Beldar
	2550-3200
	5978

	37
	Sh. Nrender Sharma
	Beldar
	2550-3200
	5978

	38
	Sh. Satya Prakash
	Beldar
	2550-3200
	7344

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV

	
	
	
	Ward Nehru Place
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	 
	 
	 
	 
	 

	1
	Sh. JAGMOHAN
	Mate
	3050-4590
	9946

	2
	Sh. DAYA Ram
	Chowkidar
	2610-4000
	7981

	3
	Sh. REYAZUDDIN
	Mason
	3050-4590
	10282

	4
	Sh. SHUBEY Ram
	Fitter
	2750-4400
	9405

	5
	Sh. RATTAN Lal
	Beldar
	2750-4400
	9405

	6
	Sh. KISHAN Singh
	Beldar
	2610-4000
	8787

	7
	Sh. SINGA Ram
	Beldar
	2610-4000
	8787

	8
	Sh. RAJ Gopal
	Beldar
	2610-4000
	8633

	9
	Sh. KANDASWAMI
	Beldar
	2610-4000
	8633

	10
	Sh. ANNAMALAI
	Beldar
	2610-4000
	8633

	11
	Sh. DHURI Lal
	Beldar
	2610-4000
	8564

	12
	Sh. OM Parkash
	Beldar
	2610-4000
	8015

	14
	Sh. MARIMUTTU
	Beldar
	2550-3200
	7354

	15
	Sh. JAMUNA Prasad
	Beldar
	2550-3200
	7354

	16
	Sh. MADAN Kumar
	Beldar
	2550-3200
	6750

	17
	Sh. Ayanar
	Beldar
	2610-4000
	8633

	18
	Sh. Mani
	Beldar
	2610-4000
	8633

	19
	Sh. Mohd. Harun
	Beldar
	2610-4000
	8015

	20
	Sh. Nathi Singh
	Beldar
	2610-4000
	8015

	21
	Sh. Subramaniyan
	Beldar
	2610-4000
	8015

	22
	Sh. PallniSwami
	Beldar
	2610-4000
	8015

	23
	Sh. Rishi Pal
	Beldar
	2550-3200
	7344

	24
	Smt. Angoori Devi
	Coolie
	2610-4000
	8564

	25
	Sh. Shamsher Singh
	Beldar
	2610-4000
	8175

	26
	Sh. Manohar Lal
	Beldar
	2550-3200
	7089

	27
	Sh. Silva Raju
	Beldar
	2610-4000
	8633

	28
	Sh. Raj Dev
	Beldar
	2550-3200
	6190

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV

	List of Muster Roll Beldars, Coolie

	
	
	
	
	

	
	
	
	Ward No. 11
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. Ganga Charan
	Beldar
	 
	2948

	2
	Smt. Chameli Devi
	Coolie
	 
	2948

	3
	Sh. Devender Kumar
	Beldar
	 
	2948

	4
	Sh. Vir Pal
	Beldar
	 
	2948

	5
	Sh. Ram Pal
	Beldar
	 
	2948

	6
	Sh. Gulab Chand
	Beldar
	 
	2948

	7
	Sh. Sher Singh
	Beldar
	 
	2948

	8
	Sh. R. Mugam
	Beldar
	 
	2948

	
	
	
	
	

	
	 
	
	Ward NO. 12
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Smt. Parwati
	Coolie
	 
	2948

	2
	Sh. Shyam Pal
	Beldar
	 
	2948

	3
	Sh. Shyamdev
	Beldar
	 
	2948

	4
	Sh. Radhey  Yadav
	Beldar
	 
	2948

	5
	SH. Rajphool
	Beldar
	 
	2948

	6
	Sh. Surendar Kumar
	Beldar
	 
	2948

	7
	Sh. Jagdish  Mukhia
	Beldar
	 
	2948

	8
	Sh. Sukh Veer
	Beldar
	 
	2948

	9
	Sh. Vikram Singh
	Beldar
	 
	2948

	10
	Sh. Raj Kumar
	Beldar
	 
	2948

	11
	Sh .Maya Devi
	Beldar
	 
	2948

	12
	Sh. Virender
	Beldar
	 
	2948

	13
	Sh. Sumit Kumar
	Beldar
	 
	2948

	14
	Sh. Azad
	Beldar
	 
	2948

	15
	Sh. Ram Niwas
	Beldar
	 
	2948

	16
	Sh. Amar Singh
	Beldar
	 
	2948

	17
	Sh. Pratibha Thakur
	Beldar
	 
	2948

	18
	Sh. Anil Kumar
	Beldar
	 
	2948

	
	
	
	
	

	
	
	
	Ward No. 13
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	 
	 
	 
	 
	 

	1
	Sh. Ram Bhaj
	Beldar
	 
	2948

	2
	Sh. Prem Chand
	Beldar
	 
	2948

	3
	Sh. Jagdish  
	Beldar
	 
	2948

	4
	Sh. Sanjay Giri
	Beldar
	 
	2948

	5
	Sh. Narender singh
	Beldar
	 
	2948

	6
	Sh. Raju
	Beldar
	 
	2948

	7
	Sh. Ashok
	Beldar
	 
	2948

	8
	Sh. Murgesh
	Beldar
	 
	2948

	9
	Sh. Tej Pal
	Beldar
	 
	2948

	10
	Sh. Shiv Kumar
	Beldar
	 
	2948

	11
	Sh. Basant Kumar
	Beldar
	 
	2948

	12
	Sh. Nek Ram
	Beldar
	 
	2948

	13
	Sh. Ravinder Singh
	Beldar
	 
	2948

	14
	Smt.  Laxmi
	Coolie
	 
	2948

	15
	Smt. Munni Devi
	Coolie
	 
	2948

	
	
	
	
	

	
	
	
	Ward No. 14
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. Harkesh Kumar
	Beldar
	 
	2948

	2
	Sh. Chander Kiran
	Beldar
	 
	2948

	3
	Smt.  LATA
	Coolie
	 
	2948

	4
	Sh. Pratap Chand
	Beldar
	 
	2948

	5
	Sh. SUKHDEV
	Beldar
	 
	2948

	6
	Sh. DHARAM Singh
	Beldar
	 
	2948

	7
	Sh. Rajveer Sharma
	Beldar
	 
	2948

	8
	Sh. Naveen Kumar
	Beldar
	 
	2948

	9
	Sh. Manoj Kumar
	Beldar
	 
	2948

	10
	Sh. RAMESH
	Beldar
	 
	2948

	11
	Smt. Savitri
	Coolie
	 
	2948

	12
	Sh. Suresh Pal
	Beldar
	 
	2948

	
	 
	
	
	

	
	 
	
	
	

	
	 
	
	
	

	
	 
	
	
	

	
	 
	
	
	

	
	 
	
	
	

	
	 
	
	
	

	
	 
	
	
	

	
	 
	
	
	

	
	 
	
	Ward No 15
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. Ajay  Kumar
	Beldar
	 
	2948

	2
	Sh. Dharmender Kumar
	Beldar
	 
	2948

	3
	Sh. Narender Kumar
	Beldar
	 
	2948

	4
	Sh. Anuj Kumar Vashist
	Beldar
	 
	2948

	5
	Sh. Rakesh Tyagi
	Beldar
	 
	2948

	6
	Sh. Sunil Kumar
	Beldar
	 
	2948

	7
	Sh. Vishnu Prasad
	Beldar
	 
	2948

	8
	Sh. Balbir Singh
	Beldar
	 
	2948

	9
	Sh. Darwan Singh Rawat
	Beldar
	 
	2948

	10
	Sh. Raj Kumar
	Beldar
	 
	2948

	11
	Sh. Kamal dass
	Beldar
	 
	2948

	12
	Sh. Bhagwan Singh
	Beldar
	 
	2948

	13
	Sh. Roop Chand
	Beldar
	 
	2948

	 
	 
	
	CPO
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. Brij Mohan
	Beldar
	 
	2948

	2
	Sh. RAJESH
	Beldar
	 
	2948

	3
	Sh. Praveen Sharma
	Beldar
	 
	2948

	4
	Sh. Mahajan Singh
	Beldar
	 
	2948

	5
	Sh. Krishan Kumar
	Beldar
	 
	2948

	
	
	
	Ward No. 16
	

	S. No.
	Name and Designation
	Designation
	Pay scale
	Monthly remuneration

	1
	Sh. Sanjit Kumar
	Beldar
	 
	2948

	2
	Sh. Raju
	Beldar
	 
	2948

	3
	Sh. Arunchalam
	Beldar
	 
	2948

	4
	Sh. Bishan Bhadur
	Beldar
	 
	2948

	5
	Sh. Shankar Lal
	Beldar
	 
	2948

	6
	Smt. Luxmi
	Coolie
	 
	2948

	7
	Smt.  Vallima
	Coolie
	 
	2948

	8
	Sh. Mukesh Kumar
	Beldar
	 
	2948

	9
	Sh. Murgeshan 
	Beldar
	 
	2948

	10
	Sh. Shekhar 
	Beldar
	 
	2948

	11
	Sh. Shant Priya
	Beldar
	 
	2948

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV
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	The budget allocated to each agency

	[Section 4 (1) (b) (xi) ]

	
	
	
	
	

	Non-Plan Budget

	
	
	
	
	
	
	

	Sl. No.
	Major Head
	Activities to be performed
	Sanctioned budget
	Budget est.
	Revised estimate
	Expenditure for the last year

	 
	 
	 
	 
	 
	 
	 

	1
	IX-B-III-a (MR)
	………
	………
	………
	………
	3178951

	2
	IX-B-III-a (Cont.)
	………
	………
	………
	………
	7759453

	3
	20-A-1
	………
	………
	………
	………
	3165208

	4
	9-D-I
	………
	………
	………
	………
	10985527

	5
	20-A-7
	………
	………
	………
	………
	2834933

	6
	20-A-3
	………
	………
	………
	………
	3381958

	7
	III-F
	………
	………
	………
	………
	72942

	8
	XVI-J-VII-K
	………
	………
	………
	………
	192203

	9
	IX-B-V
	………
	………
	………
	………
	58617

	10
	XVI-J-I to VI
	………
	………
	………
	………
	1708747

	11
	XVI-J-VII-C
	………
	………
	………
	………
	388513

	12
	20-A-16
	………
	………
	………
	………
	4556206

	13
	XVII-E
	………
	………
	………
	………
	9857063

	14
	XVI-J-II-D
	………
	………
	………
	………
	419741

	15
	XVI-J-VII-L
	………
	………
	………
	………
	733803

	16
	XVI-J-VII-a
	………
	………
	………
	………
	22114063

	
	
	
	
	
	
	71407928

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Plan Head

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	S. No.
	Name of the plan scheme
	Activities to be under taken
	Date of commencement
	Expected date for completion
	Amount Sanctioned
	Amount disbursed/spent

	 
	 
	 
	 
	 
	 
	 

	………
	………
	………
	………
	………
	………
	………
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	Particulars of recipients of concessions, permits or authorizations granted

	[Section 4 (1) (b) (xiii) ]

	List of beneficiaries

	
	
	
	
	
	

	

	
	
	
	
	
	

	S. No.
	Name and address of the beneficiaries
	Nature of concession/permit/authorization provided
	Purpose for which granted
	scheme and criterion for selection
	No. of times similar concession given in past with purpose.

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	1
	N.A.
	N.A.
	N.A.
	N.A.
	N.A
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	Information available in an electronic form

	[Section 4 (1) (b) (xiv) ]

	Details of information

	
	
	
	
	

	

	
	
	
	
	

	S. No.
	Activities for which electronic data available
	Nature of information available
	Can it be shared with public
	Is it available on website or is being used as back end data base

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	1
	Tendering process
	Tender documents
	Yes
	Yes, available on website namely www.mcdonline.gov.in

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Executive Engineer-IV/S.Z.
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	Particulars of facilities available to citizens for obtaining information

	[Section 4 (1) (b) (xv) ]

	Facilities available for obtaining information

	
	
	
	

	

	
	
	
	

	S. No.
	Facility Available
	Nature of information available
	Working hours

	1
	Information Counter
	N/A
	N/A

	 
	 
	 
	 

	2
	Website
	Tenders/NITs
	24 hours

	 
	 
	 
	 

	3
	Library
	N/A
	N/A

	 
	 
	 
	 

	4
	Notice Board
	Tenders/NITs
	9:00 to 5:30 PM
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	Name designation and other particulars of Public Information Officers

	[Section 4 (1) (b) (xvi) ]

	List of Public Information Officers

	
	
	
	
	
	

	

	
	
	
	
	
	

	S. No.
	Designation of the officer designated as PIO
	Postal address
	Telephone No.
	E-mail address
	Demarcation of Area/Activities, if more than on PIO is there

	 
	 
	 
	 
	 
	 

	1
	N/A
	N/A
	N/A
	N/A
	N/A

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	List of Assistant Public Information Officers
	

	
	
	
	
	
	

	S. No.
	Designation of the officer designated as Assistant PIO
	Postal address
	Telephone No
	E-main address
	

	 
	 
	 
	 
	 
	

	1
	N/A
	N/A
	N/A
	N/A
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	First appellate authority with in the department
	

	
	
	
	
	
	

	S. No.
	Designation of the officer designated as First appellate authority
	Postal address
	Telephone No
	E-main address
	Demarcation of Area/Activities, if more than one appellate authority is there

	 
	 
	 
	 
	 
	 

	1
	N/A
	N/A
	N/A
	N/A
	N/A

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	Executive Engineer-IV/S.Z.
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	Other information as may be prescribed

	
	
	
	
	

	[Section 4 (1) (b) (xvii)

	
	
	
	
	

	All other information as may be prescribed for dissemination shall be collated, tabulated, compiled, collected and provided in the form of manual from time to time

	
	
	
	 
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	N/A
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	Executive Engineer-IV/S.Z.

	
	
	
	
	


	PARTICULARS OF ORGANIZATION , FUNCTION & DUTIES 
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	NAME OF THE ORGANIZATION :-  Engineering deptt., M.C.D. 
	
	
	

	
	
	
	
	
	
	
	
	
	

	South Zone Office :-
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Office of Ex. Engineer (Project) South , Under Bhisham Pitamah Fly Over 
	
	

	
	Sewa Nagar , New Delhi 
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	1. AIIMS AND OBJECTIVES OF THE ORGANIZATION
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Construction of New School buildings , Hospitals , Community Centre , Office Buildings , Staff Quarters

	New Roads and Bridges. 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	2. MISSION /VISION 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	The convenience of the residents of the area . 
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	3. BRIEF HISTORY AND BACKGOUND FOR ITS ESTABLISHMENT 
	
	
	

	
	
	
	
	
	
	
	
	
	

	The Engineering Deptt. is controlled by Engineer-in-Chief in 12 Zones . The Projects South Division 

	is one of them which comes under the jurisdiction of South Zone under the Control of Ex. Engineer 
	

	Project South. Constrcution of roads , footpath , Community Centres , School Buildings , Hospital 
	

	etc. are its main function. 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	4. ORGANIZATION CHART
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	    Engineer -in-Chief 
	
	
	
	
	

	
	
	
	 
	
	
	
	
	
	


	
	
	
	Manual 1 
	
	

	
	Particulars of organization , functions and duties
	

	
	
	
	[ Section 4(1) b(i) ]
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	1. Aims and objectives of the organization 
	
	
	

	2. Mission /Vision
	
	
	
	
	

	3. Brief history and background for its establishment 
	
	

	4. Organization Charts
	
	
	
	

	5. Allocation of business
	
	
	
	

	6. Duties to be performed to achieve the mission 
	
	

	7. Details of services rendered
	
	
	
	

	8. Citizens interaction
	
	
	
	

	9. Postal address of the main office, attached/subordinate office/field units etc. 

	10. Map of office location
	
	
	
	

	11. Working hours both for office and public
	
	
	

	12. Public interaction, if any
	
	
	
	

	13. Grievance redress mechanism . 
	
	
	

	
	
	
	
	
	
	


	
	
	
	Manual 2 
	
	
	

	                                      Powers and duties of officers and employees 
	

	                                                       [ Section 4(1) b(ii) ] 
	
	

	                                     Powers and duties of officers and staff 
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	S. No. 
	Designation of Post 
	                                     Powers 
	 
	 
	 
	Duties attached

	 
	 
	Administrative 
	Financial 
	Statutory 
	Others
	 

	 
	 
	 
	 
	 
	 
	 

	1
	EE(Pr) South 
	1,00,000/-[
	500/-
	Nil
	Nil
	As per DMC Act.

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	Ex. Engineer (Pr) South


	
	
	Manual 3
	
	
	
	

	
	                 Procedure followed in decision -making process
	
	
	

	
	
	[ Section 4(1) B (iii)]
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	The procedure can be described both in nattative form and through Flow Process Chart.
	

	In narrative form the stages through which a proposal passes, the levels at which it gets examined and the 

	final authority to which it has to go for approval may be explained. 
	
	
	
	

	
	
	
	
	
	
	

	
	The Flow Process Charts can give a comprehensive process as may be seen from the following illustration 

	of preparing a food card.
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Flow Process Chart for issue of Food Card
	
	
	
	

	
	
	
	
	
	
	

	S. No.
	Activity
	Level of action 
	Time frame 
	
	
	

	 
	 
	 
	 
	
	
	

	 
	 
	 
	 
	
	
	

	 
	 
	 
	 
	
	
	

	 
	 
	 
	 
	
	
	

	 
	 
	 
	 
	
	
	

	 
	 
	 
	 
	
	
	

	 
	 
	 
	 
	
	
	

	 
	 
	 
	 
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Not partain to this office 
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	                      Norms set for the discharge of functions
	
	

	
	
	 [ Section 4(1) b (iv) ]
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Details of norms and standards set out can be given in respect of various activities. Some of the norms

	are indicated below as an illustration. 
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	Illustration 
	
	
	

	
	
	
	
	
	

	S. No. 
	Activity
	Time frame/Norm
	Remarks 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	 
	 
	 
	 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Not partain to this office 
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	Rules , regulations, Instructions, manuals and records for discharging functions 
	

	
	
	 [ Section 4 (1) (b) (V) ] 
	
	
	

	
	
	
	
	
	
	

	
	Prepare a list of rules , regulations , Instructions, manuals and records for discharging 

	
	
	
	
	
	
	

	
	functions available with the public authority for the smooth discharge of its functions. 

	
	
	
	
	
	
	

	
	
	List of regulations, Instrcutions, manuals and records. 

	
	
	
	
	
	
	

	S. No. 
	Name of the act, rules regulations etc. 
	Brief gist of the contents 
	Reference No If any
	Price in case of priced publications 
	
	

	 
	 
	 
	 
	 
	
	

	1
	DMC Act. 1957
	 -
	 -
	 -
	
	

	2
	CPWD Manual
	 -
	 -
	 -
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	
	

	
	
	
	
	
	
	

	
	Not partain to this office 
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	A statement of the categories of documents that are held by it for under its control 

	
	
	[ Section 4 (1) (b) (VI) ] 
	

	
	
	
	
	

	Details of the records available may be made in a statement form, wing, wise, unit wise, branch wise and it may 

	be got tabulated, indexed and catalogued. (An illustrative list is given belwo) 
	

	
	
	
	
	

	
	A statement of the categories of documents held 
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	S. No. 
	Nature of Record 
	Details of information available 
	Unit/section where available 
	Retention period , where available 

	 
	 
	 
	 
	 

	1
	Tenders files 
	Regarding Tenders & NITs 
	EE(Pr) South 
	As per C.P.W.D. Manual and per DMC Act. 

	2
	Accts. Files
	Details of  duplicate Bills and other relevant papers
	EE(Pr) South 
	 -do-

	3
	M.B.s 
	Records entreis of civil works executed at site .
	EE(Pr) South 
	 -do-

	4
	PF & S. Books
	Records of service matter of employees
	EE(Pr) South 
	 -do-

	5
	ECR s
	Salary bill details 
	EE(Pr) South 
	 -do-

	6
	Cash Books 
	Reciepts and payments of division 
	EE(Pr) South 
	 -do-

	7
	Stock Register 
	Record of stock relating to division 
	EE(Pr) South 
	 -do-
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	Particulars of any arrangement that exists for consultation with or representation 

	
	 by the members of the public in relation to the formulation of its policy of 

	
	                                             implementation 
	
	

	
	                                      ( Section 4(1) b (VII) ) 
	
	

	
	Details of consultative committee and other bodies with which consultation are held 

	
	
	
	
	

	
	
	
	
	

	S. No. 
	Name and address of the consultative Committees/bodies
	Constitution of the committee/body
	Role and responsibility 
	Frequency of meetings

	 
	 
	 
	 
	 

	1
	N.A
	N.A
	N.A
	N.A

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	
	Not partain to this office 
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	A statement of boards, council , committees and other bodies constituted 

	                                      ( Section 4(1) b (VIII) ) 
	
	

	
	
	
	
	

	
	
	
	
	

	List of boards, councils , committees etc. 
	
	

	
	
	
	
	

	
	
	
	
	

	S. No. 
	Name and address of the body
	Main functions of the body
	Constitution of the body
	Date of constitution 

	 
	 
	 
	 
	 

	1
	2
	3
	4
	5

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Date up to which valid
	Whether meetings open to public
	Whether minutes accessible to public
	Frequency of meetings
	Remarks

	 
	 
	 
	 
	 

	6
	7
	8
	9
	10

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


	
	                                            Manual 9
	
	
	

	
	                         Directory of officers and employess
	
	

	
	                                       [ Section 4(1) (b) (IX) ]
	
	

	
	
	
	
	

	
	
	
	
	

	Directory 
	
	
	

	
	
	
	
	

	S. No. 
	Name and designation 
	                Office Phone No
	E mall address

	 
	 
	Office No 
	Mobile No.
	 

	1
	Sh. Girish Chand , EE(Pr) South 
	24331942
	9350685695
	 

	2
	Sh. Zaki Anwar , AE-I
	 -do-
	9350686165
	 

	3
	Sh. Rakesh Kumar Koli, AE-II
	 -do-
	9350686047
	 

	4
	Sh. Nemi Chand Meena , AE-III
	 -do-
	9350685949
	 

	5
	Sh. Surender Kumar Prabhakar , AE-IV
	 -do-
	9350686094
	 

	6
	Sh. Praveen Deolia , JE
	 -do-
	9350686454
	 

	7
	Sh. Farrukh Mustafa Siddiqi, JE
	 -do-
	9350686293
	 

	8
	Sh. Harjinder Singh,JE
	 -do-
	9350686318
	 

	9
	Sh. Rishi Raj Pipil, JE
	 -do-
	9350686537
	 

	10
	Sh. Rakesh Kumar Rastogi, JE
	 -do-
	9350686485
	 

	11
	Sh. Hardeyal Singh Meena , JE
	 -do-
	9350686312
	 

	12
	Sh. Manish  Jain , JE
	 -do-
	9350686394
	 

	13
	Sh. Ajay Kumar Jain , JE
	 -do-
	9350686197
	 

	14
	Smt . Shailja Nair, Accountant 
	 -do-
	9868822215
	 

	15
	Smt . Manju Tyagi, H.C. 
	 -do-
	 
	 

	16
	Smt . Madhu Vij, UDC
	 -do-
	 
	 

	17
	Sh. Ramesh Kumar, LDC
	 -do-
	 
	 

	18
	Sh. Arun Kumar Sinha, Steno typist
	 -do-
	 
	 

	19
	Smt. Rita Munjal, LDC
	 -do-
	 
	 

	20
	Sh. Narender Singh, LDC
	 -do-
	 
	 

	21
	Om Prakash Pandey (Peon)
	24331942
	 
	 

	22
	Ram Asrey, (Beldar)
	 -do-
	 
	 

	23
	Anil Kumar (-do-)
	 -do-
	 
	 

	24
	Amar Singh (-do-)
	 -do-
	 
	 

	25
	Kuldeep Kumar (-do-)
	 -do-
	 
	 

	26
	Devinder Kumar (-do-)
	 -do-
	 
	 

	27
	Ram Kishan (-do-)
	 -do-
	 
	 

	28
	Raj Kumar (-do-)
	 -do-
	 
	 

	29
	Ram Dass (-do-)
	 -do-
	 
	 

	30
	Ashok Kumar (-do-)
	 -do-
	 
	 

	31
	Nagender Singh (-do-)
	 -do-
	 
	 

	32
	Sunder Singh (Mate)
	 -do-
	 
	 

	33
	Premlal  Beldar (-do-)
	 -do-
	 
	 

	
	
	
	
	


	
	                   [ Section 4(1) (b) (X)] 
	

	
	
	

	
	
	

	S. No. 
	Name and designation 
	Pay scale /Monthly remuneration 

	 
	 
	 

	1
	Sh. Girish Chand , EE(Pr) South 
	10,000-325-15200=29562

	2
	Sh. Zaki Anwar , AE-I
	10,000-325-10500=20216

	3
	Sh. Rakesh Kumar Koli, AE-II
	6500-200-10500=18926

	4
	Sh. Nemi Chand Meena , AE-III
	6500-200-10500=18440

	5
	Sh. Surender Kumar Prabhakar , AE-IV
	6500-200-10500=17162

	6
	Sh. Praveen Deolia , JE
	5000-150-8000=11805

	7
	Sh. Farrukh Mustafa Siddiqi, JE
	5000-150-8000=15759

	8
	Sh. Harjinder Singh,JE
	5000-150-8000=16366

	9
	Sh. Rishi Raj Pipil, JE
	5000-150-8000=13414

	10
	Sh. Rakesh Kumar Rastogi, JE
	5000-150-8000=16752

	11
	Sh. Hardeyal Singh Meena , JE
	5000-150-8000=13414

	12
	Sh. Manish  Jain , JE
	5000-150-8000=12467

	13
	Sh. Ajay Kumar Jain , JE
	5000-150-8000=11805

	14
	Smt . Shailja Nair, Accountant 
	4500-125-7000=11165

	15
	Smt . Manju Tyagi, H.C. 
	5000-150-8000=11033

	16
	Smt . Madhu Vij, UDC
	5000-150-8000=12763

	17
	Sh. Ramesh Kumar, LDC
	3050-75-3950-80-4590=9301

	18
	Sh. Arun Kumar Sinha, Steno typist
	4000-100-6000=10117

	19
	Smt. Rita Munjal, LDC
	4000-100-8000=10543

	20
	Sh. Narender Singh, LDC
	3050-75-3950-80-4590=8694

	21
	Om Prakash Pandey (Peon)
	2750-70-3800-75-4400= 8950

	22
	Ram Asrey, (Beldar)
	2610-60-2910-65-3300-70-4000=8005

	23
	Anil Kumar (-do-)
	2610-60-2910-65-3300-70-4000=8085

	24
	Amar Singh (-do-)
	2750-70-3800-75-4400=8965

	25
	Kuldeep Kumar (-do-)
	2610-60-2910-65-3300-70-4000=7891

	26
	Devinder Kumar (-do-)
	2610-60-2910-65-3300-70-4000=7851

	27
	Ram Kishan (-do-)
	2610-60-2910-65-3300-70-4000=7931

	28
	Raj Kumar (-do-)
	2550-55-2660-60-3200=7350

	29
	Ram Dass (-do-)
	2610-60-2910-65-3300-70-400=7851

	30
	Ashok Kumar (-do-)
	2550-55-2660-60-3200=6739

	31
	Nagender Singh (-do-)
	2550-55-2660-60-3200=6730

	32
	Sunder Singh (Mate)
	2660-65-3300-70-4000=7048

	33
	Premlal  Beldar (-do-)
	2550-55-2660-60-3200=6210
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	The budget allocated to each agency 
	

	
	                           [ Section 4(1) (b) (XI)] 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	Non- Plan budget
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Major head
	Activities to be performed 
	Sanctioned budget
	Budget estimate
	Revised estimate
	Expenditure for the last year

	 
	 
	 
	 
	 
	 

	IX-B-III-a
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	Plan budget 
	
	
	

	
	
	
	
	
	

	Name of the plan scheme 
	Activities to be under taken
	Date of commencement 
	Expected date for completion 
	Amount sanctioned 
	Amount disbursed /spent

	 
	 
	 
	 
	 
	 

	L.A.Road 
	 
	 
	 
	 
	 

	L.B.Road 
	 
	 
	 
	 
	 

	XL-VIII-Za
	 
	 
	 
	 
	 

	XL-VIII-E
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	Particulars of recipients of concessions, permits or authorizations granted 

	  
	
	[ Section 4 (1) (b) (XIII)}
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	List of beneflclaries 
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	S. No. 
	Name and address of the beneficlary
	Nature of concession /permit/authorization provided
	Purpose for which granted
	Scheme and criterion for selection 
	No of times similar concession given in past with purpose.

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	N/A
	N/A
	N/A
	N/A
	N/A

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	Not partain to this office 
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	Information available in an electronic form 
	

	
	
	[ Section 4 (1) (b) (XIV)}
	

	
	
	
	
	

	
	
	Details of information 
	

	
	
	
	
	

	
	
	
	
	

	S. No.
	Activities for which electronic date available
	Nature of information available
	Can it be shared with public
	Is it available on website or is being used as back end data base

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	N/A
	N/A
	N/A
	N/A

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	
	
	

	
	Not partain to this office 
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	Particulars of facilities available to citizens for obtaining information 

	
	
	
	[ Section 4 (1) (b) (XV)}

	
	
	
	
	

	
	Facllities available for obtaining infomration 
	

	
	
	
	
	

	
	
	
	
	

	S. No. 
	Facllity available 
	Nature of Information available 
	 Working hours
	

	 
	 
	 
	 
	

	1
	Mpl. Information Counter 
	All Information related to works 
	24 hours 
	

	 
	 
	 
	 
	

	2
	Website 
	Tenders/NITs
	24 hours 
	

	 
	 
	 
	 
	

	3
	Libarary
	Not maintain by this office 
	 -
	

	 
	 
	 
	 
	

	4
	Notice board
	Tenders/NITs
	24 hours 
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	Name designation and other particulars of Public Information Officers

	
	
	
	[ Section 4 (1) (b) (XVI)}
	

	
	
	
	
	
	

	
	
	List of Public Information Officers.
	

	
	
	
	
	
	

	
	
	
	
	
	

	S. No. 
	Designation of the officer designated as PIO 
	Postal address
	Telephone No. 
	E-Mail address
	Demarcation of Area/Activities, if more than one PIO is there

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	N/A
	N/A
	N/A
	N/A
	N/A

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	Not partain to this office 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	List of Assistant Public Information Officers
	
	

	
	
	
	
	
	

	S. No.
	Designation of the officer designated as Assistant PIO
	Postal address
	Telephone No. 
	E-Mail address
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	N/A
	N/A
	N/A
	N/A
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	
	
	
	
	
	

	
	
	Not partain to this office 
	
	

	
	
	
	
	
	

	
	First appellate auhtority with in the department 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	S. No.
	Designation of the officer designated as first appellate authority 
	Postal address
	Telephone No. 
	E-Mail address
	Demarcation of Area/Activities, if more than one appellate authority is there

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	N/A
	N/A
	N/A
	N/A
	N/A

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	Not partain to this office 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	EE(Pr) South
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	Other information as may be presscribed 
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	[ Section 4(1) (b) (xvii)] 
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	All other information as may be prescribed for dissemination shall be collated, tabulated

	
	
	
	
	
	
	
	
	
	

	
	Completed , collected and provided in the form of manual from time to time. 
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Manual 1
	

	Particulars of organization, functions and duties
	

	[ Section 4 (1) (b) (I)]
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	PARTICULARS OF ORGANIZATION :- FUNCTIONS & DUTIES
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	NAME OF THE ORGANIZATION :- Engineering deptt. M.C.D.
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	South Zone Office :-
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	Office of the Ex. Engineer-XXIV/South Zone,
	
	
	

	
	
	Under Bhisham Pitamah Fly Over,
	
	
	

	
	
	Sewa Nagar, New Delhi-03.
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	1
	AIMS AND OBJECTIVES OF THE ORGANIZATION 
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Repair & Maintenance of School Buildings, Roads, Community Centre, Footpath etc.
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	2
	MISSION / VISION
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	The convenience of the residents areas.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	3
	BRIEF HISTORY AND BACKGROUGH FOR ITS ESTABLISHMENT
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	The Engineering Deptt. is controlled by Engineer-in-Chief in 12 Zones.  This division is a Maintenance 
	
	
	

	
	division which comes under the jurisdiction of South Zone under the Control of Ex. Engineer
	
	
	

	
	Maintenance South Zone.  Repair & Maintenance of roads, footpath, boundary wall of park, school 
	
	
	

	
	building etc. are its main functions.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	4
	ORGANIZATION CHART:-
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	Engineer-in-Chief
	
	
	
	
	

	
	
	
	 
	
	
	
	
	
	

	
	
	
	Chief Engineer
	
	
	
	
	

	
	
	
	 
	
	
	
	
	
	

	
	
	
	S.E.
	
	
	
	
	

	
	
	
	 
	
	
	
	
	
	

	
	
	
	Ex. Engineer
	
	
	
	
	

	
	
	 
	
	 
	
	
	
	
	

	
	
	 
	
	 
	
	
	
	
	

	
	
	A.E.
	
	
	Acctt.
	
	
	

	
	 
	
	
	
	 
	 
	 
	
	

	
	J.E.
	
	Cashier
	T.C.
	U.D.C.
	L.D.C.
	
	

	
	 
	
	
	
	 
	
	
	
	

	Mate    Coolie      Motor Man     Beldar
	
	Peon         Chowkidar      
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	5
	ALLOCATION OF BUSINESS
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	M.P. funds, M.L.A. Schemes, Councillor Schemes, Mayor funds, funds for Dev. of JJR, funds for dev. 
	
	
	

	
	of urbanised village etc., Education Schemes and various roads scheme  etc. based on the allocation 
	
	

	
	of funds made by Delhi Govt.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	6
	DUTIES TO BE PERFORMATED TO ACHIEVE THE MISSION
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	(i)
	Ex. Engg. :- Overall incharge of the division.
	
	
	
	
	
	

	(ii) 
	A.E. :- Supervision of the New Works, Preparation of the Estimates for sub-division.
	
	
	
	

	(iii) 
	J.E. :- Responsible for the preparation of estimates, supervision of the work, measurement of the work, 
	
	

	
	preparation of the bills etc..
	
	
	
	
	
	

	(iv)
	Acctt. :- Deal with financial matters and over all incharge of Accounts Branch of division and
	
	
	

	
	deals with checking of bills, staff salary bills and maintaining their service report etc.
	
	
	
	

	(v)
	Tender Clerk :- 
	Deal with calling of tenders.
	
	
	
	
	
	

	(vi)
	Cashier :- Deals with maintenance of cash receipt & expenditure and disbursement of salary .
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	7
	DETAILS OF SERVICES RENDERED
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Repair & Maintenance of School Buildings, Community Centre, Office Buildings, Roads, 
	
	
	

	
	Footpath etc.
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	8
	CITIZENS INTERACTION
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	There is Residents Welfare Associations at Colony level, Mpl. Councillors at Ward Level, 
	
	
	

	
	Citizens also take interest in Repair & Maintenance work at roads, footpath, School Buildings
	
	
	

	
	etc.
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	9
	POSTAL ADDRESS OF THE MAIN OFFICE, ATTACHED, SUPORDNATE OFFICE, FIELD
	
	
	

	
	UNITS ETC.
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Office of Ex. Engineer-XXIV/South Zone, Under Bhisham Pitamah Fly Over,
	
	
	
	

	
	Sewa Nagar, New Delhi 110003.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	10
	MAP OF THE OFFICE LOCATION
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Attached herewith.
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	11
	WORKING HOURS BOTH FOR OFFICE AND PUBLIC
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	9.00 a.m. TO  5.30 p.m. 
	Monday to Friday
	
	(For Office)
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	After 2.00 p.m. 
	Monday to Friday
	
	(For Public)
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	12
	PUBLIC INTERACTION, IF ANY.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Right to information of any work at any stage.
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	13
	GRIEVANCE REDRESS MECHANISM
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Any grievances by public through PGC or directly in Zonal Office is being looked into
	
	
	
	

	
	and reply is given within one week, unless action required, which required extra time
	
	
	
	

	
	more information under this manual is given by H.Q. Engg. Deptt.
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Ex. Engineer-XXIV/S.Z.
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 2
	

	Powers and duties of officers and employees
	

	[ Section 4 (1) (b) (II)]
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Powers and duties of officers and staff
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Designation of Post
	Power
	Duties attached
	

	
	
	
	
	

	
	
	
	
	

	
	
	Administrative  
	Fin.
	Statutory
	Others
	
	

	
	
	
	
	
	
	
	

	1
	Executive Engineer
	….
	….
	…..
	…..
	As per DMC Act and CPWD Manual & instruction issued from time to time.
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	2
	Asstt. Eng. (C) 
	….
	….
	…..
	…..
	….do….
	
	

	3
	Junior Eng. (C) 
	….
	….
	…..
	…..
	….do….
	
	

	4
	Accountant
	
	….
	….
	…..
	…..
	….do….
	
	

	5
	UDC
	
	….
	….
	…..
	…..
	….do….
	
	

	6
	LDC
	
	….
	….
	…..
	…..
	….do….
	
	

	7
	Peon
	
	….
	….
	…..
	…..
	….do….
	
	

	8
	Beldar
	
	….
	….
	…..
	…..
	….do….
	
	

	9
	Mate 
	
	….
	….
	…..
	…..
	….do….
	
	

	10
	Carpenter
	
	….
	….
	…..
	…..
	….do….
	
	

	11
	Mason
	
	….
	….
	…..
	…..
	….do….
	
	

	12
	Fitter & Others
	
	….
	….
	…..
	…..
	….do….
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 3
	

	Procedure followed in decision-making process
	

	[ Section 4 (1) (b) (III)]
	

	
	
	
	
	
	
	
	
	
	

	
	The procedure can be described both innarrative form and through Flow Process Chart.  In 
	
	
	

	narrative form the stages through which a proposal passess, the levels at which it gets examined 
	
	
	
	

	and the final authority to which it has to go for approval may be explained.
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	The Flow Process Charts can give a comprehensive process as may be seen from the 
	
	
	

	the following illustration of preparing a food card.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Flow Process Chart for issue of Food Card
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Activity 
	Level of action
	Time of frame
	
	

	1
	To receive complaints from the residents of the area directly as well as through Control Room of South Zone, M.C.D.
	Diary Clerk
	Same day
	
	

	
	
	
	
	
	

	2
	To mark complaints to concerned Asstt. Engineer
	E.E.-XXIV
	2-3 days
	
	

	
	
	
	
	
	

	3
	To visit the complaimant / area to sort out the problem.
	A.E./J.E. Concerned
	3-4 days
	
	

	
	
	
	
	
	

	4
	To execute the minor maintenance works through mate, mason & labour staff.
	A.E./J.E. Concerned
	15 days
	
	

	
	
	
	
	
	

	5
	To prepare estimates as per site requirements if the work is of constructive nature & getting them approved from E.E., & C.E.
	J.E./A.E. concerned 
	1 month
	
	

	
	
	
	
	
	

	6
	Tendering of the estimate received from Jes
	T.C., Acctt. E.E.-XXIV
	1 month
	
	

	
	
	
	
	
	

	7
	Award of work orders to contractors
	E.E.-XXIV
	2 months
	
	

	
	
	
	
	
	

	8
	Execution of works at site through contractors as per work orders
	J.E./A.E. concerned 
	2-3 months
	
	

	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 4
	

	Norms set for the discharge of functions
	

	[ Section 4 (1) (b) (IV)]
	

	
	
	
	
	
	
	
	
	
	

	Details of norms and standards set out can be given in respect of various activities.  Some of the 
	
	
	
	

	norms are indicated below as an illustration :
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Illustration 
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Activity
	Time frame / Norm
	Remarks
	
	

	1
	Diary of letter
	 
	3 minutes per letter
	 
	
	

	2
	Dispatch of letter
	 
	5 minutes per letter
	Registered dak including entry in messenger book
	
	

	3
	Delivery of letters
	Within a day
	 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	4
	To carry out the minor maintenance works including removal of malba upto the satisfaction of complainant
	10 days
	Through available resources viz. Construction material and labour staff of respective stores.
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	5
	To prepare estimates if the work is of constructive nature and getting them approved from E.E., S.E. & C.E.
	15 days
	 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	6
	Tendering of the estimates ( prepared and duly approved) by Tender Clerk, Accountant and E.E.-XXIV
	1 month
	 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	7
	Award of work orders to contractors
	2 months
	 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 5
	

	Rules, regulation, Instructions, manuals and records for discharging functions 
	

	[ Section 4 (1) (b) (V)]
	

	
	
	
	
	
	
	
	
	
	

	         Prepare a list lf rules, regulations, instructions, manuals and records for discharging functions available with the public authority for the smooth discharge of its functions.
	

	
	

	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Name of the act, rules regulations etc.
	Brief gist of the contents
	Reference No., if any 
	Price in case of priced publications
	
	
	

	
	
	
	
	
	
	
	

	1
	DMC Act. 1957 & CPWD Manual
	 
	 
	 
	
	
	

	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	
	
	

	
	
	
	
	
	
	
	

	Manual 6
	
	

	A statement of the categories of documents that are held by it for under its control 
	
	

	[Section 4 (1) (b) (VI)]
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Details of the records available may be made in a statement form, wing, wise, unit wise, branch wise and it may be got tabulated, indexed and catalogued. (An illustrative list is given below)
	
	

	
	
	

	
	
	
	
	
	
	
	
	
	

	A statement of the categories of documents held
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Nature of Record
	Details of information available
	Unit / Section where available
	Rentention period, where available
	

	
	
	
	
	
	

	
	
	
	
	
	

	1
	Tender Files
	Tender Documents
	With Tender Clerk in 
	As per DMC Act
	

	 
	 
	 
	 
	 
	the office of E.E.-XXIV
	
	

	2
	Accts. Files
	Passed contractors bills
	With Tender Clerk in 
	As per DMC Act
	

	 
	 
	 
	 
	 
	the office of E.E.-XXIV
	
	

	3
	M.B.s
	Record entries of Civil 
	With J.E.s in the office 
	As per DMC Act
	

	 
	 
	 
	works executed at site
	of E.E.-XXIV
	 
	
	

	4
	P.F. & S. Books
	Record of service matter
	With Acctt./E.C./B.C. in
	As per DMC Act
	

	 
	 
	 
	of employee
	the office of E.E.-XXIV
	
	

	5
	E.C.R.s
	Pay details of each
	With Acctt./E.C./B.C. in
	As per DMC Act
	

	 
	 
	 
	employee
	the office of E.E.-XXIV
	
	

	6
	Cash Books
	Receipts and payments
	With Acctt. / Cashier in 
	As per DMC Act
	

	 
	 
	 
	of the division
	the office of E.E.-XXIV
	
	

	7
	Stock Register
	Record of stock relating 
	With Acctt./UDC in
	 
	As per DMC Act
	

	 
	 
	 
	to division
	the office of E.E.-XXIV
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 7
	

	Particulars of nay arrangment that exists for consultation with or representation by the members of the public in relation to the formulation of its policy of implementation
	

	
	

	[Section 4 (1) (b) (VI)]
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Details of consultative committee and other bodies with which consultation are held 
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Name and address of the 
	Constitution of the
	Role and 
	Frequency of 
	
	

	
	consultative Committees / Bodies
	committee / body
	responsibility
	meetings
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	
	

	1
	N.A.
	N.A.
	N.A.
	N.A.
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 8
	
	

	A statement of boards, council, committees and other bodies constituted 
	
	

	[Section 4 (1) (b) (VIII)]
	
	

	
	
	
	
	
	
	
	
	
	

	List of boards, councils, committees etc.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Name and address 
	Main function 
	Constitution of 
	Date of 
	
	
	

	 
	 of the body
	of the body
	the body
	Constitution
	
	
	

	1
	2
	3
	4
	5
	
	
	

	
	
	
	
	
	
	
	
	
	

	Date up to which valid
	whether meetings 
	whether minutes 
	Frequency of 
	Remarks
	
	
	

	
	open to public
	accessible to
	meetings
	 
	
	
	

	
	 
	 
	public
	 
	 
	 
	
	
	

	
	 
	 
	 
	 
	 
	 
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Please attach copies of detailed notification / orders for their constitutions.
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	…………………………….. N.A……………………………………….
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 9
	
	

	Directory of officers and employees
	
	

	[Section 4 (1) (b) (IX)]
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Name & Designation
	Office Phone No.
	 
	 
	E-mail address
	
	

	
	
	Office No.
	Mobile No.
	 
	
	

	1
	Sh. S. K. Kataria, E.E.
	24332321
	9350685753
	…….
	
	

	2
	Sh. Sujaat Ali, A.E.-I
	…..do……
	9350686020
	…….
	
	

	3
	Sh. R. P. Meena, A.E.-II
	…..do……
	9350685926
	…….
	
	

	4
	Sh. Liaquat Hussain, A.E.-III
	…..do……
	9350685949
	…….
	
	

	5
	Sh. S. K. Chauhan, J.E.
	…..do……
	9350686551
	…….
	
	

	6
	Sh. M. K. Gambhir, J.E.
	…..do……
	9350686383
	…….
	
	

	7
	Sh. N. K. Garg, J.E.
	…..do……
	9350686426
	…….
	
	

	8
	Sh. Gaurav, J.E.
	…..do……
	9350686304
	…….
	
	

	9
	Sh. Abhay Kumar, J.E.
	…..do……
	9350686189
	…….
	
	

	10
	Sh. S. C. Sharma, J.E.
	…..do……
	9350686545
	…….
	
	

	11
	Sh. Vijay Sharma, Acctt.
	…..do……
	 
	…….
	
	

	12
	Smt. Satya Wati, U.D.C.
	…..do……
	 
	…….
	
	

	13
	Sh. Surender Vidhyarthi, U.D.C.
	…..do……
	 
	…….
	
	

	14
	Sh. C. S. Joshi, U.D.C.
	…..do……
	 
	…….
	
	

	15
	Sh. M. P. Khatana, U.D.C.
	…..do……
	 
	…….
	
	

	16
	Smt. Anita Rajani, U.D.C.
	…..do……
	 
	…….
	
	

	17
	Smt. Mukta Mulwani, L.D.C.
	…..do……
	 
	…….
	
	

	18
	Sh. Dharmender, L.D.C.
	…..do……
	 
	…….
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 11
	
	
	

	The Budget allocated to each agency
	
	
	

	Section 4 (1) (b) (XI)
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Non - Plan Budget
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Major Heads
	Activitis to be performed
	Sanctioned Budget 
	Budget Est.
	Revised Est.
	Exp. For the Last year'04-05
	4549813

	1
	20-A-7
	….
	….
	….
	….
	4549813
	7824174

	2
	IX-B-III-a
	….
	….
	….
	….
	7824174
	8528146

	3
	20-A-1
	….
	….
	….
	….
	8528146
	9633860

	4
	9-D-I
	….
	….
	….
	….
	9633860
	8177310

	5
	XVI-J-VII-a
	….
	….
	….
	….
	8177310
	3410046

	6
	XVI-J-VII-e
	….
	….
	….
	….
	3410046
	324061

	7
	20-A-16
	….
	….
	….
	….
	324061
	4007734

	8
	XXXVII-C-II
	….
	….
	….
	….
	4007734
	666866

	9
	XVI-J
	….
	….
	….
	….
	666866
	12258701

	10
	XVIII-E
	….
	….
	….
	….
	12258701
	59380711

	
	
	
	
	
	
	59380711
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Plan - Budget
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.NO.
	Name of the Plan Scheme
	Activities to be under taken
	Date of Commencement
	Expected date of completion
	Amt. Sanctioned
	Amt. Disbursed
	
	

	….
	….
	….
	….
	….
	….
	….
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 13
	
	

	Particulars of recipients of concessions, permits or authorizations granted
	
	

	[Section 4 (1) (b) (XIII)]
	
	

	
	
	
	
	
	
	
	
	
	

	
	List of beneficlaries
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Name and address
	Nature of concession / 
	Purpose 
	Scheme and 
	No. of time similar
	
	

	 
	of the beneficlary
	 permit / authorization 
	for which
	criterion for 
	concession given
	
	

	 
	 
	 
	provided
	granted
	selection
	in past with purpose.
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 14
	
	

	Information available in an electronic form
	
	

	[Section 4 (1) (b) (XIV)]
	
	

	
	
	
	
	
	
	
	
	
	

	Details of information
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	S.No.
	Activities for which
	Nature of information
	Can it be
	Is it available on website or is being used as back end data base
	
	

	 
	electronic date 
	available
	shared
	
	
	

	 
	available 
	 
	with public.
	
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 15
	
	
	

	Particulars of facilities available to citizens for obtaining information
	
	
	

	[ Section 4 (1) (b) (XV)]
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Facilities available for obtaining information
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Facility available
	Nature of Information 
	Working hours
	 
	
	
	

	 
	 
	available
	 
	 
	
	
	

	1
	Information Counter
	 
	 
	 
	 
	
	
	

	 
	
	N/A
	N/A
	 
	
	
	

	2
	Website
	 
	 
	 
	 
	
	
	

	 
	
	Tenders / NITs
	As per CPWD Manual
	 
	
	
	

	3
	Library
	
	
	 
	 
	
	
	

	 
	
	N/A
	N/A
	 
	
	
	

	4
	Notice Board
	 
	 
	 
	 
	
	
	

	 
	
	Tenders / NITs
	As per CPWD Manual
	 
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Ex. Engineer-XXIV/S.Z.
	
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 16
	
	

	Name designation and other particulars of Public Information Officers
	
	

	[ Section 4 (1) (b) (XVI)]
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	List of Public Information Officers.
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Designation of the 
	Postal address
	Telephone No.
	E-mail address
	Demarcation of Area / Activities, if more than one PIO is there
	
	

	 
	officer designated
	
	
	 
	 
	
	

	 
	as PIO
	
	
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	N/A
	N/A
	N/A
	N/A
	N/A
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	List of Assistant Public Information Officers
	
	
	
	

	
	
	
	
	
	
	
	

	S.No.
	Designation of the 
	Postal address
	Telephone No.
	E-mail address
	 
	
	

	 
	officer designated
	 
	
	 
	 
	
	

	 
	as Assistant PIO
	 
	
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	First appellate authority with in the department
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	S.No.
	Designation of the 
	Postal address
	Telephone No.
	E-mail 
	Demarcation of Area / Activities, if more than one appellate authority is there
	
	

	 
	officer designated
	
	 
	address
	 
	
	

	 
	as first appellate
	
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	N/A
	N/A
	N/A
	N/A
	N/A
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Ex. Engineer-XXIV/S.Z.
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Manual 17
	
	

	Other information as may be prescribed
	
	

	[ Section 4 (1) (b) (XVII)]
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	All other information as may be prescribed for dissemination shall be collated, tabulated, compiled, 
	
	
	

	collected and provided in the form of manual from time to time.
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Manual 10
	
	
	
	
	
	
	

	The monthly remuneration received by each of the officers and employees, including the system of compensation as provided in the regulations
	List of Permanent Beldars / Coolie / Mate / Mason / Painter / Driver / Motor – Man / Chowkidar / Carpenter / Fitter working in Div.-XXIV/South Zone.

	
	

	[ Section 4 (1) (b) (x) ]
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	W.No.57
	
	

	
	
	
	
	 
	 
	 
	 
	 
	 
	 

	S.No.
	Name & Designation 
	Emoluments 
	Pay Scale
	S.No.
	Name of Employee
	Father’s Name
	Designation
	Date of Appointment
	Pay Scale
	Gross Salary

	1
	Sh. S. K. Kataria, E.E.
	28532
	10000-325-15200
	1
	Sh. Attar Singh
	Sh. Ramji Lal
	Mate
	01.04.1978
	2750-4400
	9405

	2
	Sh. Sujaat Ali, A.E.-I
	15353
	6500-200-10500
	2
	Sh. Ashok Kumar
	Sh. Sohan Lal
	Mate
	03.01.1985
	2750-4400
	9040

	3
	Sh. R. P. Meena, A.E.-II
	18440
	6500-200-10500
	3
	Sh. Ram Kishan
	Sh. Ram Narayan
	Mason
	06.01.1983
	3050-4590
	10147

	4
	Sh. Liaquat Hussain, A.E.-III
	19763
	6500-200-10500
	4
	Sh. Ram Niwas
	Sh. Chatur Sain
	Mason
	01.04.1979
	2750-4400
	9405

	5
	Sh. S. K. Chauhan, J.E.
	15068
	5000-150-8000
	5
	Sh. Charan Singh
	Sh. Duli Chand
	Mason
	01.04.1978
	2750-4400
	9737

	6
	Sh. M. K. Gambhir, J.E.
	13877
	5000-150-8000
	6
	Sh. Mange Ram
	Sh. Doda Singh
	Fitter
	01.10.1972
	2750-4400
	10232

	7
	Sh. N. K. Garg, J.E.
	11969
	5000-150-8000
	7
	Sh. Ram Raj Singh
	Sh. Doda Singh
	Chowkidar
	01.04.1980
	2610-4000
	8763

	8
	Sh. Gaurav, J.E.
	11805
	5000-150-8000
	8
	Sh. Bhagat Singh
	Sh. Ramji Lal
	Chowkidar
	01.04.1982
	2610-4000
	8753

	9
	Sh. Abhay Kumar, J.E.
	14406
	5000-150-8000
	9
	Sh. Jangbir
	Sh. Itwari
	Beldar
	01.04.1979
	2610-4000
	8633

	10
	Sh. S. C. Sharma, J.E.
	12035
	5000-150-8000
	10
	SH. Pannu Lal
	Sh. Mathura Singh
	Beldar
	01.04.1980
	2610-4000
	8623

	11
	Sh. Vijay Sharma, Acctt.
	10974
	5500-125-9000
	11
	Sh. Sube Singh
	Sh. Gariba
	Beldar
	01.04.1981
	2610-4000
	8787

	12
	Smt. Satya Wati, U.D.C.
	11220
	40000-100-6000
	12
	Sh. Ram Kishan
	Sh. Kaliappan
	Beldar
	01.04.1982
	2610-4000
	8479

	13
	Sh. Surender Vidhyarthi, U.D.C.
	10117
	40000-100-6000
	13
	Sh. Rama Nand
	Sh. Diwan Singh
	Beldar
	01.04.1982
	2610-4000
	8633

	14
	Sh. C. S. Joshi, U.D.C.
	12322
	40000-100-6000
	14
	Sh. Bal Kishan 
	Sh. Pandu Raman
	Beldar
	01.04.1982
	2610-4000
	8633

	15
	Sh. M. P. Khatana, U.D.C.
	12507
	40000-100-6000
	15
	Sh. Nanad Kishore
	Sh. Ram Narayan
	Beldar
	01.04.1982
	2610-4000
	8633

	16
	Smt. Anita Rajani, U.D.C.
	11220
	40000-100-6000
	16
	Sh. Kaliappan
	Sh. Palni Swami
	Beldar
	01.04.1982
	2610-4000
	8633

	17
	Smt. Mukta Mulwani, L.D.C.
	9456
	3050-4590
	17
	Sh. Raj
	Sh. Nihal Singh
	Beldar
	01.04.1982
	2610-4000
	8633

	18
	Sh. Dharmender, L.D.C.
	8900
	3050-4590
	18
	Sh. Kishan
	Sh. Tika Ram
	Beldar
	01.04.1982
	2610-4000
	8633

	19
	Beldar and Group-IV list attached 
	 
	 
	19
	Sh. Ramu 1
	Sh. Chhidda Ram
	Beldar
	09.12.1983
	2610-4000
	8479

	
	
	
	
	20
	Sh. Ramesh Kumar
	Sh. Sardar Singh
	Beldar
	01.04.1988
	2610-4000
	8015

	
	
	
	
	21
	Smt. Pooni
	W/O Sh. Sohan Lal
	Coolie
	01.04.1990
	2610-4000
	8005

	
	
	
	
	22
	Sh. Ramu II
	Sh. Sedu Ram
	Beldar
	01.04.1990
	2610-4000
	7861

	
	
	
	
	23
	Sh. Parmod
	Sh. Sumit
	Beldar
	01.04.1990
	2610-4000
	7861

	
	
	
	
	24
	Sh. Babu Lal
	Sh. Shankar
	Beldar
	01.04.1990
	2610-4000
	7861

	
	
	
	Ex. Engineer-(XXIV) South Zone
	25
	Sh. Pitamber
	Sh. Shashi Dhar
	Beldar
	01.04.1990
	2610-4000
	7861

	
	
	
	
	26
	Sh. Kailash Prasad
	Sh. Jai Narayan
	Beldar
	01.04.1990
	2610-4000
	7861

	
	
	
	
	27
	Smt. Champa
	W/o Sh. Mam Chand
	Beldar
	01.04.1990
	2610-4000
	7851

	
	
	
	
	28
	Sh. Kaushalya
	Sh. Ramu
	Beldar
	01.04.1990
	2610-4000
	7851

	
	
	
	
	29
	Sh. Lado 
	Sh. Brij Mohan
	Beldar
	01.04.1990
	2610-4000
	7851

	
	
	
	
	30
	Sh. Jhanjhan
	Late Sh. Bed Ram
	Beldar
	22.08.1989
	2610-4000
	8005

	
	
	
	
	31
	Smt. Laxma
	W/O Sh. Babu Lal
	Coolie
	01.04.1990
	2610-4000
	7851

	
	
	
	
	32
	Sh. Prem Singh
	S/O Sh. Mehar Chand
	Beldar
	01.04.1994
	2550-3200
	7354

	
	
	
	
	33
	Smt. Angoori 
	W/O Sh. Banwari
	Coolie
	16.02.1996
	2550-3200
	7211

	
	
	
	
	34
	Sh. Raj Kumar
	Sh. Mehar Chand
	Beldar
	01.10.1987
	2610-4000
	7861

	
	
	
	
	35
	Sh. Umaruddin
	Sh. Mehar Ali
	B.C.P
	01.04.1983
	2610-4000
	8469

	
	
	
	
	36
	Sh. Laxman Singh
	Sh. Bhim Singh
	B.C.P.
	01.04.1983
	2610-4000
	8469

	
	
	
	
	37
	Smt. Subha Wati
	W/o Late Sh. Mahadev
	Coolie
	04.04.200
	2550-3200
	6580

	
	
	
	
	38
	Sh. Jail Singh
	Sh. Balbir Singh
	Beldar
	19.09.1989
	2610-4000
	8175

	
	
	
	
	39
	Sh. Narindar Kumar
	Sh. Taj Pal
	Beldar
	01.04.1999
	2550-3200
	6750

	
	
	
	
	40
	Sh. Ram Tej
	Sh. Ram Das
	Beldar
	01.04.1999
	2550-3200
	6617

	
	
	
	
	41
	Sh. Narinder
	Sh. Doda Singh
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	42
	Sh. Santosh Kumar
	Sh. G.N. Pathak
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	43
	Sh. Satish Kumar
	Sh. Maha Ram
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	44
	Sh. Ashok Kumar
	Sh. Krishan
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	45
	Sh. Ravinder Kumar
	Sh. Ziley Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	46
	Sh. Rishi Pal
	Sh. Rama Deva
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	47
	Sh. Sandeep Sharma 
	Sh. Jai Pal
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	48
	Sh. Tej Narayan Singh
	Sh. Surya Bali Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	49
	Sh. Gulzar Ahmed
	Sh. Abdul Gani
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	50
	Sh. Naresh Kumar
	Sh. Sardar Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	51
	Sh. Jitender Singh
	Sh. Chetan Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	52
	Sh. Pirthi 
	Sh. Nanga
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	53
	Sh. Chinta Ram
	Sh. Nirmal 
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	54
	Sh. Mahaveer 
	Sh. Dharam Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	55
	Sh. Ajmer Singh
	Sh. Kartar Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	56
	Sh. Prem Singh
	Sh. Bhanwar Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	57
	Sh. Kishan
	Sh. Bhoja Ram
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	58
	Sh. Gopal
	Sh. Arjun Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	59
	Sh. Satya Dev
	Sh. Suraj Bhan
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	60
	Sh. Vijay Pal
	Sh. Bhule Ram
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	61
	Sh. Munna Lal
	Sh. Rattan Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	62
	Sh. Balbir Singh
	Sh. Rattan Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	63
	Sh. Sushil
	Sh. Jagmohan
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	64
	Smt. Krishna
	W/o Sh. Satbir
	Coolie
	01.04.2003
	2550-3200
	6220

	
	
	
	
	 
	 
	 
	 
	W.NO.58
	 
	 

	
	
	
	
	65
	Sh. Satya Parkash
	Sh. Bhagwan Sahai
	Mate
	01.04.1982
	2750-4400
	9140

	
	
	
	
	66
	Sh. Ramu
	Sh. Mool Chand
	A/Mason
	01.04.1988
	2750-4400
	8500

	
	
	
	
	67
	Sh. Nand Kishore
	Sh. Ram Tahal Singh
	Painter
	06.01.1983
	3050-4590
	10237

	
	
	
	
	68
	Sh. Horam
	Sh. Charta Ram
	A/Fillter
	01.04.1981
	2610-4000
	8787

	
	
	
	
	69
	Sh. Satbir
	Sh. Chander
	Chowkidar
	01.04.1981
	2610-4000
	8987

	
	
	
	
	70
	Sh. Gorakh
	Sh. Itwari
	Belder
	01.04.1980
	2610-4000
	8633

	
	
	
	
	71
	Sh. Jai Bhagwan 
	Sh. Puran Chand
	Beldar
	01.04.1981
	2610-4000
	8787

	
	
	
	
	72
	Sh. Shyam Pal
	Sh. Sohan Lal
	Beldar
	01.04.1981
	2610-4000
	8787

	
	
	
	
	73
	Sh. Pannu Swami
	Sh. Rama Swami
	Beldar
	01.04.1982
	2610-4000
	8633

	
	
	
	
	74
	Sh. Babu Lal 1
	Sh. Jhangira
	Beldar
	01.04.1988
	2610-4000
	8015

	
	
	
	
	75
	Sh. Ram Kuber 
	Sh. Poter
	Beldar
	01.04.1988
	2610-4000
	8015

	
	
	
	
	76
	Sh. Jawahar
	Sh. Singeshwar
	Beldar
	01.04.1990
	2610-4000
	7861

	
	
	
	
	77
	Sh. Mentoo
	Sh. Sukh Dev
	Beldar
	01.04.1990
	2610-4000
	7861

	
	
	
	
	78
	Sh. Babul Lal II
	Sh. Dhanna Ram
	Beldar
	01.04.1990
	2610-4000
	7861

	
	
	
	
	79
	Sh. Kalwa Ram
	Sh. Sohan Lal
	Beldar
	06.01.1983
	2610-4000
	8639

	
	
	
	
	80
	Sh. Anil Kumar 
	Sh. Bachetter Singh
	Beldar
	19.09.1989
	2610-4000
	8110

	
	
	
	
	81
	Sh. Chiranjeet Singh
	Sh. Ram Pal
	Beldar
	01.04.1999
	2550-3200
	6750

	
	
	
	
	82
	Sh. Avdhesh Singh
	Sh. Ram Kirpal Singh
	Beldar
	01.04.1999
	2550-3200
	6750

	
	
	
	
	83
	Sh. Subhash Singh
	Sh. Rajbali Singh
	Beldar
	01.04.1999
	2550-3200
	6750

	
	
	
	
	84
	Smt. Madama
	W/O Sh. Kaweri
	Coolie
	16.02.1989
	2610-400
	8005

	
	
	
	
	85
	Sh. Murti
	Sh. Rajvir
	Beldar
	31.12.1988
	2610-400
	7851

	
	
	
	
	86
	Sh. Keshwanti 
	Sh. Babu Lal
	Beldar
	01.04.1990
	2610-400
	7851

	
	
	
	
	87
	Sh. Dayal Singh
	Sh. Netra Singh
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	88
	Sh. Kamlesh
	Sh. Singeshwar
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	89
	Sh. Mohinder Singh
	Sh. Vijay Singh
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	90
	Sh. Amaldar
	Sh. Khaderu
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	91
	Sh. Indraj
	Sh. Jhangira
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	92
	Sh. Raghubir Singh
	Sh. Puran Chand
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	93
	Sh. Rajesh
	Sh. Suresh Tati
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	94
	Sh. Prabhu Dayal
	Sh. Ram Narayan
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	95
	Sh. Hari
	Sh. Ramey Tanwar
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	96
	Sh. Netra Singh
	Sh. Gopal Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	97
	Sh. Rajinder Kumar 
	Sh. Bhikari Lal
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	98
	Sh. Raj Kumar
	 Sh. Shymabir
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	99
	Sh. Ram Kirpal
	Sh. Thunni Prasad
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	100
	Sh. Ghan Shyam
	Sh. Gokul Chand
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	101
	Sh. Chheddu Lal
	Sh. Choote Lal
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	102
	Sh. Ram Awadh
	Sh. Sri Niwas
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	103
	Sh. Rajbir
	Sh. Dhanu Ram
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	104
	Sh. Gulab Singh
	Sh. Rewati Prasad
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	105
	Sh. Hosla Pd.
	Sh. Doodh Nath
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	106
	Sh. Belet Kumar
	Sh. Ganga Dhar
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	107
	Sh. Mahadev
	Sh. Sumit
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	 
	 
	 
	 
	W.No.59.
	 
	 

	
	
	
	
	108
	Sh. Rajinder Prasad
	Sh. Kali Charan
	Mate
	01.04.1982
	2750-4400
	9220

	
	
	
	
	109
	Sh. Raj Kumar
	Sh. Ragbar Singh
	Mason
	01.04.1982
	2750-4400
	9140

	
	
	
	
	110
	Sh. Om Parkash 
	Sh. Suraj Bhan
	Painter
	01.04.1982
	2750-4400
	9140

	
	
	
	
	111
	Sh. Ram Chander
	Sh.Happu Ram
	Chowkidar
	01.04.1988
	2610-4000
	8135

	
	
	
	
	112
	Sh. Hazari
	Sh. Jag Ram
	Beldar
	01.10.1972
	2750-4400
	9305

	
	
	
	
	113
	Sh. Suresh Kumar 1
	Sh. Jiwa Ram
	Beldar
	01.04.1978
	2750-4400
	8975

	
	
	
	
	114
	Sh. Suber Maniam
	Sh. Nachi Muttu
	Beldar
	01.04.1978
	2750-4400
	8975

	
	
	
	
	115
	Sh. Ganesh
	Sh. Atnari
	Beldar
	01.04.1979
	2750-440
	8975

	
	
	
	
	116
	Sh. Briham Singh
	Sh. Lotu Singh
	Beldar
	01.04.1981
	2610-4000
	8787

	
	
	
	
	117
	Sh. Chiranji Lal
	Sh. Dal Chand
	Beldar
	01.04.1981
	2610-4000
	8787

	
	
	
	
	118
	Smt. Ram Pyari
	W/O Sohan Lal
	Coolie
	06.03.1984
	2610-4000
	8564

	
	
	
	
	119
	Sh. Hari Das
	Sh. Chiman Lal
	Beldar
	01.04.1987
	2610-4000
	8055

	
	
	
	
	120
	Sh. Kishan Chand
	Sh. Kali charan
	Beldar
	01.04.1987
	2610-4000
	8095

	
	
	
	
	121
	Sh. Sukh Pal Singh
	Sh. Shyam Lal
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	122
	Sh. Vigra Salam
	Sh. Rama Swami
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	123
	Sh. Karmaley
	Sh. Antari
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	124
	Sh. Mari Muttu
	Sh. Sonu Swami
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	125
	Sh. Ravi
	Sh.Kulen Vel
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	126
	Sh. Sunder Lal
	Sh. Hatti Ram
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	127
	Sh. Ram Kiran
	Sh. Budh Ram
	Beldar
	01.04.1988
	2610-4000
	8015

	
	
	
	
	128
	Sh. Ram Dular
	Sh. Sukh Dev Pd.
	Beldar
	01.04.1988
	2610-4000
	8015

	
	
	
	
	129
	Sh. Suresh Chand I
	Sh. Hira Lal
	Beldar
	01.04.1988
	2610-4000
	8005

	
	
	
	
	130
	Sh. Shallu 
	Sh. Rama Swami
	Beldar
	01.04.1988
	2610-4000
	8005

	
	
	
	
	131
	Sh. Lal Chand
	 Sh. Ramshi
	Beldar
	01.04.1988
	2610-4000
	7861

	
	
	
	
	132
	Sh. Puran Chand
	Sh. Ganesh
	Beldar
	01.04.1988
	2610-4000
	8015

	
	
	
	
	133
	Sh. Mohd. Ali
	Sh. Alla Mehar
	Beldar
	19.09.1989
	2610-4000
	8100

	
	
	
	
	134
	Sh. Fatkan Ansari
	Sh. Javvar Ansari
	Beldar
	19.09.1989
	2610-4000
	7946

	
	
	
	
	135
	Smt. Kailashi
	W/o Sh. Puran Chand
	Coolie
	01.04.1988
	2610-4000
	8005

	
	
	
	
	136
	Sh. Keshar Devi
	Sh. Chiranji
	Beldar
	01.04.1989
	2610-4000
	8005

	
	
	
	
	137
	Sh. Suresh Kumar II
	Sh. Dharam Pal
	Beldar
	01.04.1989
	2610-4000
	8015

	
	
	
	
	138
	Smt. Nathi
	W/o Sh. Phool Singh
	Coolie
	01.04.1990
	2610-4000
	7851

	
	
	
	
	139
	Sh. Sheela Devi
	Sh. Yodha Ram
	Beldar
	18.01.1996
	2550-3200
	7211

	
	
	
	
	140
	Sh. G. Nadesan
	Sh. G. Gopal
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	141
	Sh. Suresh Chand II
	Sh. Chiddi Ram
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	142
	Sh. Phuleshwar Pd
	Sh. Sugni Shah
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	143
	Sh. Bharat Singh
	Sh. Hukam Chand
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	144
	Sh. Naresh Kumar
	Sh. Lal Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	145
	Sh. Vijay Kumar
	Sh. Rumal Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	146
	Sh. Rajeev Kumar
	Sh. K. D. Sharma
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	147
	Sh. Tej Pal
	Sh. Briham Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	148
	Sh. Bhagat Dayal
	Sh. Ram Kishan
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	149
	Sh. Surjeet Kumar
	Sh. Murari Lal
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	 
	 
	 
	 
	W.No. 60
	 
	 

	
	
	
	
	150
	Sh. Raj Singh 
	Sh. Shiv Lal
	Mate
	06.03.1984
	2750-4400
	9050

	
	
	
	
	151
	Sh. Sant Ram
	Sh. Ram Prasad
	Mate
	01.04.1987
	2750-4400
	8655

	
	
	
	
	152
	Sh. Chhote Lal
	Sh. Gyarsa Ram
	Mason
	06.01.1983
	3050-4590
	8130

	
	
	
	
	153
	Sh. Babu Lal
	Sh. Ayodhya
	Mason
	01.04.1976
	2750-440
	9902

	
	
	
	
	154
	Sh. Shyam Singh 
	Sh. Ram Bal Singh
	Chowkidar
	06.03.1984
	2610-4000
	8554

	
	
	
	
	155
	Sh. Charan Singh 
	Sh. Ami Chand
	Chowkidar
	03.01.1985
	2610-4000
	8544

	
	
	
	
	156
	Sh. Jagdish
	Sh. Romee
	Beldar
	06.01.1983
	2610-4000
	8564

	
	
	
	
	157
	Sh. Suresh
	Sh. Babu Lal
	Beldar
	06.01.1983
	2610-4000
	8514

	
	
	
	
	158
	Sh. Rajbir Singh
	Sh. Man Singh
	Beldar
	01.04.1982
	2610-4000
	8708

	
	
	
	
	159
	Sh. Ram Pal
	Sh. Raghu Nath
	Beldar
	01.04.1982
	2610-4000
	8633

	
	
	
	
	160
	Sh. Narayan Swami
	Sh. Ram Lingam
	Beldar
	01.04.1982
	2610-4000
	8633

	
	
	
	
	161
	Sh. Danam 
	Sh. Kanda Swami
	Beldar
	01.04.1981
	2610-4000
	8787

	
	
	
	
	162
	Smt. Lado 
	W/O Sh. Chander Ram
	Coolie
	03.01.1985
	2610-4000
	8514

	
	
	
	
	163
	Smt. Fatima
	W/O Sh. Maqsood Alam
	Coolie
	03.01.1985
	2610-4000
	8514

	
	
	
	
	164
	Smt. Dhanni
	W/o Sh. Mange Lal
	Coolie
	03.01.1985
	2610-4000
	8514

	
	
	
	
	165
	Sh. Jiya Ram
	Sh. Babu Lal
	Beldar
	06.03.1984
	2610-4000
	8524

	
	
	
	
	166
	Sh. Ram Kumar
	Sh. Devi Sharan
	Beldar
	01.04.1979
	2750-4400
	8975

	
	
	
	
	167
	Sh. P. V. Raman
	Sh. Vardhan
	Beldar
	01.08.1980
	2610-4000
	8778

	
	
	
	
	168
	Sh. Giriraj Singh
	Sh. Fagni
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	169
	Sh. Subermaniam 
	Sh. Sinu Swami
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	170
	Sh. Ram Singh I
	Sh. Nathu Ram
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	171
	Sh. Parkash 
	Sh. Ammi
	Beldar
	01.04.1988
	2610-4000
	7861

	
	
	
	
	172
	Sh. Lilley Singh
	Sh. Ami Lal
	Beldar
	01.01.1988
	2610-4000
	8015

	
	
	
	
	173
	Sh. Ram Singh II
	Sh. Devi Ram
	Beldar
	01.04.1988
	2610-4000
	8005

	
	
	
	
	174
	Smt. Murti Devi
	w/o Sh. Jagdish
	Coolie
	01.04.1988
	2610-4000
	8005

	
	
	
	
	175
	Sh. Vishnu 
	Sh. Bhim Singh
	Beldar
	01.04.1989
	2610-4000
	8015

	
	
	
	
	176
	Sh. Munna Salim
	Sh. Haleem
	Beldar
	01.04.1989
	2610-4000
	8005

	
	
	
	
	177
	Sh. Dure Swami 
	Sh. Rama Swami
	Beldar
	01.04.1989
	2610-4000
	8075

	
	
	
	
	178
	sh. Hasmuddin
	Sh. Asgar Ali
	Beldar
	01.04.1995
	2550-3200
	7354

	
	
	
	
	179
	Sh. Gyan Chand
	Sh. Sri Chand
	Beldar
	01.04.1994
	2550-3200
	7489

	
	
	
	
	180
	Sh. Chander Pal 
	Sh. Bhoop Singh
	Beldar
	11.04.1996
	2550-3200
	6882

	
	
	
	
	181
	Sh. Mahaveer Singh
	Sh. Tika Ram
	Beldar
	05.03.1997
	2550-3200
	7089

	
	
	
	
	182
	Sh. Rajesh Kumar
	Sh. Sahzad Ram
	Beldar
	01.04.1999
	2550-3200
	6751

	
	
	
	
	183
	Sh. Hari Chand 
	Sh. Het Ram
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	184
	Sh. Dinesh Kumar
	Sh. Ram Parsad
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	185
	Sh. Raj Kumar
	Sh. R.C. Sharma
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	186
	Sh. Mahesh Chand
	Sh. Nawal Kishore
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	187
	Sh. Lalit Kumar
	Sh. Salig Ram
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	188
	Sh. Jai Pal
	Sh. Bhule Ram
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	189
	Smt. Bari Kunthi Devi
	w/o Sh. Bhairo Lal
	Coolie
	01.04.2000
	2550-3200
	6607

	
	
	
	
	190
	Smt. Aman Nish
	w/o Sh. Ajijuddin
	Coolie
	01.04.2000
	2550-3200
	6607

	
	
	
	
	191
	Smt. Anuradha 
	w/o Nawal Kishore
	Coolie
	01.04.1990
	2610-4000
	7851

	
	
	
	
	192
	Sh. Balbir Singh
	Sh. Suraj Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	193
	Sh. Raghu Ram
	Sh. Ram Sewak 
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	194
	Sh. Bijender Kumar
	Sh. Sukh Pal
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	195
	Sh. Kailash Chand
	Sh. Dharam Singh
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	196
	Sh. Sanjeev 
	Sh. Madan Lal
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	 
	 
	 
	 
	W.No.61
	 
	 

	
	
	
	
	197
	Sh.Om Prakash Gaur
	Sh.Late Sh. Vijay Singh
	Mate
	01.04.1978
	3050-4590
	9866

	
	
	
	
	198
	Sh.Dinesh Kumar Pathak
	Sh.Late Sri Ram Pathak
	Mate
	06.03.1984
	2750-4400
	9090

	
	
	
	
	199
	Sh.Sahabuddin
	Sh.Munshi
	Mason
	06.01.1983
	3050-4590
	10147

	
	
	
	
	200
	Sh.Kishan Chand
	Sh.Bhola
	Mason
	06.01.1983
	3050-4590
	9412

	
	
	
	
	201
	Sh.Radhey Shyam
	Sh.Suraj Bhan
	Painter
	01.04.1980
	2750-4400
	9405

	
	
	
	
	202
	Sh.Pyare Lal
	Sh.Mohan Lal
	A/Carpenter
	01.04.1987
	2750-4400
	8655

	
	
	
	
	203
	Sh.Uday Raj
	Sh.Bhoj Raj
	Chowkidar
	16.04.1979
	2750-4400
	9040

	
	
	
	
	204
	Sh.A.R. Murgan
	Sh.Roma Swami
	Beldar
	02.04.1979
	2750-4400
	9050

	
	
	
	
	205
	Sh.Romi
	Sh.Fathu
	Beldar
	01.08.1980
	2610-4000
	8718

	
	
	
	
	206
	Sh.Pirthi
	Sh.Sadhu Ram
	Beldar
	01.08.1980
	2610-4000
	8708

	
	
	
	
	207
	Sh.Mahabir Singh
	Sh.Din Dayal
	Beldar
	06.01.1983
	2610-4000
	8554

	
	
	
	
	208
	Sh.Harvir Singh
	Sh.Puran Singh
	Beldar
	03.01.1985
	2610-4000
	8634

	
	
	
	
	209
	Sh.Kirpal Singh
	Sh.Ganga Saran
	Beldar
	06.01.1983
	2610-4000
	8564

	
	
	
	
	210
	Sh. Parkash 
	Sh. Raghavan
	Beldar
	01.04.1995
	2550-3200
	7354

	
	
	
	
	211
	Sh.Narayan Singh
	Sh.Ghanta Singh
	Beldar
	01.04.1995
	2550-3200
	7354

	
	
	
	
	212
	Sh.Chaman Lal
	Sher Singh
	M/Man
	01.04.1995
	2550-3200
	7354

	
	
	
	
	213
	Sh.Baleshwar
	Sh.Rati Ram
	Beldar
	01.04.1989
	2550-3200
	6750

	
	
	
	
	214
	Sh.Jagan Nath Jha
	Sh.Anurudh Jha
	Beldar
	01.04.1990
	2610-4000
	7861

	
	
	
	
	215
	Sh.Ram Charan
	Sh.Gyarsa Ram
	Beldar
	11.03.1994
	2550-3200
	7354

	
	
	
	
	216
	Sh.Mohinder Singh
	Sh.Luttes Singh
	Beldar
	01.04.1989
	2610-4000
	8015

	
	
	
	
	217
	Sh.Kishan Parsad
	Sh.B.D. Prasad
	Beldar
	01.04.1989
	2610-4000
	8015

	
	
	
	
	218
	Sh.Bir Singh
	Sh.Lal Chand
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	219
	Sh.Ram Saran
	Sh.Pusa Ram
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	220
	Sh.Ram Bir
	Sh.Kalu Ram
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	221
	Sh.Kailash
	Sh.Ami Lal
	Beldar
	01.04.1988
	2610-4000
	8015

	
	
	
	
	222
	Sh.Shoraj Singh
	Sh.Kanhaiya Lal
	Beldar
	01.04.1988
	2610-4000
	8015

	
	
	
	
	223
	Sh.Rajender Kumar
	Sh.Lotan Ram
	Beldar
	01.04.1987
	2610-4000
	8015

	
	
	
	
	224
	Sh.Ashok Kumar
	Sh.Dev Dutt
	Beldar
	01.04.1982
	2610-4000
	8633

	
	
	
	
	225
	Sh.Parmal
	Sh.Maniyan
	Beldar
	01.04.1987
	2610-4000
	7707

	
	
	
	
	226
	Sh.Deep Chand
	Sh.Eshwar
	Beldar
	19.03.1993
	2550-3200
	7354

	
	
	
	
	227
	Smt.Mooli Devi
	w/o Badri Parsad
	Coolie
	03.01.1985
	2610-4000
	8514

	
	
	
	
	228
	Smt. Bala Devi
	Sh. Satbir
	Coolie
	01.04.1989
	2610-4000
	8005

	
	
	
	
	229
	Sh. Sadiyan
	Sh. Ammasi
	Beldar
	01.04.1981
	2610-4000
	8787

	
	
	
	
	230
	Sh. Nazir Ali Khan
	Sh. Hubdar Ali Khan
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	 
	 
	 
	 
	W.No.62
	 
	 

	
	
	
	
	231
	Sh. Prem Pal
	Sh. Bhim Kamber
	Mason
	03.01.1985
	3050-4590
	9941

	
	
	
	
	232
	Sh. Amar Singh
	Sh. Shankar
	A/Mason
	01.04.1990
	2750-4400
	8336

	
	
	
	
	233
	Sh. Mohal Lal
	Sh. Sant Lal
	Mason
	19.09.1989
	3050-4590
	9708

	
	
	
	
	234
	Sh. Radha Kishan Jha
	Sh. Gonu Jha
	Chowkidar
	16.04.1979
	2750-4400
	9040

	
	
	
	
	235
	Sh. Hira Lal
	Sh. Purshotam Sharma
	Chowkidar
	03.01.1985
	2610-4000
	8544

	
	
	
	
	236
	Sh. Munna Lal
	Sh. Khushi Ram
	Beldar
	06.01.1983
	2610-4000
	8524

	
	
	
	
	237
	Sh. Riaz Ahmed
	Sh. Niyaz Ahmed
	Beldar
	06.01.1983
	2610-4000
	8524

	
	
	
	
	238
	Sh. Rajinder Singh
	Sh. Rewari 
	Beldar
	06.01.1983
	2610-4000
	8524

	
	
	
	
	239
	Sh. Gajinder Jha
	Sh. Baleshwar Jha
	Beldar
	06.01.1983
	2610-4000
	8524

	
	
	
	
	240
	Smt. Shanti I 
	w/o Sh. Ram Swaroop
	Coolie
	06.01.1983
	2610-4000
	8554

	
	
	
	
	241
	Sh. Amar Bahadur
	Sh. Suraj Bhan
	Beldar
	06.03.1984
	2610-4000
	8524

	
	
	
	
	242
	Sh. Padam Singh
	Sh. Ganga Dhar
	Beldar
	06.03.1984
	2610-4000
	8564

	
	
	
	
	243
	Sh.Chet Ram
	Sh. Bhaiya Lal
	Beldar
	06.01.1983
	2610-4000
	8369

	
	
	
	
	244
	Sh. Gaj Ram
	Sh. Sheetla Pd.
	Beldar
	01.04.1981
	2610-4000
	8787

	
	
	
	
	245
	Smt. Maya Devi
	w/o Sh. Sri Kishan
	Beldar
	07.01.1988
	2610-4000
	8090

	
	
	
	
	246
	Sh. Sukh Bir
	Sh. Khacheru
	Beldar
	08.10.1975
	2750-4400
	9225

	
	
	
	
	247
	Sh. Palni Swami 
	Sh. Rama Swami
	Beldar
	26.11.1979
	2610-4000
	8564

	
	
	
	
	248
	Sh. Priya Swama
	Sh. Rama Swami
	Beldar
	01.08.1980
	2610-400
	8718

	
	
	
	
	249
	Smt. Parkasho
	w/o Sh. Nathu Ram
	Coolie
	01.08.1980
	2610-4000
	8708

	
	
	
	
	250
	Sh. Chhitter Singh
	Sh. Budh Singh
	Beldar
	01.04.1989
	2610-4000
	8018

	
	
	
	
	251
	Sh. Ram Kumar
	Sh. Bishamber Dayal
	Beldar
	01.04.1989
	2610-4000
	8015

	
	
	
	
	252
	Sh. Balbir Singh
	Sh. Roopi
	Beldar
	01.04.1989
	2610-4000
	8015

	
	
	
	
	253
	Sh. Datta Ram
	Sh. Chet Ram
	Beldar
	01.04.1989
	2610-4000
	8015

	
	
	
	
	254
	Sh. Ram Swaroop 
	Sh. Kalu Ram
	Beldar
	01.04.1989
	2610-4000
	8015

	
	
	
	
	255
	Smt. Shanti II
	W/o Rewad
	Coolie
	01.04.1988
	2610-4000
	8005

	
	
	
	
	256
	Sh. Rewad 
	Sh. Govinda
	Beldar
	01.04.1988
	2610-4000
	8015

	
	
	
	
	257
	Sh. Ravinder Lal
	Sh. Ganida Lal
	Beldar
	01.01.1988
	2610-4000
	8015

	
	
	
	
	258
	Sh. Bal Bahadur
	Sh. Kancha Lala
	Beldar
	01.04.1999
	2550-3200
	6750

	
	
	
	
	259
	Sh. Subhash 
	Sh. Singh Raj
	Beldar
	01.04.1999
	2550-3200
	6750

	
	
	
	
	260
	Sh. Salekh Chand
	Sh. Ganga Ram
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	261
	Sh. Surveer Singh 
	Sh. Soban Singh
	Beldar
	01.04.2000
	2550-3200
	6607

	
	
	
	
	262
	Sh. Vinod Kumar 
	Sh. Parbhu Dayal
	Beldar
	01.04.1999
	2550-3200
	6750

	
	
	
	
	263
	Smt. Chando
	w/o Sh. Ramji Lal
	Coolie
	12.12.1976
	2750-4400
	9215

	
	
	
	
	264
	Sh. Mohd. Istiyaz
	Sh. Mohd. Hamid
	Beldar
	01.04.1995
	2550-3200
	7354

	
	
	
	
	265
	Sh. Tika Ram
	Sh. Bhaveshwar
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	266
	Sh. Nand Lal Mehto 
	Sh. Ram Ashrey Mehto
	M/Man
	01.04.2003
	2550-3200
	6220

	
	
	
	
	267
	Sh. Mahi Pal
	Sh. Masih Charan
	Beldar
	01.04.2003
	2550-3200
	6220

	
	
	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 
	C.P.O
	 
	 

	
	
	
	
	268
	Sh. Satbir Singh
	Sh. Om Dutt
	Driver
	05.10.1990
	4000-6000
	9220

	
	
	
	
	269
	Sh. Sohan Singh
	Sh. Pusha Ram
	Chowkidar
	01.04.1988
	2610-4000
	8135

	
	
	
	
	270
	Sh. Om Parkash
	Sh. Narayan Singh
	Beldar
	19.09.1989
	2610-4000
	8110

	
	
	
	
	271
	Sh. Roop Chand
	Sh. Lakhi Ram
	Beldar
	01.04.1990
	2610-4000
	7861

	
	
	
	
	272
	Sh. Vengraschal Pati
	Sh. Parma Swami
	Beldar
	04.01.1996
	2550-3200
	7221

	
	
	
	
	273
	Sh. Raj Kumar
	Sh. Nand Lal
	Beldar
	01.04.2000
	2550-3200
	6617

	
	
	
	
	
	
	
	
	
	
	


